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REPORTER'S NOTES

Revisions to the Local Rules for the United States District Court
for the District of Connecticut may be made from time to time. The
information concerning amendments to these Local Rules may be obtained
from the Clerk of the Court in any seat of Court. Amendments will also
be published by the Connecticut Bar Association and in the Connecticut
Law Tribune. To facilitate use of this compendium, a comprehensive
list of the amendments to the Local Rules adopted by the Court after
the publication and effective date of these Local Rules (July 1, 1998)
will be published periodically. For ease of reference, this periodic
and cumulative table of amendments should be inserted in the binder
immediately following this Reporter’s Note.
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RULE 1

SCOPE OF RULES

(a) Title and Citation.

These Rules shall be known as the Local Civil Rules of the United
States District Court for the District of Connecticut. They may be
cited as D. Conn. L. Civ. R. ___.

(b) Effective Date.

These rules shall govern the conduct of proceedings in all civil
actions pending in the United States District Court for the District
of Connecticut on or after May 1, 1985. 



RULE 2

ADMISSION OF ATTORNEYS

(a) Qualifications.

Any attorney of the bar of the State of Connecticut or of the bar
of any United States District Court whose professional character is
good may be admitted to practice in this Court upon motion of any
attorney of this Court and upon taking the proper oath and the entry
of said attorney’s name in the records of the Court.

(b) Procedure for Admission.

Each applicant for admission to the bar of this Court shall file
with the Clerk of this Court a written petition accompanied by a sworn
affidavit setting forth the applicant’s residence and office address,
by what Courts the applicant has been admitted to practice, the
applicant’s legal training and experience at the bar, and that the
applicant has studied carefully the jurisdictional provisions of Title
28 U.S.C., the Federal Rules of Civil Procedure, the Federal Rules of
Criminal Procedure and the Local Rules of this Court. The affidavit
shall also state whether the applicant has ever been convicted of any
crime, other than minor traffic offenses, and whether the applicant
has ever been denied admission to or disciplined by any Court, whether
by way of disbarment, suspension from practice, censure or otherwise.
If the applicant has been convicted of any crime, other than minor
traffic offenses, or has been denied admission to or been disciplined
by any Court, the active Judges of this District or their designee
shall make such inquiry as they deem appropriate, and it shall take
a majority vote of the active Judges of this District to admit such
applicant to this bar. For the purpose of this Rule 2(b), “minor
traffic offenses” shall mean motor vehicle violations which are
neither felonies nor misdemeanors. The petition and affidavit of the
applicant shall be accompanied by the sworn affidavit of two members
of the bar of this Court, how long and under what circumstances they
have known the applicant, what they know of the applicant’s character
and his or her experience as a lawyer. The sponsoring attorney shall
certify in the affidavit that he or she knows of no fact which would
call into question the integrity or character of the applicant. The
Clerk will examine the petition, affidavit and certificates and, if
found to be in compliance with this Rule 2(b), the petition for
admission will be presented to the Court at a time and place selected
by the Clerk. When a petition is called, one of the members of the bar
of this District shall move the admission of the petitioner. If



admitted, the petitioner shall in open Court take an oath to support
the constitution and laws of the United States of America, and to
discharge faithfully his or her duties as an attorney according to law
and the recognized standards of ethics of the profession. Under the
direction of the Clerk, the newly admitted attorney shall sign the
roll of attorneys and pay the fee required by law. Additionally, he
or she shall pay a fee of $10.00, which shall be placed by the Clerk
in a fund to be used for expenses incurred pursuant to Rule 3 of these
Local Rules of Civil Procedure.

(c) Local Office.

1. No member of the bar of this Court who does not have an
office for the transaction of business in person within the District
of Connecticut and no visiting lawyer admitted specially under Rule
2(d) not having an office for the transaction of business in person
within the District of Connecticut shall appear as attorney of record
in any cause without specifying on the record a member of the bar of
this Court having an office within the District of Connecticut, upon
whom service of all papers shall also be made. All communications sent
by the Court to the local office so designated shall have the same
force and effect as if said communications were sent to the out of
state office of a visiting lawyer who has been admitted pursuant to
Rule 2(d), even where the sponsoring lawyer has been excused from
attendance in Court pursuant to Rule 2(d)1 of these Local Rules of
Civil Procedure.

2. Any party appearing pro se must give an address within the
District of Connecticut where service can be made upon him or her in
the same manner as service is made on an attorney.

3. A member of the bar of this Court who changes his or her
office address shall notify the Clerk of such change of address within
thirty (30) days of such change, and shall at the same time provide
the Clerk with a list of all pending cases in which the attorney has
filed an appearance.

(d) Visiting Lawyers.

1. Lawyers not members of the bar of this Court who are members in
good standing of the bar of another Federal or State Court may be
permitted to represent clients in criminal, civil and miscellaneous
proceedings in this Court on written motion by a member of the bar of
this Court. The motion shall state the visiting lawyer’s office
address, shall identify each Court of which the visiting lawyer is a
member of the bar, and shall state that said lawyer has not been
denied admission or disciplined by this Court or any other court. Said
motion shall be made promptly and may be denied if granting the motion



would require modification of a scheduling order entered pursuant to
Fed. R. Civ. P. 16(b) or the deadlines established by the standing
order on scheduling in civil cases. If the motion is granted, the
sponsoring lawyer may apply to be excused from attendance in Court.
A sponsoring lawyer who is excused from attendance in Court is not
thereby relieved of any other obligation of an appearing attorney.

2. Each such motion filed on behalf of an attorney shall be
accompanied by payment to the Clerk of this Court of a fee of $25.00,
which shall be placed in a fund by the Clerk to be used for expenses
incurred pursuant to Rule 3 of these Local Rules.

3. If a visiting lawyer, admitted to participate in a trial in
this Court in conformity with paragraph 1 of Rule 2(d) of these Local
Rules, shall be disciplined in accordance with Rule 3 of these Local
Rules, the chief Judge shall address to the presiding Judge of every
Court having disciplinary powers over a bar of which said visiting
lawyer is a member, a communication specifying the conduct which led
to such disciplinary action, supported when feasible by pertinent
extracts from the reporter’s transcript or by other documentary
evidence, for such disciplinary action, if any, as said Court or Courts shall
deem appropriate.



RULE 3

DISCIPLINE OF ATTORNEYS

(a) Professional Ethics.

1. Other than the specific Rules enumerated in Rule 3(a)2 of

these Local Rules, this Court recognizes the authority of the

“Rules of Professional Conduct,” as approved by the Judges of

the Connecticut Superior Court as expressing the standards of

professional conduct expected of lawyers practicing in the

District of Connecticut.  Any changes made by the Judges of the

Connecticut Superior Court to the Rules of Professional Conduct

shall not be binding in the District of Connecticut, unless such

changes are expressly adopted by order of the District Judges.

The Clerk shall report to the Judges any such changes.  The

interpretation of said Rules of Professional Responsibility by

any authority other than the United States Supreme Court, the

United States Court of Appeals for the Second Circuit and the

United States District Court for the District of Connecticut

shall not be binding on disciplinary proceedings initiated in

the United States District Court for the District of

Connecticut.

2. Rule 3.6 and 3.7(b) of the Rules of Professional Conduct

are not adopted as rules governing professional conduct in the

District of Connecticut.  The ethical standards governing public

statements by counsel in a criminal case are set forth in Local

Criminal Rule 13.  The ethical standards governing participation

as counsel in a case where either the attorney or another



attorney in his or her firm may be a witness for both civil and

criminal cases are set forth in Local Civil Rule 33.

3. The following Local Civil Rules shall apply in grievance

proceedings: Rule 2 (Admission of Attorneys), Rule 4

(Definitions), Rule 6 (Preparation of Pleadings), Rule 7(b)

(Appearance), Rule 7(e) (Proof of Service), Rule 7(h) (Service

by Facsimile Copy), Rule 9(a) (Motion Practice Procedures), and

Rule 9(b) (Motions for Extensions of Time).

(b) Grievance Committee.

1. The Judges of this Court shall appoint a Grievance

Committee of the United States District Court for the District

of Connecticut consisting of twelve (12) members of the bar of

this Court.  One member shall be appointed by the judges as the

chairperson of the committee for a term of three years. 

2. Members shall be appointed for a term of three (3) years,

renewable once, for an additional term of three (3) years.  In

the event that a vacancy arises before the end of a term, a

member of the bar of this Court shall be appointed by the Judges

of this Court to fill the vacancy for the balance of the term.

Anyone filling such a vacancy is eligible for reappointment to

a full three-year term.  Five (5) members of the Grievance

Committee shall constitute a quorum and any action taken by the

Grievance Committee shall be by a majority vote of those members

present and voting.

3. The judges shall appoint three (3) members of the bar of

this court to serve as Counsel to the Grievance Committee. 

Assignment of cases to each counsel shall be made on the basis



of the assigned seat of court, according to administrative

procedures approved by the Clerk.  

4. The Grievance Committee and Counsel to the Grievance

Committee shall have the use of the staff of the Clerk for

clerical and record-keeping assistance, shall have the power to

issue subpoenas to compel witnesses to testify and produce

documents at proceedings, and may incur such expenses as shall

be approved by the Chief Judge of this Court.  Compulsory

process shall be available to the attorney who is the subject

of the complaint.

(c) Proceedings Upon Complaint. 

1. Any person may file with the Clerk of the Court a written

verified complaint alleging attorney misconduct relating to any

matter relevant to an attorney’s qualification to practice

before the court.  Each person filing a complaint shall file

sufficient copies of the complaint to supply an original for the

Court, one copy for each attorney who is the subject of the

complaint, and one copy for each member of the Grievance

Committee.   The Clerk shall assign a docket number, consisting

of the initials “GP,” the last two digits of the year of filing,

the number of the case (with the first case of each year being

designated as number 1), and the initials of the Judge to whom

the case has been assigned.  Each complaint shall be assigned

to a Judge on a random District-wide basis.  Any complaint which

arises out of  conduct witnessed by a particular Judge of this

Court shall not be assigned to that Judge.  The personnel of the

Clerk’s office shall not reveal to any person other than a Judge

or the Clerk of this Court the order of assignment of such

complaints.  The Clerk shall forward a copy of the complaint to

the Grievance Committee and counsel assigned to the matter.  The

complaint, and the fact of filing the complaint, shall be



considered sealed and shall not be a record open to the public.

2.  The Grievance Committee, upon appropriate notice, shall

conduct  such hearings as it deems appropriate under rules for

fair procedure.  Such hearings shall be private unless the

attorney complained against requests a public proceeding. The

Grievance Committee shall decide whether to recommend that the

complaint be dismissed or that the attorney complained against

be disciplined (1) by private or public censure, (2) by

suspension from the practice of law for a fixed period of time,

(3) by indefinite suspension, or (4) by disbarment.

3. When any misconduct or allegation of misconduct which

would warrant discipline of any attorney admitted to practice

before this Court comes to the attention of any Judge of this

Court, the Judge may refer the matter to the Grievance Committee

for the initiation of a presentment or the formulation of such

other recommendation as may be appropriate.  Nothing in this

Rule 3 shall be interpreted to limit the inherent authority of

the Judge to enforce the standards of professional conduct by

way of appropriate proceedings other than by referral to the

Grievance Committee.  

(c) Recommendation of Grievance Committee.

1.  The Grievance Committee shall make its recommendation to

the court within 180 days of receipt of the complaint or

referral for action.  If additional time is needed, Counsel to

the Committee shall notify the Clerk and up to an additional 180

days shall be allowed.  



2. If the recommendation of the Committee is to dismiss the

complaint, the recommendation shall be filed with the court.

The Judge to whom the complaint has been assigned may hold

further hearings on the recommendation to dismiss or may dismiss

the complaint on the written record presented by the Committee.

3. If the Judge decides not to dismiss the complaint, an

Order to Show Cause shall be issued by the court directing the

attorney complained against to show cause why disciplinary

action should not be taken. 

4. If the Grievance Committee’s recommendation is for

discipline, the Grievance Committee shall file its

recommendation in the form of a presentment, seeking an order

to show cause why the attorney complained against should not

have disciplinary action taken against him or her as prayed for

in the presentment.  

5.  Within thirty (30) days of service of the order to show

cause issued pursuant to Rule 3(d)3 or a presentment issued

pursuant to Rule 3(d)4, the attorney complained against shall

file a written answer.  Thereafter, a hearing on the issue shall

be held before the assigned Judge.  At the hearing, the attorney

complained against shall have a right to be represented by

counsel, shall have the right to confront and cross-examine

witnesses, and shall have the right to offer the testimony of

witnesses on his or her behalf.  Discipline shall not be imposed

unless the Court finds, by clear and convincing evidence, that

the attorney complained against should be disciplined.  Unless

requested to be a public proceeding by the attorney complained

against, all proceedings shall be in private and maintained

under seal unless and until discipline is ordered.  Absent the



filing of an answer as provided above, a hearing shall be held

on the limited question of appropriate discipline.  

6. Upon the imposition of discipline, other than a private

reprimand, the court file shall be unsealed and made a matter

of public record.  In that event, a notation shall be made on

the attorney’s admission record indicating the date and nature

of the discipline imposed.

(e) Attorneys Convicted of Crimes.

1. The Grievance Committee shall take such action as is

necessary to keep informed of convictions of “serious crimes,”

as defined in subparagraph 4, of attorneys admitted to practice

before this Court and cause certified copies of such convictions

to be filed with this Court.

2. Upon the filing with this Court of a certified copy of a

judgment of conviction or proof of change of plea or jury

verdict of guilty prior to sentencing, demonstrating that any

attorney admitted to practice before the Court has been

convicted in any Court of the United States, or the District of

Columbia, or of any state, territory, commonwealth or possession

of the United States or any foreign country, of a serious crime,

the Court shall enter an order immediately suspending that

attorney from practice before this Court, whether the conviction

resulted from a plea of guilty or nolo contendere or from a

verdict after trial or otherwise, and regardless of the pendency

of any appeal.  A copy of such order shall immediately be served

upon the attorney.  Upon good cause shown, the Court may set

aside such order when it is in the interest of justice to do so.



An attorney suspended under the provisions of this subparagraph

2 shall be reinstated immediately upon filing of a certificate

demonstrating that the underlying conviction of a serious crime

has been reversed, but reinstatement will not terminate any

disciplinary proceedings against the attorney brought pursuant

to this Rule 3.

3. Upon the filing of a certified copy of a judgment of

conviction or proof of change of plea or jury verdict of guilty

prior to sentencing, demonstrating that any attorney admitted

to practice before the Court has been convicted of a serious

crime, the matter shall automatically be referred to counsel for

the Grievance Committee for the institution of a presentment

before this Court, in the manner specified in Rule 3(d), in

which the sole issue to be determined shall be the extent of the

final discipline to be imposed as the result of the conduct

resulting in the conviction, provided that a disciplinary

proceeding so instituted shall not be brought to final hearing

until all direct appeals from the conviction are concluded.

4. The term “serious crime” shall include any felony and any

lesser crime a necessary element of which, as determined by the

statutory or common law definition of such crime in the

jurisdiction where the judgment was entered, involves false

swearing, misrepresentation, fraud, moral turpitude, willful

failure to file tax returns or currency transaction reports,

deceit, bribery, extortion, misappropriation, theft, or an

attempt or a conspiracy or solicitation of another to commit,

or the aiding and abetting the commission of any of the

foregoing crimes.

5. A certified copy of a judgment of conviction of an

attorney for any crime shall be conclusive evidence of the



commission of that crime in any disciplinary proceeding

instituted against that attorney based upon the conviction.

(f) Discipline or Resignation in Other Courts.

1. Any attorney receiving disciplinary action against him or

her by order of the Courts of Connecticut or any other state or

federal Court or any attorney resigning from the bar of the

State of Connecticut or any other state or federal Court while

disciplinary proceedings are pending, shall promptly inform the

Clerk of this Court of such action.

2. Upon the filing of such information pursuant to this

paragraph (f) or such information having otherwise come to the

attention of this Court or of the Grievance Committee, counsel

for the Grievance Committee shall institute a presentment, in

the manner specified in paragraph (d) of this Rule 3,

petitioning the Court to impose the identical discipline upon

or require the resignation of the attorney receiving such

disciplinary action or so resigning.  After hearing, the Court

shall require the resignation of the attorney or shall impose

the identical discipline against the attorney unless the Court

finds that, on the face of the record upon which the discipline

in another jurisdiction is predicated, it clearly appears:

a. that the procedure was so lacking in notice or

opportunity to be heard as to constitute a

deprivation of due process; or

b. that there was such an infirmity of proof

establishing the misconduct as to give rise to the

clear conviction that the Court could not,



consistent with its duty, accept as final the

discipline imposed; or

c. that the imposition of the same discipline by the

Court would result in grave injustice; or

d. that the misconduct established is deemed by the

Court to warrant substantially different

discipline.

Where the Court determines that any such element  exists,

it shall enter such other order as it deems appropriate.

3. Upon good cause shown, the Court may set aside such order

when it is in the interest of justice to do so.  An attorney

suspended under the provisions of subparagraph (f)2 shall be

reinstated immediately upon filing a certificate demonstrating

that the disciplinary action in the other jurisdiction has been

reversed.

(g) Mental Disability or Incapacity.

1. In the event an attorney is, by a Court of competent

jurisdiction, (1) declared to be incapable of managing his or

her affairs or (2) committed involuntarily to a mental hospital

for drug dependency, mental illness, or the addictive or

excessive use of alcohol, or (3) placed on inactive status, this

Court shall enter an order summarily suspending said attorney

from practice, effective immediately, for an indefinite period

and until further order of the Court.  A copy of such order

shall be served, in such manner as the Court shall direct, upon

such attorney, his conservator, if any, and the director of any

institution in which he or she may reside.  Said attorney may



immediately file a petition for reinstatement pursuant to

paragraph (i) of this Rule 3.

2. Whenever the Grievance Committee shall have reason to

believe that an attorney is incapacitated from continuing to

practice law by reason of mental infirmity or illness or because

of drug dependency or addiction to alcohol, it shall file a

presentment in accordance with paragraph (d) of this Rule 3.

The Grievance Committee may take or direct such action as it

deems necessary or proper in order to determine whether such

attorney is incapacitated, including examination of the attorney

by such qualified medical expert or experts as the Grievance

Committee shall designate.  If, upon due consideration of the

matter, the Court concludes that the attorney is incapacitated

from continuing to practice law, it shall enter an order

suspending him or her on the ground of such disability for an

indefinite period and until further order of the Court.

(h) Resignation.

Any attorney may resign from the bar of this Court by

submitting a resignation, in writing, properly witnessed and

acknowledged to be the attorney’s free act and deed, to the

Clerk of this Court, which shall be effective upon filing.

However, such resignation shall not affect any pending

disciplinary proceedings pursuant to this Rule 3, unless the

attorney’s resignation certifies that the attorney waives the

privilege of applying for readmission to the bar at any future

time, in which case disciplinary proceedings shall be

terminated.



(i) Reinstatement.

1. An attorney suspended for a fixed period of time shall be

automatically reinstated at the end of the period of suspension

upon his or her filing (1) an affidavit with the Court

demonstrating compliance with the provisions of the suspension

order and (2) a certificate of good standing showing the

attorney is a member in good standing in the Superior Court for

the State of Connecticut or other state court.

2. Petitions for reinstatement by a disbarred or suspended

attorney whose period of suspension has not expired shall be

filed with the Clerk.  Upon the filing of the petition, it shall

be assigned to the judge previously assigned the original

grievance proceeding.  Otherwise, it shall be randomly assigned

to another judge of the district.  The petition shall

automatically be referred to counsel for the Grievance

Committee, who shall give public notice by newspaper publication

of such petition, allowing 30 days for comment.  Counsel shall

provide notice to the complainant that a petition for

reinstatement has been filed.  

3. After the close of the public comment period, the

Grievance Committee shall promptly schedule a hearing for the

purpose of determining whether or not the petitioner should be

reinstated.   The Grievance Committee shall make a

recommendation to the Court, within thirty (30) days of

completing its independent investigation, as to the fitness of

the petitioner to be reinstated. 

4. Within thirty (30) days of receiving the Committee’s

recommendation, the Judge assigned to the matter shall schedule

a hearing at which the petitioner shall have the burden of

demonstrating by clear and convincing evidence that he or she



has the moral qualifications, competency and learning in the law

required for admission to practice law before this Court and

that his or her resumption of the practice of law will not be

detrimental to the integrity and standing of the bar or to the

administration of justice, or injurious to the public interest.

5. In all proceedings upon a petition for reinstatement,

counsel for the Grievance Committee may conduct cross-

examination of the witnesses of the petitioner attorney and may

file objections to the petition.

6. If the petitioner is found unfit to resume the practice

of law, the petition shall be denied.  If the petitioner is

found fit to resume the practice of law, the judge shall

reinstate him or her, provided that the judge may make

reinstatement conditional upon (1) the payment of all or part

of the costs of the proceedings, (2) the making of partial or

complete restitution to parties harmed by the conduct of the

petitioner which led to the suspension or disbarment, or (3) the

furnishing of proof of competency and learning in the law if the

petitioner has been suspended or disbarred for five years or

more, which proof may include certification by the bar examiners

of a state or other jurisdiction of the attorney’s successful

completion of an examination for admission to practice

subsequent to the date of suspension or disbarment.

7. Absent exceptional circumstances, no petition for

reinstatement under this paragraph shall be filed within one

year following an adverse judgment upon a petition for

reinstatement filed by or on behalf of the same person.

(Amended September 27, 2002, Effective December 1, 2002)





RULE 4

DEFINITIONS

AS USED HEREIN, “JUDGE” SHALL MEAN A DISTRICT JUDGE OF THIS COURT OR A VISITING CIRCUIT
OR DISTRICT JUDGE ASSIGNED TO DUTIES IN THIS COURT OR A MAGISTRATE JUDGE OF THIS COURT
PERFORMING DUTIES AUTHORIZED BY THE DISTRICT JUDGES OF THIS COURT.  AS USED HEREIN “CLERK”
SHALL MEAN THE CLERK OF THE COURT OR HIS OR HER DEPUTIES AND ASSISTANTS AUTHORIZED BY HIM
OR HER TO PERFORM THE FUNCTION SPECIFIED THEREIN.



RULE 5

CIVIL PROCESS

(A)  ISSUE AND SERVICE.

ALL CIVIL PROCESS, INCLUDING WRITS OF SUMMONS, SHALL BE PREPARED BY THE PARTY WHO SEEKS
SUCH PROCESS, AND, ON THE APPLICATION OF A PARTY TO THE CLERK, SHALL ISSUE OUT OF THE COURT
UNDER ITS SEAL. 

(B)  SERVICE COPIES.

EACH PARTY FILING A NEW COMPLAINT, THIRD-PARTY COMPLAINT OR AMENDED COMPLAINT, SHALL
FILE SUFFICIENT COPIES OF THE COMPLAINT TO SUPPLY ONE (ORIGINAL IMPRESSION) FOR THE COURT,
ONE FOR EACH PRIVATE PARTY TO BE SERVED, AND FIVE (5) FOR THE UNITED STATES OR AN OFFICER
OR AGENCY THEREOF, IF A PARTY. THE CLERK SHALL SIGN AND SEAL THE APPROPRIATE FORM OF THE
SUMMONS TO ACCOMPANY THE SERVICE COPIES OF THE COMPLAINT.

(C)  ATTACHMENTS AND PRE-JUDGMENT REMEDIES.

IN ADDITION TO REMEDIES OTHERWISE PROVIDED BY FEDERAL LAW, A PARTY MAY SECURE A
PREJUDGMENT REMEDY, AS PERMITTED BY, AND IN ACCORDANCE WITH, THE LAW OF THE STATE OF
CONNECTICUT. THE COMPLAINT SHALL BE SIGNED AND FILED WITH THE CLERK. A DATE FOR THE HEARING
SHALL BE FIXED BY THE COURT. UPON WRITTEN REQUEST TO THE CLERK, PUBLIC INSPECTION AND
SERVICE OF THE COMPLAINT WILL BE WITHHELD UNTIL THE ORDER FOR THE HEARING HAS BEEN SIGNED.
A RELEASE OR REDUCTION OF ATTACHMENT SHALL BE ISSUED BY THE CLERK (1) BY REQUEST OF THE
ATTACHING PARTY; (2) BY STIPULATION OF THE ATTACHING PARTY AND THE PERSON WHOSE PROPERTY IS
ATTACHED; OR (3) BY ORDER OF THE COURT. IT SHALL BE THE DUTY OF COUNSEL IN ALL CASES TO
COMPLY WITH THE REQUIREMENTS OF THE GENERAL STATUTES OF CONNECTICUT REGARDING FILING
CERTIFICATES OF DISCHARGE OF ATTACHMENTS AND LIS PENDENS. IN APPROPRIATE CASES, UPON
REQUEST, THE CLERK MAY ISSUE SUCH CERTIFICATES IN THE FORM PRESCRIBED BY THE GENERAL
STATUTES OF CONNECTICUT.



RULE 6

PREPARATION OF PLEADINGS

ALL PLEADINGS MUST BE PREPARED IN CONFORMITY WITH THE FEDERAL RULES OF CIVIL PROCEDURE.
EACH SUCH PLEADING SHALL BE PUNCHED WITH TWO HOLES, 2-3/4" APART, EACH CENTERED 7/16"
FROM THE UPPER EDGE, ONE BEING 2-7/8" FROM THE LEFT EDGE AND THE OTHER BEING 2-7/8" FROM
THE RIGHT EDGE, EACH BEING 1/4" IN DIAMETER.  PLEADINGS SHALL BE DOUBLE-SPACED, ON 8-1/2"
BY 11" PAPER WITH A LEFT MARGIN OF AT LEAST 1" FREE FROM ALL TYPEWRITTEN OR PRINTED
MATERIAL, SHALL HAVE PAGE NUMBERS IN THE BOTTOM MARGIN OF EACH PAGE AFTER PAGE 1, AND SHALL
HAVE LEGIBLY TYPED, PRINTED OR STAMPED DIRECTLY BENEATH THE SIGNATURE THE NAME OF THE COUNSEL
OR PARTY WHO EXECUTED SUCH DOCUMENT THE OFFICE ADDRESS, TELEPHONE NUMBER, FAX NUMBER AND E-
MAIL ADDRESS, IF AVAILABLE.  THE FEDERAL BAR NUMBER ASSIGNED TO COUNSEL SHOULD APPEAR BENEATH
HIS/HER SIGNATURE.  THE COMPLETE DOCKET NUMBER, INCLUDING THE INITIALS OF THE JUDGE TO WHOM
THE CASE HAS BEEN ASSIGNED, SHALL BE TYPED ON EACH PLEADING.  THE DATE EACH PLEADING SHALL
BE INCLUDED IN THE CASE CAPTION.

(AMENDED JULY 28, 2000, EFFECTIVE SEPTEMBER 1, 2000)



RULE 7

FILING AND SERVICE OF PLEADINGS AND
OTHER PAPERS

(A)  COMPLAINT.

1.  THE COMPLAINT MAY BE FILED WITH THE CLERK AT BRIDGEPORT, HARTFORD, OR NEW
HAVEN. ALL OTHER PAPERS SHALL BE FILED AT THE SEAT OF COURT WHERE THE DOCKET IS MAINTAINED
FOR THE CASE INVOLVED.

2.  ALL CIVIL COMPLAINTS SUBMITTED TO THE CLERK FOR FILING SHALL BE ACCOMPANIED BY
A SUMMONS AND A CIVIL COVER SHEET, FORM JS 44A OR JS 44C. COMPLAINTS NOT ACCOMPANIED BY
A SUMMONS AND THESE FORMS MAY BE REJECTED FOR FILING BY THE CLERK. UPON REQUEST THE CLERK’S
OFFICE WILL FURNISH THESE FORMS.  PERSONS FILING CIVIL COMPLAINTS WHO ARE IN CUSTODY AT THE
TIME OF FILING, AND PERSONS FILING PRO SE, ARE EXEMPTED FROM THE REQUIREMENTS OF THIS
PARAGRAPH. A CIVIL COVER SHEET INDICATING THAT A JURY TRIAL IS DESIRED SHALL NOT SUFFICE
AS A DEMAND FOR JURY TRIAL.

(B)  APPEARANCE.

COUNSEL ENTERING A CASE AFTER THE FILING OF THE COMPLAINT, WHETHER ON BEHALF OF THE
PLAINTIFF OR THE DEFENDANT, SHALL FILE WITH THE CLERK AND SERVE ON ALL PARTIES OR THEIR
COUNSEL A NOTICE OF APPEARANCE. THE APPEARANCE SHALL INCLUDE COUNSEL'S NAME, ADDRESS, ZIP
CODE, FEDERAL BAR NUMBER AND TELEPHONE NUMBER, FAX NUMBER AND E-MAIL ADDRESS, IF AVAILABLE.

(AMENDED JULY 28, 2000, EFFECTIVE SEPTEMBER 1, 2000)

(C)  THREE-JUDGE COURT.

IN THREE-JUDGE COURT CASES, THE CLERK SHALL NOT ACCEPT ANY COMPLAINTS, PETITIONS,
PLEADINGS, BRIEFS OR OTHER PAPERS UNLESS THE ORIGINAL IS ACCOMPANIED BY THREE COPIES THEREOF
FOR THE USE OF THE COURT. COUNSEL FILING SUCH PAPERS, AFTER SERVICE OF PROCESS HAS BEEN
EFFECTED, SHALL SERVE ONE COPY THEREOF ON EACH OTHER PARTY.

(D)  UNITED STATES A PARTY.

IN CASES IN WHICH THE UNITED STATES IS A PARTY, THREE (3) COPIES OF EACH PLEADING OR
OTHER PAPER FILED SHALL BE SERVED UPON THE UNITED STATES ATTORNEY OR HIS OR HER DESIGNEE IN
ADDITION TO THE COPIES OF THE SUMMONS AND COMPLAINT REQUIRED BY RULES 4(D)(4) AND
4(D)(5), FED. R. CIV. P.

(E)  PROOF OF SERVICE.



PROOF OF SERVICE MAY BE MADE BY WRITTEN ACKNOWLEDGMENT OF SERVICE BY THE PARTY SERVED,
BY A CERTIFICATE OF COUNSEL FOR THE PARTY FILING THE PLEADING OR PAPERS, BY A CERTIFICATE OF
THE PRO SE PARTY FILING THE PLEADING OR PAPERS, OR BY AFFIDAVIT OF THE PERSON MAKING THE
SERVICE. WHERE PROOF OF SERVICE IS MADE BY CERTIFICATE OR BY AFFIDAVIT, THE CERTIFICATE OR
AFFIDAVIT SHALL LIST THE NAME AND ADDRESS OF EACH PERSON SERVED.

(F)  SEALED DOCUMENTS.

1. COUNSEL SEEKING TO FILE A DOCUMENT UNDER SEAL, SHALL FILE A MOTION TO SEAL AND SHALL
ATTACH TO THE MOTION THE DOCUMENT TO BE SEALED. THE DOCUMENT SHALL BE SUBMITTED IN AN
UNSEALED ENVELOPE, BEARING THE CAPTION OF THE CASE, THE CASE NUMBER, AND THE CAPTION OF THE
DOCUMENT TO BE SEALED. THE CLERK OF THE COURT SHALL FILE-STAMP THE MOTION TO SEAL AND THE
DOCUMENT TO BE SEALED, SHALL DOCKET THE MOTION AND DOCUMENT AND SHALL FORWARD THE MOTION TO
SEAL AND THE DOCUMENT TO BE SEALED TO THE COURT FOR CONSIDERATION. IF ORDERED SEALED BY THE
COURT, THE CLERK SHALL SEAL THE DOCUMENT IN THE ENVELOPE PROVIDED BY COUNSEL, SHALL NOTE THE
DATE OF THE SEALING ORDER ON THE ENVELOPE AND DOCKET SHEET. UNTIL SUCH DOCUMENT IS ORDERED
SEALED, THE DOCUMENT SHALL BE TREATED AS PUBLIC DOCUMENT SUBJECT TO PUBLIC INSPECTION. IN
THE ALTERNATIVE, COUNSEL CAN SEEK ADVANCE PERMISSION OF THE COURT TO FILE A DOCUMENT UNDER
SEAL WITHOUT SUBMITTING THE DOCUMENT TO BE SEALED.

2. COUNSEL FILING DOCUMENTS WHICH ARE, OR MAY BE CLAIMED TO BE, SUBJECT TO ANY
PROTECTIVE OR IMPOUNDING ORDER PREVIOUSLY ENTERED SHALL FILE WITH THE DOCUMENTS, AND SERVE
ON ALL PARTIES, A NOTICE THAT THE DOCUMENTS ARE, OR ARE CLAIMED TO BE, SUBJECT TO SUCH ORDER
OR ORDERS, IDENTIFYING THE PARTICULAR ORDER OR ORDERS BY DATE, AND SHALL SUBMIT SUCH
DOCUMENTS TO THE CLERK UNDER SEAL.

3. ANY FILE OR DOCUMENT ORDERED SEALED BY THE COURT UPON MOTION OF THE PARTIES, BY
STIPULATION OR BY THE COURT, SUA SPONTE, SHALL REMAIN SEALED PENDING FURTHER ORDER OF THIS
COURT, OR ANY COURT SITTING IN REVIEW. UPON FINAL DETERMINATION OF THE ACTION, AS DEFINED
IN RULE 14 OF THE LOCAL RULES OF CIVIL PROCEDURE, COUNSEL SHALL HAVE NINETY (90) DAYS TO
FILE A MOTION PURSUANT TO RULE 14 FOR THE RETURN OF THE SEALED DOCUMENTS. ANY SEALED
DOCUMENT THEREAFTER REMAINING MAY BE DESTROYED BY THE CLERK PURSUANT TO RULE 14 OR RETIRED
BY THE CLERK WITH OTHER PARTS OF THE FILE TO THE FEDERAL RECORDS CENTER, WHEREUPON THEY
SHALL BE AUTOMATICALLY UNSEALED WITHOUT NOTICE TO COUNSEL.

(G)  FILING OF DISCOVERY MATERIAL.

1. PURSUANT TO FED. R. CIV. P. 5(D), EXPERT WITNESS REPORTS, COMPUTATIONS OF
DAMAGES, DEPOSITIONS, NOTICES OF DEPOSITIONS, INTERROGATORIES, REQUESTS FOR DOCUMENTS,
REQUESTS FOR ADMISSIONS, AND ANSWERS AND RESPONSES SHALL NOT BE FILED WITH THE CLERK’S OFFICE
EXCEPT BY ORDER OF THE COURT.

2.  A PARTY SEEKING RELIEF UNDER ANY OF THE FEDERAL RULES OF CIVIL PROCEDURE SHALL FILE
ONLY THAT PORTION OF THE DEPOSITION, INTERROGATORY, REQUEST[S] FOR DOCUMENTS OR REQUEST[S]
FOR ADMISSIONS THAT IS THE SUBJECT OF THE DISPUTE.  



3. WHEN DISCOVERY MATERIAL NOT ON FILE IS NEEDED FOR CONSIDERATION OF A MOTION OR FOR
AN APPEAL, UPON APPLICATION TO OR ORDER OF THE COURT OR BY STIPULATION OF COUNSEL, THE
NECESSARY PORTION OF DISCOVERY MATERIAL SHALL BE FILED WITH THE CLERK.

(H) SERVICE BY FACSIMILE COPY.  

COPIES OF PLEADINGS MAY BE SERVED ON COUNSEL THROUGH USE OF A FACSIMILE MACHINE, PROVIDED
THAT SERVICE OF A TYPEWRITTEN COPY OF THE IDENTICAL PLEADING IS MADE SIMULTANEOUSLY BY REGULAR

MAIL. COPIES OF PLEADINGS MAY NOT BE FILED WITH THE CLERK’S OFFICE THROUGH THE USE OF A
FACSIMILE MACHINE OR OTHER ELECTRONIC MEANS.



RULE 8

SECURITY FOR COSTS

(A)  SECURITY FOR COSTS.

ANY TIME AFTER THE COMMENCEMENT OF AN ACTION, THE DEFENDANTS, OR THE PLAINTIFFS ON THE
FILING OF A COUNTERCLAIM, ARE ENTITLED ON REQUEST TO THE CLERK TO AN ORDER TO BE ENTERED BY
THE CLERK, AS OF COURSE, FOR A CASH DEPOSIT OR BOND WITH RECOGNIZED CORPORATE SURETY IN THE
SUM OF $500.00 AS SECURITY FOR COSTS TO BE GIVEN WITHIN THIRTY DAYS FROM THE ENTRY OF SUCH
ORDER.  PARTIES WHO ARE JOINTLY REPRESENTED BY THE SAME COUNSEL WILL BE DEEMED TO BE ONE
PARTY FOR PURPOSES OF THIS $500.00 LIMITATION.   ADDITIONAL, SUBSTITUTED, OR REDUCED
SECURITY, OR A JUSTIFICATION OF FINANCIAL RESPONSIBILITY BY ANY SURETY, MAY BE ORDERED BY
THE COURT AT ANY TIME DURING THE PENDENCY OF THE ACTION FOR GOOD CAUSE FOUND BY THE COURT.
NONCOMPLIANCE WITH AN ORDER ENTERED HEREUNDER MAY BE GROUNDS FOR SUMMARY DISMISSAL OR DEFAULT
UPON APPLICATION BY A PARTY AND NOTICE TO THE NONCOMPLYING PARTY.

(B) MODIFICATION AND WAIVER.

UPON GOOD CAUSE SHOWN, THE COURT MAY MODIFY OR WAIVE THE REQUIREMENTS OF THIS RULE.



RULE 9

MOTION PRACTICE

(A)PROCEDURES.

1. ANY MOTION INVOLVING DISPUTED ISSUES OF LAW SHALL BE ACCOMPANIED BY A WRITTEN
MEMORANDUM OF LAW AND SHALL INDICATE IN THE LOWER MARGIN OF THE MOTION WHETHER ORAL ARGUMENT

IS REQUESTED. FAILURE TO SUBMIT A MEMORANDUM MAY BE DEEMED SUFFICIENT CAUSE TO DENY THE
MOTION. UNLESS OTHERWISE ORDERED BY THE COURT, ALL MEMORANDA IN OPPOSITION TO ANY MOTION
SHALL BE FILED WITHIN TWENTY-ONE (21) DAYS OF THE FILING OF THE MOTION, AND SHALL INDICATE
IN THE LOWER MARGIN OF THE FIRST PAGE OF SUCH MEMORANDUM WHETHER ORAL ARGUMENT IS REQUESTED.
FAILURE TO SUBMIT A MEMORANDUM IN OPPOSITION TO A MOTION MAY BE DEEMED SUFFICIENT CAUSE TO
GRANT THE MOTION, EXCEPT WHERE THE PLEADINGS PROVIDE SUFFICIENT GROUNDS TO DENY THE MOTION.
NOTHING IN THIS RULE SHALL REQUIRE THE JUDGE RULING ON THE MOTION TO REVIEW PORTIONS OF THE
RECORD IN RESPONSE TO A MOTION, WHERE THE MOVING PAPERS DO NOT MAKE SPECIFIC REFERENCE TO
SUCH PORTIONS OF THE RECORD. NOTWITHSTANDING THAT A REQUEST FOR ORAL ARGUMENT HAS BEEN MADE,
THE JUDGE MAY, IN HIS OR HER DISCRETION, DENY SUCH REQUEST. TO EXPEDITE A DECISION OR FOR
OTHER GOOD CAUSE, THE COURT MAY, ON NOTICE TO ALL PARTIES, RULE ON A MOTION BEFORE
EXPIRATION OF THE TWENTY-ONE (21) DAY PERIOD ORDINARILY PERMITTED FOR FILING OPPOSITION
PAPERS.

2. EXCEPT BY PERMISSION OF THE COURT, BRIEFS OR MEMORANDA SHALL NOT EXCEED FORTY (40)
8-1/2" BY 11" PAGES OF DOUBLE SPACED STANDARD TYPOGRAPHICAL PRINT, EXCLUSIVE OF PAGES
CONTAINING A TABLE OF CONTENTS, TABLES OF STATUTES, RULES OR THE LIKE. THE ORIGINAL OF ALL
MOTIONS OR BRIEFS SHALL BE FILED WITH THE CLERK AT THE SEAT OF COURT WHERE THE JUDGE SITS.

(B) MOTIONS FOR EXTENSIONS OF TIME.
1. UNLESS OTHERWISE DIRECTED BY A PARTICULAR JUDGE WITH RESPECT TO CASES ON HIS OR HER

DOCKET, THE CLERK IS EMPOWERED TO GRANT INITIAL MOTIONS FOR EXTENSIONS OF TIME, NOT TO EXCEED
THIRTY (30) DAYS, IN CIVIL CASES WITH REGARD TO THE FOLLOWING TIME LIMITATIONS:

(A) THE DATE FOR FILING AN ANSWER OR MOTION ADDRESSED TO THE COMPLAINT, COUNTERCLAIM OR
THIRD PARTY COMPLAINT; AND

(B) THE DATE FOR SERVING RESPONSES TO DISCOVERY REQUESTS. 

2. ALL OTHER MOTIONS FOR EXTENSIONS OF TIME MUST BE DECIDED BY A JUDGE AND WILL NOT BE
GRANTED EXCEPT FOR GOOD CAUSE. THE GOOD CAUSE STANDARD REQUIRES A PARTICULARIZED SHOWING THAT
THE TIME LIMITATION IN QUESTION CANNOT REASONABLY BE MET DESPITE THE DILIGENCE OF THE PARTY
SEEKING THE EXTENSION. 

3. ALL MOTIONS FOR EXTENSIONS OF TIME, WHETHER FOR CONSIDERATION BY THE CLERK OR A
JUDGE, SHALL INCLUDE A STATEMENT OF THE MOVING COUNSEL THAT (1) HE OR SHE HAS INQUIRED OF
OPPOSING COUNSEL AND THERE IS AGREEMENT OR OBJECTION TO THE MOTION, OR THAT (2) DESPITE
DILIGENT EFFORT, HE OR SHE CANNOT ASCERTAIN OPPOSING COUNSEL’S POSITION. ALL SUCH MOTIONS
SHALL ALSO INDICATE THE NUMBER OF MOTIONS FOR EXTENSION OF TIME THAT HAVE BEEN FILED BY THE
MOVING PARTY WITH RESPECT TO THE SAME LIMITATION. THE MOTION MAY BE GRANTED EX PARTE
NOTWITHSTANDING A REPORT OF OBJECTION BY OPPOSING COUNSEL. OPPOSING COUNSEL MAY MOVE WITHIN
FIVE (5) DAYS OF AN ORDER GRANTING A MOTION FOR EXTENSION OF TIME TO HAVE THE COURT SET
ASIDE THE ORDER FOR GOOD CAUSE. AGREEMENT OF COUNSEL AS TO ANY EXTENSION OF TIME DOES NOT
OF ITSELF EXTEND ANY TIME LIMITATION OR PROVIDE GOOD CAUSE FOR FAILING TO COMPLY WITH A



DEADLINE ESTABLISHED BY THE FEDERAL RULES OF CIVIL PROCEDURE, THESE LOCAL RULES OR THE
COURT. 

(C)MOTIONS FOR SUMMARY JUDGMENT.

1. THERE SHALL BE ANNEXED TO A MOTION FOR SUMMARY JUDGMENT A DOCUMENT ENTITLED “LOCAL
RULE 9(C)1 STATEMENT,” WHICH SETS FORTH IN SEPARATELY NUMBERED PARAGRAPHS A CONCISE
STATEMENT OF EACH MATERIAL FACT AS TO WHICH THE MOVING PARTY CONTENDS THERE IS NO GENUINE

ISSUE TO BE TRIED. ALL MATERIAL FACTS SET FORTH IN SAID STATEMENT WILL BE DEEMED ADMITTED
UNLESS CONTROVERTED BY THE STATEMENT REQUIRED TO BE SERVED BY THE OPPOSING PARTY IN ACCORDANCE

WITH RULE 9(C)2.

2. THE PAPERS OPPOSING A MOTION FOR SUMMARY JUDGMENT SHALL INCLUDE A DOCUMENT ENTITLED
“LOCAL RULE 9(C)2 STATEMENT,” WHICH STATES IN SEPARATELY NUMBERED PARAGRAPHS CORRESPONDING
TO THE PARAGRAPHS CONTAINED IN THE MOVING PARTY’S LOCAL RULE 9(C)1 STATEMENT WHETHER EACH
OF THE FACTS ASSERTED BY THE MOVING PARTY IS ADMITTED OR DENIED. THE LOCAL RULE 9(C)2
STATEMENT MUST ALSO INCLUDE IN A SEPARATE SECTION A LIST OF EACH ISSUE OF MATERIAL FACT AS
TO WHICH IT IS CONTENDED THERE IS A GENUINE ISSUE TO BE TRIED.

   3.  EACH STATEMENT OF MATERIAL FACT IN A LOCAL RULE 9(C) STATEMENT BY A MOVANT OR

OPPONENT MUST BE FOLLOWED BY A CITATION TO (1) THE AFFIDAVIT OF A WITNESS COMPETENT TO

TESTIFY AS TO THE FACTS AT TRIAL AND/OR (2) EVIDENCE THAT WOULD BE ADMISSIBLE AT TRIAL. THE

AFFIDAVITS, DEPOSITION, TESTIMONY, RESPONSES TO DISCOVERY REQUESTS, OR OTHER DOCUMENTS

CONTAINING SUCH EVIDENCE SHALL BE FILED AND SERVED WITH THE LOCAL RULE 9(C) STATEMENT IN

CONFORMITY WITH FED. R. CIV. P. 56(E).

4. THE STATEMENTS REFERRED TO ABOVE SHALL BE IN ADDITION TO THE MATERIAL REQUIRED BY
THESE LOCAL RULES AND THE FEDERAL RULES OF CIVIL PROCEDURE.

(AMENDED SEPTEMBER 21, 2001 AND EFFECTIVE NOVEMBER 1, 2001)

(D)DISCOVERY DISPUTES.

1. PRIVILEGE LOG. IN ACCORDANCE WITH F. R. CIV. P. 26(B), WHEN A CLAIM OF PRIVILEGE
OR WORK PRODUCT PROTECTION IS ASSERTED IN RESPONSE TO A DISCOVERY REQUEST FOR DOCUMENTS, THE
PARTY ASSERTING THE PRIVILEGE OR PROTECTION SHALL PROVIDE THE FOLLOWING INFORMATION IN THE

FORM OF A PRIVILEGE LOG:

(1) THE TYPE OF DOCUMENT;

(2) THE GENERAL SUBJECT MATTER OF THE DOCUMENT;

(3) THE DATE OF THE DOCUMENT;

(4) THE AUTHOR OF THE DOCUMENT; AND

(5) EACH RECIPIENT OF THE DOCUMENT.

THIS RULE SHALL APPLY ONLY TO DOCUMENT REQUESTS.

IF THE INFORMATION CALLED FOR BY ONE OR MORE OF THE FOREGOING CATEGORIES IS ITSELF
PRIVILEGED, IT NEED NOT BE DISCLOSED. HOWEVER, THE EXISTENCE OF THE DOCUMENT AND ANY NON-
PRIVILEGED INFORMATION CALLED FOR BY THE OTHER CATEGORIES MUST BE DISCLOSED.



THIS RULE REQUIRES PREPARATION OF A PRIVILEGE LOG WITH RESPECT TO ALL DOCUMENTS WITHHELD
ON THE BASIS OF A CLAIM OF PRIVILEGE OR WORK PRODUCT PROTECTION EXCEPT THE FOLLOWING: WRITTEN
COMMUNICATIONS BETWEEN A PARTY AND ITS TRIAL COUNSEL AFTER COMMENCEMENT OF THE ACTION AND THE

WORK PRODUCT MATERIAL CREATED AFTER COMMENCEMENT OF THE ACTION.

2. NO MOTION PURSUANT TO RULES 26 THROUGH 37, FED. R. CIV. P., SHALL BE FILED
UNLESS COUNSEL MAKING THE MOTION HAS CONFERRED WITH OPPOSING COUNSEL AND DISCUSSED THE

DISCOVERY ISSUES BETWEEN THEM IN DETAIL IN A GOOD FAITH EFFORT TO ELIMINATE OR REDUCE THE AREA

OF CONTROVERSY, AND TO ARRIVE AT A MUTUALLY SATISFACTORY RESOLUTION. IN THE EVENT THE
CONSULTATIONS OF COUNSEL DO NOT FULLY RESOLVE THE DISCOVERY ISSUES, COUNSEL MAKING A
DISCOVERY MOTION SHALL FILE WITH THE COURT, AS A PART OF THE MOTION PAPERS, AN AFFIDAVIT
CERTIFYING THAT HE OR SHE HAS CONFERRED WITH COUNSEL FOR THE OPPOSING PARTY IN AN EFFORT IN

GOOD FAITH TO RESOLVE BY AGREEMENT THE ISSUES RAISED BY THE MOTION WITHOUT THE INTERVENTION

OF THE COURT, AND HAS BEEN UNABLE TO REACH SUCH AN AGREEMENT. IF SOME OF THE ISSUES RAISED
BY THE MOTION HAVE BEEN RESOLVED BY AGREEMENT, THE AFFIDAVIT SHALL SPECIFY THE ISSUES SO
RESOLVED AND THE ISSUES REMAINING UNRESOLVED.

3. MEMORANDA BY BOTH SIDES SHALL BE FILED WITH THE CLERK IN ACCORDANCE WITH RULE 9(A)
OF THESE LOCAL RULES BEFORE ANY DISCOVERY MOTION IS HEARD BY THE COURT. EACH MEMORANDUM
SHALL CONTAIN A CONCISE STATEMENT OF THE NATURE OF THE CASE AND A SPECIFIC VERBATIM LISTING

OF EACH OF THE ITEMS OF DISCOVERY SOUGHT OR OPPOSED, AND IMMEDIATELY FOLLOWING EACH
SPECIFICATION SHALL SET FORTH THE REASON WHY THE ITEM SHOULD BE ALLOWED OR DISALLOWED. WHERE
SEVERAL DIFFERENT ITEMS OF DISCOVERY ARE IN DISPUTE, COUNSEL SHALL, TO THE EXTENT POSSIBLE,
GROUP THE ITEMS INTO CATEGORIES IN LIEU OF AN INDIVIDUAL LISTING OF EACH ITEM. EVERY
MEMORANDUM SHALL INCLUDE, AS EXHIBITS, COPIES OF THE DISCOVERY REQUESTS IN DISPUTE.

4. WHERE A PARTY HAS SOUGHT OR OPPOSED DISCOVERY WHICH HAS RESULTED IN THE FILING OF A
MOTION, AND THAT PARTY’S POSITION IS NOT WARRANTED UNDER EXISTING LAW AND CANNOT BE SUPPORTED
BY GOOD FAITH ARGUMENT FOR EXTENSION, MODIFICATION OR REVERSAL OF EXISTING LAW, SANCTIONS
WILL BE IMPOSED IN ACCORDANCE WITH APPLICABLE LAW. IF A SANCTION CONSISTS OF OR INCLUDES A
REASONABLE ATTORNEY’S FEE, THE AMOUNT OF SUCH ATTORNEY’S FEE SHALL BE CALCULATED BY USING
THE NORMAL HOURLY RATE OF THE ATTORNEY FOR THE PARTY IN WHOSE FAVOR A SANCTION IS IMPOSED,
UNLESS THE PARTY AGAINST WHOM A SANCTION IS IMPOSED CAN DEMONSTRATE THAT SUCH AMOUNT IS

UNREASONABLE IN LIGHT OF ALL THE CIRCUMSTANCES.

5.  UNLESS A DIFFERENT TIME IS SET BY THE COURT, COMPLIANCE WITH DISCOVERY ORDERED BY
THE COURT SHALL BE MADE WITHIN TEN (10) DAYS OF THE FILING OF THE COURT’S ORDER.

(E) MOTIONS FOR RECONSIDERATION.

1. MOTIONS FOR RECONSIDERATION SHALL BE FILED AND SERVED WITHIN TEN (10) DAYS OF THE
FILING OF THE DECISION OR ORDER FROM WHICH SUCH RELIEF IS SOUGHT, AND SHALL BE ACCOMPANIED
BY A MEMORANDUM SETTING FORTH CONCISELY THE MATTERS OR CONTROLLING DECISIONS WHICH COUNSEL

BELIEVES THE COURT OVERLOOKED IN THE INITIAL DECISION OR ORDER.

2. IN ALL OTHER RESPECTS, MOTIONS FOR RECONSIDERATION SHALL PROCEED IN ACCORDANCE WITH
RULE 9(A) OF THESE LOCAL RULES.



(F)MOTIONS FOR ATTORNEYS’ FEES AND/OR SANCTIONS.

MOTIONS FOR ATTORNEYS’ FEES OR SANCTIONS SHALL BE FILED WITH THE CLERK AND SERVED ON
OPPOSING PARTIES WITHIN THIRTY (30) DAYS OF THE ENTRY OF JUDGMENT. ANY MOTIONS NOT COMPLYING
WITH THIS RULE SHALL BE DENIED.

(G) REPLY BRIEFS.

REPLY BRIEFS ARE NOT REQUIRED AND THE ABSENCE OF A REPLY BRIEF WILL NOT PREJUDICE THE
MOVING PARTY.  ANY REPLY BRIEF MUST BE FILED WITHIN TEN (10) DAYS OF THE FILING OF THE
RESPONSIVE BRIEF TO WHICH REPLY IS BEING MADE, AS COMPUTED UNDER FED. R. CIV. P. 6.  A
REPLY BRIEF MAY NOT EXCEED TEN (10) PAGES, MUST BE STRICTLY CONFINED TO A DISCUSSION OF
MATTERS RAISED BY THE RESPONSIVE BRIEF AND MUST CONTAIN REFERENCES TO THE PAGES OF THE

RESPONSIVE BRIEF TO WHICH REPLY IS BEING MADE.



RULE 10

ASSIGNMENTS

(A)PLACE OF ASSIGNMENT OF CASE.

THE PLACE OF ASSIGNMENT OF A CASE WILL BE DETERMINED BY THE COURT IN ACCORDANCE WITH
A GENERAL POLICY ON ASSIGNMENTS ADOPTED FROM TIME TO TIME BY THE ACTIVE JUDGES OF THE COURT
IN THE INTEREST OF THE EFFECTIVE ADMINISTRATION OF JUSTICE.

(B)INDIVIDUAL CALENDAR SYSTEM.

1. ALL CASES WILL BE ASSIGNED TO A SINGLE JUDGE FROM FILING TO TERMINATION. IN THE
EVENT THAT IT IS SUBSEQUENTLY DETERMINED THAT THERE IS PENDING IN THIS DISTRICT A RELATED
CASE, OR, IF ONE IS LATER FILED, SUCH CASE SHOULD NORMALLY BE ASSIGNED TO THE JUDGE HAVING
THE EARLIEST FILED CASE. A CASE MAY BE REASSIGNED AT THE DISCRETION OF THE CHIEF JUDGE.

2. PERSONNEL OF THE CLERK’S OFFICE SHALL NOT REVEAL TO ANY PERSON OTHER THAN A JUDGE
OR THE CLERK OF THIS COURT THE ORDER OF ASSIGNMENT OF CASES OR THE IDENTITY OF THE JUDGE TO
BE ASSIGNED A PARTICULAR CASE, UNTIL AFTER THE CASE IS FILED AND ASSIGNED.

3. ALL CASES TRANSFERRED TO THIS COURT AS MULTIDISTRICT LITIGATION, PURSUANT TO THE
PROVISIONS OF 28 U.S.C. § 1407, SHALL BE ASSIGNED TO A DESIGNATED JUDGE.

(C)DOCKET NUMBERS.

UPON THE FILING OF A COMPLAINT, A CASE WILL BE ASSIGNED A DOCKET NUMBER, CONSISTING
OF THE FOLLOWING:

1. THE PREFIX 3;

2. THE LAST TWO DIGITS OF THE YEAR OF FILING;

3. A DESIGNATION OF “CV” FOR CIVIL CASES AND “CR” FOR CRIMINAL CASES;

4. THE NUMBER OF THE CASE (WITH THE FIRST CASE OF EACH CALENDAR YEAR DESIGNATED AS
00001); AND

5. THE INITIALS OF THE JUDGE TO WHOM THE CASE HAS BEEN ASSIGNED.

(D)CONSOLIDATION OF CASES.

UNLESS THE PRESIDING JUDGE RULES OTHERWISE, WHERE TWO OR MORE CASES ARE

CONSOLIDATED, WHETHER FOR TRIAL OR PRETRIAL PURPOSES, THE CLERK SHALL MAINTAIN A SEPARATE
DOCKET FOR EACH CASE, BUT THE PARTIES SHALL FILE ALL PLEADINGS AND OTHER PAPERS IN THE MASTER
DOCKET, WHICH SHALL BE THE DOCKET OF THE EARLIEST FILED CASE, AND COPIES OF ALL PLEADINGS
SHALL BE SERVED ON ALL PARTIES IN EACH OF THE CONSOLIDATED CASES.



RULE 11

PRETRIAL CONFERENCES AND SCHEDULING ORDERS

(A)STATUS CONFERENCES.

1. PURSUANT TO FED. R. CIV. P. 16 AND 26(F) AND LOCAL RULE 28, ONE OR MORE STATUS
CONFERENCES MAY BE SCHEDULED BEFORE A JUDGE OR A PARAJUDICIAL OFFICER OR SPECIAL MASTER
DESIGNATED BY THE PRESIDING JUDGE. STATUS CONFERENCES MAY BE HELD IN PERSON OR BY TELEPHONE.

(B)SCHEDULING ORDERS.

WITHIN NINETY (90) DAYS AFTER THE APPEARANCE OF ANY DEFENDANT, THE COURT, AFTER
CONSIDERING THE PARTIES’ PROPOSED CASE MANAGEMENT PLAN UNDER FED. R. CIV. P. 26(F) AND
LOCAL RULE 38, SHALL ENTER A SCHEDULING ORDER THAT LIMITS THE TIME:

(1) TO JOIN OTHER PARTIES AND TO AMEND THE PLEADINGS;

(2) TO COMPLETE DISCOVERY;

(3) TO FILE DISPOSITIVE MOTIONS; AND

(4) TO FILE A JOINT TRIAL MEMORANDUM.

THE SCHEDULING ORDER WILL INCLUDE A DATE BY WHICH THE CASE WILL BE DEEMED READY FOR TRIAL
AND MAY ALSO INCLUDE DATES FOR FURTHER STATUS CONFERENCES, SETTLEMENT CONFERENCES AND OTHER
MATTERS APPROPRIATE IN THE CIRCUMSTANCES OF THE PARTICULAR CASE. THE SCHEDULE ESTABLISHED
BY THE COURT FOR COMPLETING DISCOVERY, FILING DISPOSITIVE MOTIONS AND FILING A JOINT TRIAL
MEMORANDUM SHALL NOT BE MODIFIED EXCEPT BY FURTHER ORDER OF THE COURT ON A SHOWING OF GOOD
CAUSE. THE GOOD CAUSE STANDARD REQUIRES A PARTICULARIZED SHOWING THAT THE SCHEDULE CANNOT
REASONABLY BE MET, DESPITE THE DILIGENCE OF THE PARTY SEEKING THE MODIFICATION, FOR REASONS
THAT WERE NOT REASONABLY FORESEEABLE WHEN THE PARTIES SUBMITTED THEIR PROPOSED CASE MANAGEMENT

PLAN. THE TRIAL READY DATE WILL NOT BE POSTPONED AT THE REQUEST OF A PARTY EXCEPT TO PREVENT
MANIFEST INJUSTICE.

THIS RULE DOES NOT REQUIRE THE ENTRY OF SUCH A TAILORED SCHEDULING ORDER IN THE FOLLOWING
CATEGORIES OF CASES: PRO SE PRISONER CASES; HABEAS CORPUS PROCEEDINGS; APPEALS FROM DECISIONS
OF ADMINISTRATIVE AGENCIES, INCLUDING SOCIAL SECURITY DISABILITY APPEALS; RECOVERY OF
DEFAULTED STUDENT LOANS; RECOVERY OF OVERPAYMENT OF VETERANS’ BENEFITS; FORFEITURE ACTIONS;
PETITIONS TO QUASH INTERNAL REVENUE SERVICE SUMMONS; APPEALS FROM BANKRUPTCY COURT ORDERS;
PROCEEDINGS TO COMPEL ARBITRATION OR TO CONFIRM OR SET ASIDE ARBITRATION AWARDS; AND FREEDOM
OF INFORMATION ACT CASES.

(C)SETTLEMENT CONFERENCES.

1. IN ACCORDANCE WITH FED. R. CIV. P. 16, ONE OR MORE CONFERENCES MAY BE HELD FOR
THE PURPOSE OF DISCUSSING POSSIBILITIES FOR SETTLEMENT OF THE CASE. A MANDATORY SETTLEMENT
CONFERENCE WILL BE HELD AT OR SHORTLY AFTER THE CLOSE OF DISCOVERY. COUNSEL HAVE A DUTY TO
DISCUSS THE POSSIBILITY OF SETTLEMENT DURING THE PLANNING CONFERENCE REQUIRED BY FED. R.
CIV. P. 26(F) AND LOCAL RULE 38 AND MAY REQUEST THAT AN EARLY SETTLEMENT CONFERENCE BE
CONDUCTED BEFORE THE PARTIES UNDERTAKE SIGNIFICANT DISCOVERY OR MOTION PRACTICE.



2. IN A CASE THAT WILL BE TRIED TO A JURY, SUCH CONFERENCES SHALL BE HELD WITH THE
PRESIDING JUDGE, A MAGISTRATE JUDGE, OR A PARAJUDICIAL OFFICER OR SPECIAL MASTER DESIGNATED
BY THE PRESIDING JUDGE. IN A CASE THAT WILL BE TRIED TO THE COURT, SUCH CONFERENCES SHALL
BE HELD WITH A JUDGE OTHER THAN THE ONE TO WHOM THE CASE HAS BEEN ASSIGNED, A MAGISTRATE
JUDGE, OR A PARAJUDICIAL OFFICER OR SPECIAL MASTER DESIGNATED BY THE PRESIDING JUDGE.

3. COUNSEL SHALL ATTEND ANY SETTLEMENT CONFERENCE FULLY AUTHORIZED TO MAKE A FINAL
DEMAND OR OFFER. COUNSEL ON BOTH SIDES MUST BE AUTHORIZED TO ACT PROMPTLY ON ANY PROPOSED
SETTLEMENT. THE JUDICIAL OFFICER, PARAJUDICIAL OFFICER, OR SPECIAL MASTER BEFORE WHOM A
SETTLEMENT CONFERENCE IS TO BE HELD MAY REQUIRE THAT COUNSEL BE ACCOMPANIED BY THE PERSON OR

PERSONS AUTHORIZED AND COMPETENT TO ACCEPT OR REJECT ANY SETTLEMENT PROPOSAL.

(D)PRETRIAL ORDER.

THE COURT MAY MAKE AN ORDER RECITING THE ACTION TAKEN AT ANY STATUS OR SETTLEMENT
CONFERENCE AND ANY AMENDMENTS ALLOWED TO THE PLEADINGS, ANY AGREEMENTS, CONCESSIONS OR
ADMISSIONS MADE BY ANY PARTY, AND LIMITING THE ISSUES FOR TRIAL TO THOSE NOT THEREBY DISPOSED
OF. A PRETRIAL ORDER MAY BE PREPARED BY THE COURT AND SENT TO COUNSEL FOR EACH PARTY
SUBSEQUENT TO THE CONFERENCE, OR THE COURT MAY REQUIRE COUNSEL FOR ONE OF THE PARTIES TO
PREPARE A PROPOSED WRITTEN ORDER FOR CONSIDERATION AND ENTRY BY THE COURT. THE ORDER SHALL
BECOME PART OF THE RECORD AND SHALL BE BINDING ON THE PARTIES, UNLESS MODIFIED BY THE COURT
AT OR BEFORE THE TRIAL SO AS TO PREVENT MANIFEST INJUSTICE.

(E) TRIAL BRIEFS.

THE COURT MAY REQUIRE THE PARTIES OR ANY OF THEM WITHIN SUCH TIME AS IT DIRECTS TO SERVE
AND FILE A TRIAL BRIEF AS TO ANY DOUBTFUL POINTS OF LAW WHICH MAY ARISE AT THE TRIAL.

(F) FAILURE OF COMPLIANCE.

FOR FAILURE TO APPEAR AT A CONFERENCE OR TO PARTICIPATE THEREIN, OR FOR FAILURE TO COMPLY
WITH THE TERMS OF THIS RULE 11 OR ANY ORDERS ISSUED PURSUANT TO THIS RULE 11, THE COURT
IN ITS DISCRETION MAY IMPOSE SUCH SANCTIONS AS ARE AUTHORIZED BY LAW, INCLUDING WITHOUT
LIMITATION AN ORDER THAT THE CASE BE PLACED AT THE BOTTOM OF THE TRIAL LIST, AN ORDER WITH
RESPECT TO THE IMPOSITION ON THE PARTY OR, WHERE APPROPRIATE, ON COUNSEL PERSONALLY, OF COSTS
AND COUNSEL FEES, OR SUCH OTHER ORDER WITH RESPECT TO THE CONTINUED PROSECUTION OR DEFENSE
OF THE ACTION AS IS JUST AND PROPER.



RULE 12

CONDUCT OF JURY TRIALS

(A)NUMBER OF JURORS.

THE JURY SHALL CONSIST OF NOT LESS THAN SIX (6) MEMBERS AND NOT MORE THAN TWELVE (12)
MEMBERS AND ALL JURORS SHALL PARTICIPATE IN THE VERDICT UNLESS EXCUSED FROM SERVICE BY THE

COURT.

(B)EXAMINATION OF JURORS.

WHEN IMPANELING A JURY FOR A PARTICULAR CASE, THE JUDGE WILL ORDINARILY EXAMINE THE
JURORS BY INTERROGATORIES TO THE PANEL OR TO INDIVIDUAL JURORS. PRIOR TO THE EXAMINATION
COUNSEL SHALL FILE PROPOSED WRITTEN INTERROGATORIES FOR SUBMISSION EITHER TO THE PANEL OR TO

INDIVIDUAL JURORS. AT THE CLOSE OF SUCH EXAMINATION, COUNSEL MAY REQUEST AN OPPORTUNITY TO
SHOW NEED FOR FURTHER EXAMINATION.

(C)PEREMPTORY CHALLENGES.

UNLESS OTHERWISE ORDERED BY THE PRESIDING JUDGE, COUNSEL SHALL EXERCISE THEIR PEREMPTORY
CHALLENGES OUT OF THE HEARING OF THE JURY. (FOR NUMBER OF CHALLENGES ALLOWED, SEE 28
U.S.C. §1870 AND RULE 47(B), FED. R. CIV. P.).

(D)OPENING STATEMENTS.

OPENING STATEMENTS BY COUNSEL IN JURY TRIALS ARE NOT ALLOWED, EXCEPT ON APPLICATION MADE
TO THE PRESIDING JUDGE OUT OF THE HEARING OF THE JURY.

(E)SECRECY OF JURY DELIBERATIONS.

1. NO PARTY, AND NO ATTORNEY, EMPLOYEE, REPRESENTATIVE OR AGENT OF ANY PARTY OR
ATTORNEY SHALL CONTACT, COMMUNICATE WITH OR INTERVIEW ANY GRAND OR PETIT JUROR, OR ANY
RELATIVE, FRIEND OR ASSOCIATE OF ANY GRAND OR PETIT JUROR CONCERNING THE DELIBERATIONS OR
VERDICT OF THE JURY OR OF ANY INDIVIDUAL JUROR IN ANY ACTION BEFORE, DURING OR AFTER TRIAL,
EXCEPT UPON LEAVE OF COURT, WHICH SHALL BE GRANTED ONLY UPON THE SHOWING OF GOOD CAUSE. NO
JUROR SHALL RESPOND TO ANY INQUIRY AS TO THE DELIBERATIONS OR VOTE OF THE JURY OR OF ANY OTHER

INDIVIDUAL JUROR, EXCEPT ON LEAVE OF COURT WHICH SHALL BE GRANTED ONLY UPON THE SHOWING OF
GOOD CAUSE. NO PERSON MAY MAKE REPEATED REQUESTS FOR INTERVIEWS OF A JUROR AFTER THE JUROR
HAS EXPRESSED A DESIRE NOT TO BE INTERVIEWED. THIS RULE CONTEMPLATES THAT THE COURT SHALL
HAVE CONTINUING SUPERVISION OVER COMMUNICATIONS WITH JURORS, EVEN AFTER A TRIAL HAS BEEN
COMPLETED. A VIOLATION OF THIS RULE MAY BE TREATED AS A CONTEMPT OF COURT, AND MAY BE
PUNISHED ACCORDINGLY.

2. THE CLERK SHALL NOT PROVIDE INFORMATION CONCERNING THE PETIT OR GRAND JURORS TO ANY
PERSON, OTHER THAN A JUDICIAL OFFICER, EXCEPT THAT THE CLERK SHALL MAKE AVAILABLE PETIT JUROR
QUESTIONNAIRES TO COUNSEL OR PRO SE PARTIES PARTICIPATING IN JURY SELECTION. APPLICATIONS



FOR EXCEPTIONS TO THIS RULE 12(E)2 SHALL BE MADE IN WRITING TO THE PRESIDING JUDGE AND
SHALL SET FORTH THE INFORMATION SOUGHT AND THE REASON FOR THE REQUEST.

(AMENDED SEPTEMBER 22, 2000, EFFECTIVE OCTOBER 1, 2000)

(F)DESIGNATION OF BANKRUPTCY JUDGES TO CONDUCT JURY TRIALS.

THE UNITED STATES DISTRICT COURT FOR THE DISTRICT OF CONNECTICUT HEREBY SPECIALLY
DESIGNATES THE BANKRUPTCY JUDGES OF THIS DISTRICT TO CONDUCT JURY TRIALS PURSUANT TO 28
U.S.C. 157(E).



RULE 13

DEPOSITIONS

(A)ATTENDANCE.

DEPOSITIONS ON ORAL EXAMINATION OR ON WRITTEN INTERROGATORIES ARE DEEMED TO CONSTITUTE
PRIVATE PROCEEDINGS WHICH THE PUBLIC IS NOT ENTITLED TO ATTEND.  ANY PERSON OTHER THAN THE
WITNESS BEING DEPOSED, THE PARTIES TO THE ACTION, THE PARENT OF A MINOR DEPONENT, COUNSEL
FOR THE WITNESS OR ANY PARTY, OR ANY PERSON WHO HAS BEEN DISCLOSED BY ANY PARTY AS AN EXPERT
WITNESS IN THE CASE SHALL, AT THE REQUEST OF COUNSEL FOR ANY PARTY, OR THE WITNESS, BE
EXCLUDED FROM THE HEARING ROOM WHILE THE DEPOSITION OF ANY PERSON IS BEING TAKEN.
APPLICATION FOR AN EXCEPTION TO THIS RULE MAY BE MADE TO THE PRESIDING JUDGE.

(B)DEPOSITIONS.

TRANSCRIPTS OF DEPOSITIONS AND EXHIBITS MARKED FOR IDENTIFICATION AT THE DEPOSITIONS
SHALL NOT BE FILED WITH THE CLERK, UNLESS THE PARTIES ARE UNABLE TO AGREE AS TO WHO SHALL
RETAIN CUSTODY OF THE TRANSCRIPTS AND EXHIBITS. IF FILED WITH THE CLERK, TRANSCRIPTS OF ALL
PRE-TRIAL DEPOSITIONS IN THE CASE AND ANY EXHIBITS MARKED UPON THE TAKING OF ANY DEPOSITION
SHALL BE WITHHELD FROM PUBLIC INSPECTION BY THE CLERK, BUT SHALL BE AVAILABLE TO ANY PARTY
FOR ANY PROPER USE IN THE CASE.

(C) TRANSCRIPTS AND COPIES OF TAPED DEPOSITIONS.

WHERE A DEPOSITION HAS BEEN TAKEN, ANY PARTY IS ENTITLED TO A COPY OF THE RECORDING MADE
OF THE TESTIMONY, WHETHER THAT RECORDING IS DONE THROUGH STENOGRAPHIC, AUDIOTAPE OR VIDEOTAPE
MEANS.  EACH PARTY SHALL BEAR THE EXPENSE OF HIS OR HER OWN COPY OF THE RECORDING OF THE
DEPOSITION TESTIMONY.

(D) RESERVED.

PREVIOUS SECTION (D), ENTITLED LIMITATION ON DEPOSITIONS, IS REPEALED PURSUANT TO

FED. R. CIV. P.26(B)(2), AS AMENDED, EFFECTIVE DECEMBER 1, 2000.

(AMENDED NOVEMBER 16, 2001, EFFECTIVE DECEMBER 1, 2000.



RULE 14

REMOVAL OF PAPERS AND EXHIBITS

(A)WITHDRAWAL OF PLEADINGS, PAPERS AND EXHIBITS.

AFTER BEING FILED IN COURT, PLEADINGS OR OTHER PAPERS MAY BE WITHDRAWN ONLY UPON ORDER
OF THE COURT. EXHIBITS RECEIVED IN EVIDENCE MAY BE WITHDRAWN BY STIPULATION OF THE PARTIES
OR BY ORDER OF THE COURT.

(B) PRE-MARKED EXHIBITS AND EXHIBIT LISTS.

PRIOR TO THE COMMENCEMENT OF TRIAL, COUNSEL OR PRO SE PARTIES SHALL PRE-MARK ALL EXHIBITS
TO BE OFFERED AT HEARING OR TRIAL.  COUNSEL OR PRO SE SHALL PREPARE AND SUBMIT TO THE
COURTROOM DEPUTY AND THE JUDGE A LIST OF THEIR EXHIBITS, AS PRE-MARKED.

(C) CUSTODY OF EXHIBITS AFTER TRIAL.

EXCEPT IN PROCEEDINGS BEFORE A SPECIAL MASTER, AND UNLESS THE COURT OTHERWISE DIRECTS,
EXHIBITS SHALL NOT BE FILED WITH THE CLERK, BUT SHALL BE RETAINED IN THE CUSTODY OF COUNSEL
OR PRO SE PARTIES WHO PRODUCE THEM IN COURT.  COUNSEL OR PRO SE PARTIES SHALL RETAIN THESE
EXHIBITS UNTIL FINAL DETERMINATION OF THE ACTION, INCLUDING THE DATE WHEN THE MANDATE OF THE
FINAL REVIEWING COURT HAS BEEN FILED OR UNTIL THE TIME FOR APPEAL HAS EXPIRED.

(D) EXHIBITS ON APPEAL.

IN THE CASE OF AN APPEAL OR OTHER REVIEW BY AN APPELLATE COURT, THE PARTIES ARE
ENCOURAGED TO AGREE WITH RESPECT TO A DESIGNATION OF EXHIBITS TO BE INCLUDED IN THE RECORD

ON APPEAL.  IN THE ABSENCE OF SUCH AN AGREEMENT, A PARTY, UPON THE REQUEST OF ANY OTHER
PARTY, SHALL MAKE THE ORIGINAL EXHIBITS AVAILABLE TO THE REQUESTING PARTY, OR FURNISH COPIES,
AS MAY BE NECESSARY TO ENABLE THE REQUESTING PARTY TO DESIGNATE OR PREPARE THE RECORD ON

APPEAL.  ALL EXHIBITS DESIGNATED AS PART OF THE RECORD ON APPEAL, EXCEPT LARGE OR BULKY
EXHIBITS, SHALL BE FILED WITH THE CLERK, WHO SHALL TRANSMIT THEM WITH THE RECORD ON APPEAL
TO THE CLERK OF THE COURT OF APPEALS.  EXHIBITS NOT SO DESIGNATED SHALL REMAIN IN THE
CUSTODY OF THE RESPECTIVE ATTORNEYS OR PRO SE PARTIES WHO SHALL HAVE THE RESPONSIBILITY OF

FORWARDING SAME TO THE CLERK OF THE COURT OF APPEALS UPON REQUEST.  LARGE OR BULKY EXHIBITS
DESIGNATED AS PART OF THE RECORD ON APPEAL SHALL REMAIN IN THE CUSTODY OF COUNSEL OR THE PRO

SE PARTY PRODUCING THEM AND  SHALL BE RESPONSIBLE FOR THEIR TRANSPORTATION TO THE APPELLATE

COURT.

(E) DISPOSITION OF EXHIBITS IN THE CUSTODY OF THE CLERK.

THE OFFERING PARTY SHALL MAKE ARRANGEMENTS FOR THE RETURN OF THOSE EXHIBITS REMAINING
WITH THE CLERK WITHIN NINETY (90) DAYS AFTER FINAL DETERMINATION OF THE ACTION. EXHIBITS NOT
CLAIMED MAY BE DESTROYED BY THE CLERK, WITHOUT NOTICE. 



RULE 15

WITHDRAWAL OF APPEARANCES

WITHDRAWAL OF APPEARANCES MAY BE ACCOMPLISHED ONLY BY LEAVE OF COURT ON MOTION DULY NOTICED, AND NORMALLY
SHALL NOT BE GRANTED EXCEPT UPON A SHOWING THAT OTHER COUNSEL HAS APPEARED OR THAT THE PARTY HAS ELECTED TO

PROCEED PRO SE, AND THAT THE PARTY WHOSE COUNSEL SEEKS TO WITHDRAW HAS RECEIVED ACTUAL NOTICE BY PERSONAL SERVICE
OR BY CERTIFIED MAIL OF THE MOTION TO WITHDRAW. IN CASES WHERE THE PARTY HAS FAILED TO ENGAGE OTHER COUNSEL OR
FILE A PRO SE APPEARANCE, WHERE GOOD CAUSE EXISTS FOR PERMITTING THE WITHDRAWAL BY THE APPEARING COUNSEL, THE
COURT MAY GRANT THE MOTION TO WITHDRAW THE APPEARANCE AFTER NOTICE TO THE PARTY THAT FAILURE TO EITHER ENGAGE
SUCCESSOR COUNSEL OR FILE A PRO SE APPEARANCE WILL RESULT IN THE GRANTING OF THE MOTION TO WITHDRAW AND MAY

RESULT IN A DISMISSAL OR DEFAULT BEING ENTERED AGAINST THE PARTY.



RULE 16

DISMISSAL OF ACTIONS BY THE CLERK

(A) FOR FAILURE TO PROSECUTE.

IN CIVIL ACTIONS IN WHICH NO ACTION HAS BEEN TAKEN BY THE PARTIES FOR SIX (6) MONTHS OR IN WHICH DEADLINES
ESTABLISHED BY THE COURT PURSUANT TO RULE 11 APPEAR NOT TO HAVE BEEN MET, THE CLERK SHALL GIVE NOTICE OF
PROPOSED DISMISSAL TO COUNSEL OF RECORD. IF SUCH NOTICE HAS BEEN GIVEN AND NO ACTION HAS BEEN TAKEN IN THE ACTION
IN THE MEANTIME AND NO SATISFACTORY EXPLANATION IS SUBMITTED TO THE COURT WITHIN TWENTY (20) DAYS THEREAFTER,
THE CLERK SHALL ENTER AN ORDER OF DISMISSAL. ANY SUCH ORDER ENTERED BY THE CLERK UNDER THIS RULE MAY BE
SUSPENDED, ALTERED, OR RESCINDED BY THE COURT FOR CAUSE SHOWN.

(B) WHEN REPORTED SETTLED TO THE COURT.

WHEN COUNSEL OF RECORD REPORT TO THE COURT THAT A CIVIL ACTION PENDING ON ITS DOCKET HAS BEEN SETTLED
BETWEEN THE PARTIES AND NO CLOSING PAPERS ARE FILED WITHIN THIRTY (30) DAYS THEREAFTER, THE CLERK SHALL ENTER
AN ORDER OF DISMISSAL. SAID DISMISSAL SHALL BE WITHOUT COSTS AND WITHOUT PREJUDICE TO THE RIGHT OF ANY OF THE
PARTIES THERETO TO MOVE WITHIN THIRTY (30) DAYS THEREAFTER TO REOPEN IF SETTLEMENT HAS NOT, IN FACT, BEEN
CONSUMMATED.



RULE 17

TAXATION OF COSTS

(A) PROCEDURE FOR TAXING COSTS.

1. ANY PARTY WHO SEEKS COSTS IN THE DISTRICT COURT SHALL, WITHIN TEN (10) DAYS AFTER THE DISTRICT COURT
JUDGMENT BECOMES FINAL DUE TO THE EXPIRATION OF THE APPEAL PERIOD, AS DEFINED BY FED. R. APP. P. RULE 4,
OR WITHIN TEN (10) DAYS AFTER THE ISSUANCE OF A MANDATE BY A FEDERAL APPELLATE COURT, FILE WITH THE CLERK AND
SERVE ON ALL OTHER PARTIES A VERIFIED BILL OF COSTS PURSUANT TO 28 U.S.C. §§1821, 1920, 1923 AND
1924, SETTING FORTH EACH ITEM OF COSTS THAT IS CLAIMED.

2. THE CLERK SHALL ENTER AN ORDER ALLOWING COSTS TO THE PREVAILING PARTY UNLESS THE COURT OTHERWISE
DIRECTS. NO COSTS SHALL BE ALLOWED TO ANY PARTY IF THE COURT IS UNABLE TO IDENTIFY THE PREVAILING PARTY.

3. IN CASES WHERE AN OFFER OF JUDGMENT FOR A SUM CERTAIN IS MADE, AND A NOTICE OF FILING HAS BEEN
DOCKETED AS PROOF OF THE OFFER, AND THE OFFER IS NOT ACCEPTED AND THEREAFTER THE MATTER GOES TO TRIAL WITH THE
RESULTING RECOVERY BEING LESS THAN THE OFFER, THE PARTY WHO MADE THE OFFER OF JUDGMENT SHALL BE CONSIDERED THE
PREVAILING PARTY FOR PURPOSES OF TAXING COSTS AND SHALL BE PAID THE COSTS INCURRED AFTER THE MAKING OF THE OFFER.

(B) OBJECTIONS TO THE BILL OF COSTS.

ANY OBJECTIONS TO THE BILL OF COSTS SHALL BE FILED WITH THE CLERK WITHIN TEN (10) DAYS OF THE FILING OF
THE BILL OF COSTS AND SHALL SPECIFY EACH ITEM TO WHICH THERE IS AN OBJECTION AND THE REASONS FOR SUCH OBJECTION.
THE CLERK SHALL RULE ON ANY OBJECTION TO THE BILL OF COSTS. IN THE ABSENCE OF A TIMELY OBJECTION, THE CLERK
SHALL AWARD COSTS IN ACCORDANCE WITH THE PROVISIONS OF THIS LOCAL RULE.

(C) ITEMS TAXABLE AS COSTS.

1. FEES OF THE CLERK AND MARSHAL:

FEES OF THE CLERK AND MARSHAL ARE TAXABLE AS COSTS AND INCLUDE THE FILING FEES OF THE COMPLAINT, HABEAS
CORPUS PETITIONS, APPEALS AND FEES FOR THE ISSUANCE OF DEPOSITION SUBPOENAS BY ANOTHER DISTRICT. SERVICE FEES
FOR SUMMONSES AND INITIAL PROCESS, SUBPOENAS FOR NON-PARTY WITNESSES TESTIFYING AT TRIAL, SUBPOENAS FOR
DEPOSITIONS AND THE COST OF MAILING IF SERVICE IS EXECUTED BY MAIL  PURSUANT TO RULE 4(C)(2)(C) OF THE
FEDERAL RULES OF CIVIL PROCEDURE, ARE ALSO RECOVERABLE AS COSTS. ALL CLAIMS FOR SERVICE FEES BY PRIVATE PROCESS
SERVERS SHALL BE SUPPORTED BY DOCUMENTATION ATTACHED AS AN EXHIBIT TO THE BILL OF COSTS.

2. FEES OF THE COURT REPORTER:

(I) THE COST OF THE ORIGINAL AND ONE COPY OF THE TRIAL TRANSCRIPT, TRANSCRIPTS OF PRE-TRIAL
PROCEEDINGS, AND THE COST OF POSTAGE REQUIRED FOR THE COURT REPORTER TO FILE THE TRANSCRIPTS WITH THE COURT,
ARE TAXABLE IF AUTHORIZED IN ADVANCE BY THE COURT OR ARE NECESSARILY OBTAINED FOR USE IN THE CASE.

(II)THE COST OF AN ORIGINAL AND ONE COPY OF DEPOSITION TRANSCRIPTS ARE RECOVERABLE AS COSTS, IF USED AT
TRIAL IN LIEU OF LIVE TESTIMONY, FOR CROSS-EXAMINATION OR IMPEACHMENT, IF USED IN SUPPORT OF A SUCCESSFUL MOTION
FOR SUMMARY JUDGMENT, OR IF THEY ARE NECESSARILY OBTAINED FOR THE PREPARATION OF THE CASE AND NOT FOR THE
CONVENIENCE OF COUNSEL. APPEARANCE FEES OF THE COURT REPORTER AND THE NOTARY OR OTHER OFFICIAL PRESIDING AT THE



DEPOSITION, ARE TAXABLE AS COSTS, INCLUDING TRAVEL, SUBSISTENCE AND POSTAGE FOR FILING IF THE TRANSCRIPTS ARE
REQUIRED TO BE FILED WITH THE COURT. FEES FOR NON-PARTY DEPONENTS, INCLUDING MILEAGE AND SUBSISTENCE, ARE
TAXABLE AT THE SAME RATE AS FOR ATTENDANCE AT TRIAL, WHERE THE DEPOSITION IS A TAXABLE COST UNDER THIS
SUBSECTION. A REASONABLE FEE FOR THE NECESSARY USE OF AN INTERPRETER IS ALSO TAXABLE.

3. FEES FOR EXEMPLIFICATION AND COPIES OF PAPERS NECESSARILY OBTAINED FOR USE IN THE CASE:

(I) COSTS FOR EXEMPLIFICATIONS OR COPIES OF PAPERS ARE TAXABLE ONLY IF COUNSEL CAN DEMONSTRATE THAT SUCH
EXEMPLIFICATIONS OR COPIES WERE NECESSARILY OBTAINED FOR USE IN THE CASE. COSTS FOR ONE COPY OF DOCUMENTS
ADMITTED INTO EVIDENCE IN LIEU OF THE ORIGINALS, SHALL BE PERMITTED AS COSTS. COPIES FOR THE CONVENIENCE OF
COUNSEL OR ADDITIONAL COPIES ARE NOT TAXABLE UNLESS OTHERWISE DIRECTED BY THE COURT. THE FEE OF A TRANSLATOR
IS TAXABLE IF THE COPY ITSELF IS A TAXABLE COST.

(II)THE COST OF PATENT FILE WRAPPERS AND PRIOR ART PATENTS ARE TAXABLE AT THE RATE CHARGED BY THE PATENT
OFFICE. HOWEVER, EXPENSES FOR SERVICES OF PERSONS CHECKING PATENT OFFICE RECORDS TO DETERMINE WHAT SHOULD BE
ORDERED ARE NOT RECOVERABLE.

(III) COPIES OF PLEADINGS ARE NOT ALLOWED AS COSTS. HOWEVER, THE COST OF EXHIBITS APPENDED TO A
SUCCESSFUL MOTION FOR SUMMARY JUDGMENT ARE ALLOWABLE.

4. FEES FOR WITNESSES:

(I) WITNESS FEES ARE TAXABLE WHEN THE WITNESS HAS ACTUALLY TESTIFIED OR WAS NECESSARILY IN ATTENDANCE AT
TRIAL AND WHETHER OR NOT THE WITNESS VOLUNTARILY ATTENDED OR WAS PRESENT UNDER SUBPOENA. WITNESS FEES FOR
ATTENDANCE AT A DEPOSITION ARE RECOVERABLE IF THE DEPOSITION IS A TAXABLE COST. WITNESS FEES FOR OFFICERS OF
A CORPORATION ARE TAXABLE PROVIDED THAT SUCH WITNESSES ARE NOT NAMED PARTIES TO THE ACTION. FEES FOR EXPERT
WITNESSES ARE TAXABLE AT THE SAME RATES AS ANY OTHER WITNESS. ANY AMOUNTS IN EXCESS OF THE STATUTORY LIMITS ARE
NOT TAXABLE. FEES FOR A COMPETENT INTERPRETER ARE TAXABLE IF THE FEES OF THE WITNESS INVOLVED ARE TAXABLE.

(II)FEES FOR SUBSISTENCE ARE TAXABLE IF THE DISTANCE FROM THE COURT TO THE RESIDENCE OF THE WITNESS IS SUCH
THAT MILEAGE FEES WOULD BE GREATER THAN SUBSISTENCE FEES IF THE WITNESS WERE TO RETURN TO THE RESIDENCE EVERY

DAY. ADDITIONAL CLAIMS FOR SUBSISTENCE WHEN THE WITNESS HAS TESTIFIED AND REMAINS IN ATTENDANCE FOR THE
CONVENIENCE OF COUNSEL SHALL NOT BE TAXABLE.

(III) MILEAGE SHALL BE TAXABLE AT THE STATUTORY RATE. THE “100-MILE” RULE WHICH LIMITS THE TOTAL
TAXABLE MILEAGE OF A WITNESS TO 200 MILES ROUND TRIP, WILL NOT BE APPLIED WHERE IT HAS BEEN DEMONSTRATED THAT
THE WITNESS’ TESTIMONY WAS RELEVANT AND MATERIAL AND HAD A BEARING ON ESSENTIAL ISSUES OF THE CASE. FEES OF
COMMON CARRIERS ARE ALSO TAXABLE AT COACH FARE RATES. RECEIPTS FOR COMMON CARRIER EXPENSES SHALL BE APPENDED
TO THE BILL OF COSTS. MISCELLANEOUS TOLL CHARGES, PARKING FEES, TAXICAB FARES BETWEEN PLACES OF LODGING AND
CARRIER TERMINALS, ARE ALSO TAXABLE.

5. MAPS, CHARTS, MODELS, PHOTOGRAPHS, SUMMARIES, COMPUTATIONS AND STATISTICAL SUMMARIES:

THE COST OF MAPS AND CHARTS ARE TAXABLE AS COSTS ONLY IF ADMITTED INTO EVIDENCE AND ONLY IF THEY ARE NOT
GREATER THAN 8 1/2" X 11" IN SIZE. COSTS FOR ENLARGEMENTS GREATER THAN 8 1/2" X 11"  OR FOR MODELS, ARE
NOT TAXABLE UNLESS BY ORDER OF THE COURT. COMPILATIONS OF SUMMARIES, COMPUTATIONS AND STATISTICAL COMPARISONS
ARE ALSO NOT TAXABLE UNLESS BY ORDER OF THE COURT. 

6. OTHER ITEMS TAXABLE AS COSTS ARE AS FOLLOWS:



(I) FEES TO MASTERS, RECEIVERS AND COMMISSIONERS, UNLESS OTHERWISE ORDERED BY THE COURT;

(II)PREMIUMS PAID UPON ALL BONDS PROVIDED PURSUANT TO STATUTE, RULE OF COURT, ORDER OF COURT, OR
STIPULATION OF PARTIES, INCLUDING BONDS IN LIEU OF OR IN RELEASE OF ATTACHMENT, MAY BE TAXED AS COSTS TO THE
PREVAILING PARTY, SUBJECT TO DISALLOWANCE ENTIRELY OR IN PART BY THE COURT IN ITS DISCRETION;

(III) FEES INCURRED IN REMOVING A CASE FROM STATE COURT, INCLUDING THE FEES FOR SERVICE OF PROCESS IN
THE STATE COURT AND FEES FOR WITNESSES ATTENDING DEPOSITIONS PRIOR TO REMOVAL.

7. ITEMS NOT TAXABLE AT COSTS:

IN ADDITION TO ANY LIMITATIONS ADDRESSED IN THE PRECEDING SECTIONS, THE FOLLOWING ITEMS ARE NOT RECOVERABLE
AS COSTS, UNLESS BY ORDER OF THE COURT:

(I) FILING FEES FOR CASES INITIATED BY THE UNITED STATES;

(II) SERVICE OF PROCESS FEES FOR DISCOVERY SUBPOENAS;

(III)COPIES OF TRIAL TRANSCRIPTS IN EXCESS OF AN ORIGINAL PLUS ONE COPY;

(IV) COSTS OF AN EXPEDITED OR DAILY COPY TRANSCRIPT PRODUCED FOR THE CONVENIENCE OF COUNSEL;

(V) COUNSEL’S FEES AND EXPENSES IN ARRANGING FOR AND TRAVELING TO A DEPOSITION OR TRIAL;

(VI) FEES OF ANY NAMED PARTY TO THE ACTION;

(VII)COMPENSATION FOR AN EXPERT WITNESS IN EXCESS OF THE STATUTORILY ALLOWED LIMITS;

(VIII) SUBSISTENCE FEES FOR WITNESSES IN ATTENDANCE AT TRIAL OR DEPOSITION, BEYOND THE TIME OF TESTIMONY
BY THE WITNESS;

(IX) ATTORNEYS' FEES INCURRED IN ATTENDING DEPOSITIONS, CONFERENCES OR TRIAL, INCLUDING EXPENSES FOR
INVESTIGATIONS;

(X) WORD PROCESSING OR TYPING CHARGES;

(XI) COMPUTERIZED LEGAL RESEARCH FEES;

(XII)PARALEGAL EXPENSES;

(XIII) PRE-JUDGMENT AND POST-JUDGMENT INTEREST;

(XIV)COSTS FOR MAPS, CHARTS AND PHOTOGRAPHS GREATER THAN 8 1/2" X 11" IN SIZE, AS WELL AS THE COST
FOR PRODUCING MODELS;

(XV) COPIES OF PLEADINGS RETAINED BY COUNSEL OR SERVED ON OPPOSING COUNSEL;

(XVI) TELEPHONE CALLS BY COUNSEL, GENERAL POSTAGE EXPENSE OF COUNSEL, FEDERAL EXPRESS
OR OTHER EXPRESS MAIL SERVICE COSTS.

(D)REVIEW OF THE CLERK’S RULING.

ANY PARTY MAY, WITHIN FIVE (5) DAYS OF THE ENTRY OF THE CLERK’S RULING, APPLY TO THE
JUDGE BEFORE WHOM THE CASE WAS ASSIGNED FOR REVIEW OF THE CLERK’S RULING ON THE BILL OF
COSTS. SUCH APPLICATION SHALL SPECIFY WHICH PORTIONS OF THE CLERK’S RULING ARE THE SUBJECT
OF THE OBJECTION AND SHALL SPECIFY THE REASONS THEREFOR. ANY OTHER PARTY MAY RESPOND TO SUCH
OBJECTION WITHIN FIVE (5) DAYS OF THE FILING OF SUCH OBJECTION.



RULE 18

TRANSFER OF CASES TO ANOTHER DISTRICT OR
UPON REMAND TO A STATE COURT

IN A CASE ORDERED TRANSFERRED TO ANOTHER DISTRICT COURT OR REMANDED TO THE APPROPRIATE
STATE COURT, THE CLERK SHALL MAIL, ON THE ELEVENTH DAY FOLLOWING THE ORDER OF TRANSFER OR
REMAND: (1)A CERTIFIED COPY OF THE COURT’S OPINION DIRECTING SUCH ACTION, AND ITS ORDER
THEREON, AND OF THE DOCKET ENTRIES, AND (2)THE ORIGINAL OF ALL PLEADINGS AND OTHER PAPERS
ON FILE IN THE CASE, PROVIDED THAT NO TIMELY MOTION FOR RECONSIDERATION OF THE ORDER OF
REMAND HAS BEEN FILED PURSUANT TO LOCAL CIVIL RULE 9(E). WHERE A TIMELY MOTION FOR
RECONSIDERATION HAS BEEN FILED, THE CLERK SHALL DELAY MAILING THE FILE UNTIL THE COURT HAS
RULED ON THE MOTION FOR RECONSIDERATION AND WILL THEREAFTER TAKE SUCH ACTION AS IS CONSISTENT

WITH THE RULING ON THE MOTION FOR RECONSIDERATION.



RULE 19

ENTRY OF ORDERS AND JUDGMENTS

(A)BY THE COURT.

1. A MEMORANDUM SIGNED BY THE JUDGE OR MAGISTRATE OF THE DECISION OF A MOTION THAT DOES
NOT FINALLY DETERMINE ALL CLAIMS FOR RELIEF SHALL CONSTITUTE THE REQUIRED ORDER UNLESS SUCH

MEMORANDUM DIRECTS THE SUBMISSION OR SETTLEMENT OF AN ORDER IN MORE EXTENDED FORM.

2. THE NOTATION IN THE APPROPRIATE DOCKET OF AN “ORDER,” AS DEFINED IN THE PREVIOUS
PARAGRAPH, SHALL CONSTITUTE THE ENTRY OF THE ORDER.

3. UNLESS OTHERWISE DIRECTED BY THE COURT, PROPOSED ORDERS, JUDGMENTS AND DECREES SHALL
BE PRESENTED TO THE CLERK’S OFFICE, AND NOT DIRECTLY TO THE JUDGE. UNLESS THE FORM OF
ORDER, JUDGMENT, OR DECREE IS CONSENTED TO IN WRITING, OR UNLESS THE COURT OTHERWISE
DIRECTS, FIVE (5) DAYS’ NOTICE OF SETTLEMENT IS REQUIRED. THREE (3) DAYS’ NOTICE IS
REQUIRED ON ALL COUNTER PROPOSALS. UNLESS ADOPTED BY THE COURT, SUCH PROPOSED ORDERS,
JUDGMENTS OR DECREES SHALL NOT FORM ANY PART OF THE RECORD OF THE ACTION.

(B)BY THE CLERK.

IN ADDITION TO THE OTHER ORDERS THAT THE CLERK IS AUTHORIZED TO SIGN AND ENTER PURSUANT
TO THE FEDERAL RULES OF CIVIL PROCEDURE OR THESE LOCAL RULES, THE CLERK IS AUTHORIZED TO
SIGN AND ENTER THE FOLLOWING ORDERS AND JUDGMENTS WITHOUT FURTHER DIRECTION OF THE COURT:

1. CONSENT JUDGMENTS FOR THE PAYMENT OF MONEY; ORDERS ON CONSENT DISMISSING ACTIONS,
WITHDRAWING STIPULATIONS, EXONERATING SURETIES AND PERMITTING VISITING LAWYERS TO APPEAR;
ORDERS SETTING ASIDE DEFAULTS ENTERED UNDER FED. R. CIV. P. 55(A); AND ORDERS ENTERED
PURSUANT TO FED. R. CIV. P. 4.1(A) SPECIALLY APPOINTING PERSONS TO SERVE PROCESS OTHER
THAN A SUMMONS OR SUBPOENA.

2. ORDERS ON CONSENT FOR THE SUBSTITUTION OF ATTORNEYS IN CASES NOT ASSIGNED FOR TRIAL.

3. SUBJECT TO THE PROVISIONS OF FED. R. CIV. P. 54(B) AND 58, JUDGMENTS UPON A
GENERAL VERDICT OF A JURY, OR UPON A DECISION BY THE COURT UNLESS THE COURT OTHERWISE
DIRECTS. EVERY JUDGMENT SHALL BE SET FORTH ON A SEPARATE DOCUMENT AND SHALL BECOME EFFECTIVE
ONLY WHEN ITS SUBSTANCE IS ENTERED IN THE CIVIL DOCKET PURSUANT TO FED. R. CIV. P. 79(A).



RULE 20

ORDERS FOR EXTENSION OF FILING
RECORD OF APPEAL

AN EXTENSION OF THE FORTY (40) DAY PERIOD WITHIN WHICH TO TRANSMIT THE RECORD TO THE
UNITED STATES COURT OF APPEALS, PURSUANT TO RULE 11(D) OF THE RULES OF APPELLATE
PROCEDURE, SHALL BE GRANTED ONLY UPON GOOD CAUSE SHOWN AND ONLY IF SUCH REQUEST FOR EXTENSION
IS MADE WITHIN THE TIME ORIGINALLY PRESCRIBED OR WITHIN AN EXTENSION PREVIOUSLY GRANTED. THE
DISTRICT COURT IS WITHOUT AUTHORITY TO EXTEND THE TIME TO A DAY MORE THAN NINETY (90) DAYS
FROM THE DATE OF FILING THE FIRST NOTICE OF APPEAL. EACH APPLICATION FOR AN EXTENSION OF TIME
UNDER THIS RULE 20 MUST SHOW THE DATE ON WHICH THE NOTICE OF APPEAL WAS FILED AND THE DATE
WHEN THE LAST EXTENSION, IF ANY, WILL EXPIRE. IF THE APPLICATION IS BASED UPON DELAY IN
OBTAINING THE REPORTER’S TRANSCRIPT, IT SHALL STATE THE DATE ON WHICH THE TRANSCRIPT WAS
ORDERED.



RULE 21

REPORTER'S FEES

AN OFFICIAL COURT REPORTER SHALL BE ENTITLED TO COMPENSATION FOR TRANSCRIPT AT RATES
WHICH MAY BE FIXED FROM TIME TO TIME BY ORDER OF THE DISTRICT JUDGES. SAID RATES SHALL BE
ENTERED IN AN ORDER OF THE COURT AND SHALL BE AVAILABLE IN THE CLERK’S OFFICE, ALONG WITH
ANY OTHER AUXILIARY ORDERS WHICH ARE ADOPTED PURSUANT TO LOCAL CIVIL RULE 32.



RULE 22

REMAND BY AN APPELLATE COURT

(A) ASSIGNMENT TO JUDGE.

WHENEVER AN APPELLATE COURT HAS REMANDED A MATTER TO THE DISTRICT COURT, AND FURTHER
PROCEEDINGS NOT REQUIRING THE TRIAL OF AN ISSUE OF FACT ARE APPROPRIATE, AN APPLICATION WITH
REFERENCE THERETO, WHETHER MADE UPON THE MOTION CALENDAR OR OTHERWISE, SHALL BE REFERRED FOR
SUCH FURTHER PROCEEDINGS TO THE JUDGE WHO HEARD THE MATTER BELOW UNLESS THE CHIEF JUDGE OR
THE APPELLATE COURT OTHERWISE DIRECTS.

(B) ORDER OR JUDGMENT OF APPELLATE COURT.

ANY ORDER OR JUDGMENT OF AN APPELLATE COURT, WHEN FILED IN THE OFFICE OF THE CLERK OF
THE DISTRICT COURT, SHALL AUTOMATICALLY BECOME THE ORDER OR JUDGMENT OF THE DISTRICT COURT
AND SHALL BE ENTERED AS SUCH BY THE CLERK WITHOUT FURTHER ORDER, EXCEPT THAT IF SUCH ORDER
OR JUDGMENT OF THE APPELLATE COURT REQUIRES FURTHER PROCEEDINGS IN THE DISTRICT COURT OTHER
THAN A NEW TRIAL, AN ORDER SHALL BE ENTERED MAKING THE ORDER OR JUDGMENT OF THE APPELLATE
COURT THE ORDER OR JUDGMENT OF THE DISTRICT COURT.



RULE 23

NATURALIZATION SESSIONS OF COURT

THE PETITIONS OF ALIENS TO BECOME CITIZENS OF THE UNITED STATES, SHALL BE HEARD FROM TIME
TO TIME AT THE VARIOUS SEATS OF COURT, AS THE CHIEF JUDGE SHALL DIRECT.



RULE 24

LEGAL HOLIDAYS

FOR THE PURPOSE OF RULES 6 AND 77(C), FED. R. CIV. P., AND FOR ALL OTHER PURPOSES,
THE FOLLOWING ARE HEREBY DESIGNATED LEGAL HOLIDAYS FOR THE UNITED STATES DISTRICT COURT FOR
THE DISTRICT OF CONNECTICUT:

NEW YEAR’S DAY (JANUARY 1), MARTIN LUTHER KING, JR. DAY (THIRD MONDAY IN JANUARY),
PRESIDENTS’ DAY (THIRD MONDAY IN FEBRUARY), MEMORIAL DAY (LAST MONDAY IN MAY),
INDEPENDENCE DAY (JULY 4), LABOR DAY (FIRST MONDAY IN SEPTEMBER), COLUMBUS DAY (SECOND
MONDAY IN OCTOBER), VETERANS’ DAY (NOVEMBER 11), THANKSGIVING DAY (FOURTH THURSDAY IN
NOVEMBER), CHRISTMAS DAY (DECEMBER 25); OR WHENEVER ANY SUCH DAY FALLS ON SUNDAY, THE
MONDAY NEXT FOLLOWING SUCH DAY; OR WHENEVER ANY SUCH DAY FALLS ON SATURDAY, THE FRIDAY
PRECEDING SUCH DAY; AND ANY OTHER DAY APPOINTED AS A HOLIDAY BY THE PRESIDENT OR THE CONGRESS
OF THE UNITED STATES, OR BY THE GOVERNOR OR GENERAL ASSEMBLY OF THE STATE OF CONNECTICUT.

WHEN A PARTICULAR HOLIDAY IS CELEBRATED ON DIFFERENT DAYS BY THE FEDERAL GOVERNMENT AND
THE STATE OF CONNECTICUT, THEN THE DAY DESIGNATED BY THE FEDERAL GOVERNMENT, AND NOT THE
DAY DESIGNATED BY THE STATE OF CONNECTICUT, SHALL BE OBSERVED AS A HOLIDAY BY THE UNITED
STATES DISTRICT COURT FOR THE DISTRICT OF CONNECTICUT.



RULE 25

PETITIONS FOR WRITS OF HABEAS CORPUS
AND MOTIONS PURSUANT TO TITLE 28,

U.S. CODE, SECTION 2255

(A) PETITIONS SHALL BE LEGIBLE.

PETITIONS FOR WRITS OF HABEAS CORPUS AND MOTIONS FILED PURSUANT TO TITLE 28, U.S. CODE
SECTION 2255, SHALL BE TYPEWRITTEN OR IN LEGIBLE HANDWRITING. SUCH PETITIONS AND MOTIONS
SHALL BE ON FORMS APPROVED BY THE COURT AND SUPPLIED BY THE CLERK.

(B) STATUTORY FEE.

WHEN THE PETITIONER OR MOVANT HAS SUFFICIENT FUNDS, HIS OR HER PETITION OR MOTION MUST
BE ACCOMPANIED BY THE STATUTORY FEE.

(C) IN FORMA PAUPERIS MOTION.

WHEN A PETITION OR MOTION IS FILED WITHOUT PAYMENT OF THE STATUTORY FEE, THE REQUIRED
IN FORMA PAUPERIS MOTION AND AFFIDAVIT MUST BE COMPLETED AND FILED.

(D) PLACE OF FILING; NUMBER OF COPIES.

PETITIONS AND MOTIONS FILED PURSUANT TO THIS RULE 25 SHALL BE ADDRESSED TO THE COURT
AND FILED WITH THE CLERK IN NEW HAVEN. TWO COPIES OF EACH PETITION, MOTION OR AFFIDAVIT MUST
BE FILED WITH THE ORIGINAL.

(E) STATEMENT OF THE CLAIM.

A PETITION OR MOTION FILED PURSUANT TO THIS RULE 25 SHALL CONTAIN A SHORT AND PLAIN
STATEMENT OF THE CLAIM MADE AND THE RELIEF SOUGHT. A PETITION OR MOTION NOT IN COMPLIANCE
WITH THIS RULE 25 SHALL BE SUBJECT TO DISMISSAL WITHOUT PREJUDICE BY THE COURT ON ITS OWN
MOTION.

(F) DISMISSAL OF PETITION OR MOTION.

WHENEVER A PETITION OR MOTION FILED PURSUANT TO THIS RULE 25 IS DISMISSED AS PROVIDED
FOR IN THE FOREGOING PARAGRAPH, THE CLERK SHALL RETURN THE PETITION OR MOTION TO THE
PETITIONER ALONG WITH A BRIEF STATEMENT OF THE DEFECT GIVING RISE TO THE DISMISSAL.



RULE 26

LAW STUDENT INTERNSHIP RULES

(A) APPEARANCE OF LAW STUDENT INTERN.

AN ELIGIBLE LAW STUDENT INTERN MAY, WITH THE COURT’S APPROVAL, UNDER SUPERVISION BY A
MEMBER OF THE BAR, APPEAR ON BEHALF OF ANY PERSON WHO HAS CONSENTED IN WRITING TO THE
INTERN’S APPEARANCE.

(B) REQUIREMENTS OF SUPERVISING ATTORNEY.

THE ATTORNEY WHO SUPERVISES AN INTERN SHALL:

1. BE A MEMBER OF THE BAR OF THE UNITED STATES DISTRICT COURT FOR 

THE DISTRICT OF CONNECTICUT;

2. ASSUME PERSONAL PROFESSIONAL RESPONSIBILITY FOR THE STUDENT’S WORK;

3. ASSIST THE STUDENT TO THE EXTENT NECESSARY;

4. APPEAR WITH THE STUDENT IN ALL PROCEEDINGS BEFORE THE COURT UN-

LESS THE ATTORNEY’S PRESENCE IS WAIVED BY THE COURT;

5. INDICATE IN WRITING HIS OR HER CONSENT TO SUPERVISE THE INTERN UN-

DER THIS RULE 26.

(C) REQUIREMENTS OF LAW STUDENT INTERN.

IN ORDER TO APPEAR PURSUANT TO THIS RULE 26, THE LAW STUDENT INTERN SHALL:

1. BE ENROLLED IN GOOD STANDING IN A LAW SCHOOL APPROVED BY THE 

AMERICAN BAR ASSOCIATION;

2. HAVE COMPLETED LEGAL STUDIES AMOUNTING TO AT LEAST TWO SEMES-

TERS OF CREDIT, OR THE EQUIVALENT IF THE SCHOOL IS ON SOME BASIS OTHER THAN
A SEMESTER BASIS;

3. BE INTRODUCED TO THE COURT IN WHICH HE OR SHE IS APPEARING BY THE 

SUPERVISING ATTORNEY;

4. NOT BE EMPLOYED OR COMPENSATED BY A CLIENT. THIS RULE 26 SHALL 

NOT PREVENT AN ATTORNEY, LEGAL AID BUREAU, LAW SCHOOL, PUBLIC DEFENDER, OR
OTHER AGENCY FROM COMPENSATING A LAW STUDENT INTERN.

(D) PRIVILEGES OF LAW STUDENT INTERN.

THE LAW STUDENT INTERN, SUPERVISED IN ACCORDANCE WITH THIS RULE 26, MAY:

1. APPEAR AS COUNSEL IN COURT OR AT OTHER PROCEEDINGS WHEN THE CON-



SENTS OF THE CLIENT AND SUPERVISING ATTORNEY REFERRED TO IN SUBDIVISIONS (A)
AND (B) OF THIS RULE 26 HAVE BEEN FILED, AND THE COURT HAS APPROVED THE
INTERN’S REQUEST TO APPEAR; AND

2. PREPARE AND SIGN MOTIONS, PETITIONS, ANSWERS, BRIEFS AND OTHER 

DOCUMENTS IN CONNECTION WITH ANY MATTER IN WHICH THE LAW STUDENT INTERN HAS

MET THE CONDITIONS OF SUBDIVISION (D)(1) OF THIS RULE 26. EACH SUCH DOCUMENT
MUST ALSO BE SIGNED BY THE SUPERVISING ATTORNEY.



RULE 27

DISTRICT COURT LIBRARY

THE UNITED STATES DISTRICT COURT LIBRARY IS ESTABLISHED FOR USE BY COURT PERSONNEL.
THE LIBRARY IS AVAILABLE TO ATTORNEYS WHO ARE ADMITTED TO PRACTICE IN THE UNITED STATES
DISTRICT COURT ONLY ON THE DAY THEY APPEAR BEFORE THE COURT ON TRIAL, TO ARGUE MOTIONS, OR
TO PARTICIPATE IN CHAMBERS CONFERENCES, AND ONLY FOR EMERGENCY RESEARCH.



RULE 28

SPECIAL MASTERS

(A) CREATION OF PANEL OF SPECIAL MASTERS.

THE ACTIVE JUDGES OF THE DISTRICT MAY APPOINT FROM AMONG THE MEMBERS OF THE BAR OF THIS
COURT A PANEL OF SPECIAL MASTERS FOR EACH SEAT OF COURT FOR THE PURPOSE OF SETTLEMENT OF
CASES OR FOR ANY OTHER PROPER PURPOSE DETERMINED BY THE JUDGE TO WHOM A PARTICULAR CASE HAS
BEEN ASSIGNED.

(B) APPOINTMENT OF A MASTER.

THE PARTIES TO A CIVIL ACTION MAY STIPULATE IN WRITING TO, OR THE JUDGE TO WHOM THE CASE
HAS BEEN ASSIGNED MAY ORDER, THE APPOINTMENT OF A MASTER TO REPORT UPON PARTICULAR ISSUES IN
THE CASE INCLUDING THE HOLDING OF STATUS OR SETTLEMENT CONFERENCES PURSUANT TO RULE 11(A)
AND (B) OF THESE LOCAL RULES. THE JUDGE MAY APPOINT TWO MASTERS WHERE THE PURPOSE OF THE
APPOINTMENT IS THE HOLDING OF A SETTLEMENT CONFERENCE. THE STIPULATION MAY SUGGEST THE
MASTER, IN WHICH CASE THE JUDGE MAY APPOINT THE PERSON NAMED. A MASTER SHALL NOT BE
APPOINTED TO ANY PARTICULAR CASE UNLESS HE OR SHE CONSENTS TO SUCH APPOINTMENT.

(C) DIRECTIVES AND CALENDARS OF SPECIAL MASTERS.

THE CLERK’S OFFICE SHALL ISSUE CALENDARS FOR HEARINGS OR CONFERENCES AT THE DIRECTION
OF THE MASTER. FAILURE TO COMPLY WITH SUCH CALENDARS AND OTHER DIRECTIVES OF THE MASTER SHALL
SUBJECT THE ATTORNEYS AND PARTIES TO SANCTIONS IN ACCORDANCE WITH RULE 11(E) AND 31 OF
THESE LOCAL RULES.

(D) MAY SIT OUTSIDE DISTRICT.

A MASTER MAY SIT OUTSIDE THE DISTRICT. WHERE HE OR SHE IS REQUESTED TO SIT OUTSIDE THE
DISTRICT FOR THE CONVENIENCE OF A PARTY AND THERE IS OPPOSITION THERETO BY ANOTHER PARTY,
THE SPECIAL MASTER MAY MAKE AN ORDER FOR THE HOLDING OF THE HEARING, OR A PART THEREOF,
OUTSIDE THE DISTRICT, UPON SUCH TERMS AND CONDITIONS AS SHALL BE JUST. SUCH ORDER MAY BE
REVIEWED BY THE COURT UPON MOTION OF ANY PARTY, SERVED WITHIN FIFTEEN (15) DAYS AFTER NOTICE
TO ALL PARTIES OF THE MAKING OF THE ORDER.

(E) FILING OF REPORT.

UPON THE FILING OF HIS OR HER REPORT THE MASTER SHALL FURNISH THE CLERK WITH SUFFICIENT
COPIES THEREOF ADDRESSED SEVERALLY TO THE PARTIES OR THEIR ATTORNEYS, TO ENABLE THE CLERK
TO MAIL COPIES TO THEM.

(F) CONFIRMATION OR REJECTION OF MASTER’S REPORT.

ANY PARTY OBJECTING TO THE REPORT OF A MASTER SHALL SERVE AND FILE AN OBJECTION,
INCLUDING THE REASONS THEREFOR, WITHIN FIFTEEN (15) DAYS OF THE FILING OF THE MASTER’S



REPORT. OPPOSING MEMORANDA SHALL BE SERVED AND FILED WITHIN FIFTEEN (15) DAYS THEREAFTER.
THE ABSENCE OF A TIMELY OBJECTION SHALL BE SUFFICIENT GROUNDS TO CONFIRM THE MASTER’S REPORT.

(G) COMPENSATION.

THE COMPENSATION OF MASTERS SHALL BE FIXED BY THE COURT IN ITS DISCRETION, INCLUDING HIS
OR HER NECESSARY DISBURSEMENTS, UNLESS ALL INTERESTED PARTIES CONSENT TO A RATE OF

COMPENSATION OR THE MASTER CONSENTS TO SERVE WITHOUT COMPENSATION. SUCH COMPENSATION AND
DISBURSEMENTS SHALL BE SHARED EQUALLY BY THE PARTIES AND TAXED AS COSTS, UNLESS THE COURT
DIRECTS OTHERWISE.



RULE 29

CIVIL PRO BONO PANEL

(A) LIST OF ATTORNEYS.

1. THE CLERK OF THE COURT SHALL PREPARE A LIST OF ATTORNEYS (CIVIL PRO BONO PANEL)
ADMITTED TO PRACTICE IN THIS COURT, TO BE GROUPED ACCORDING TO THE SEAT OF COURT IN WHICH
THE ATTORNEY PRIMARILY PRACTICES. THE ATTORNEYS SO LISTED SHALL BE ELIGIBLE FOR APPOINTMENT
TO REPRESENT PARTIES IN CIVIL ACTIONS WHEN SUCH PARTIES LACK THE RESOURCES, OR ARE OTHERWISE
UNABLE, TO RETAIN COUNSEL.

2. THE CLERK SHALL OBTAIN FROM EACH ATTORNEY INFORMATION TO BE USED IN ASSIGNING COUNSEL
FROM THE CIVIL PRO BONO PANEL. A FORM FOR THIS PURPOSE SHALL BE PROVIDED BY THE CLERK OF
THE COURT. THIS INFORMATION MAY INCLUDE, BUT NEED NOT BE LIMITED TO: (1) THE ATTORNEY’S
PRIOR CIVIL TRIAL EXPERIENCE; (2) THE ATTORNEY’S ABILITY TO CONSULT AND ADVISE IN LANGUAGES
OTHER THAN ENGLISH; (3) THE ATTORNEY’S PREFERENCE FOR APPOINTMENT AMONG VARIOUS TYPES OF
ACTIONS (E.G., SOCIAL SECURITY APPEALS, EMPLOYMENT DISCRIMINATION ACTIONS, CIVIL RIGHTS
ACTIONS), AND (4) THE ATTORNEY’S PREFERENCE FOR APPOINTMENT TO THE VARIOUS SEATS OF COURT.

3. ANY ATTORNEY ON THE CIVIL PRO BONO PANEL MAY SEEK TO HAVE HIS OR HER NAME STRICKEN
FROM THE PANEL, EITHER TEMPORARILY OR PERMANENTLY. A JUDGE OF THIS COURT MAY SO STRIKE THE
NAME OF ANY SUCH ATTORNEY FROM THE PANEL, UPON GOOD CAUSE SHOWN. REASONS WHICH MAY
CONSTITUTE GOOD CAUSE FOR THE STRIKING OF AN ATTORNEY’S NAME SHALL INCLUDE, BUT ARE NOT
LIMITED TO, INFIRMITY, RETIREMENT, PRACTICE LIMITED TO COURTS OUTSIDE THE DISTRICT OF
CONNECTICUT, LACK OF EXPERIENCE OR EXPERTISE, AND PRIOR RECENT APPOINTMENT(S) FROM THE CIVIL
PRO BONO PANEL. IF THE ATTORNEY’S NAME IS STRICKEN FOR A SPECIFIED PERIOD OF TIME, THEN
SAID ATTORNEY’S NAME SHALL BE REINSTATED AT THE EXPIRATION OF THAT PERIOD UNLESS ON A FURTHER
APPLICATION, A JUDGE OF THIS COURT HAS ORDERED TO THE CONTRARY.

(B) APPOINTMENT PROCEDURE.

1. THE CLERK SHALL ADVISE AND ASSIST ANY PRO SE LITIGANT IN FILING AN IN FORMA PAUPERIS
AFFIDAVIT WHERE THE PARTY LACKS THE RESOURCES TO RETAIN COUNSEL. UPON THE FILING OF SUCH AN
AFFIDAVIT, OR AT SUCH TIME AS A PRO SE LITIGANT SHALL INQUIRE OF THE CLERK CONCERNING
REPRESENTATION AND APPEAR, DESPITE REASONABLE EFFORTS, TO BE UNABLE TO OBTAIN COUNSEL, THE
CLERK SHALL ALSO INFORM THE PARTY OF THE OPPORTUNITY TO APPLY IN WRITING FOR APPOINTMENT OF
COUNSEL FROM THE CIVIL PRO BONO PANEL.

2. A WRITTEN APPLICATION FOR APPOINTED COUNSEL BY THE PRO SE PARTY SHOULD BE MADE TO THE
ASSIGNED JUDGE WITHIN TEN (10) DAYS AFTER THE PARTY FILES AN IN FORMA PAUPERIS AFFIDAVIT.

3. NOTWITHSTANDING ANY PAST INELIGIBILITY FOR APPOINTED COUNSEL, A PRO SE LITIGANT MAY
APPLY FOR APPOINTMENT OF COUNSEL ANY TIME CIRCUMSTANCES REASONABLY APPEAR TO WARRANT SUCH

APPLICATION.

4. THE PRESIDING JUDGE SHALL DETERMINE WHETHER A PANEL ATTORNEY IS TO BE APPOINTED
TO REPRESENT A PRO SE PARTY AS SOON AS PRACTICABLE AFTER AN APPLICATION IS FILED OR WHEN



THE ENDS OF JUSTICE APPEAR BEST SERVED BY SUCH AN APPOINTMENT. THE FACTORS TO BE TAKEN
INTO ACCOUNT IN MAKING THIS DETERMINATION ARE: (I) THE NATURE AND COMPLEXITY OF THE
ACTION; (II) THE POTENTIAL MERIT OF THE CLAIMS AS SET FORTH IN THE PLEADINGS; (III) THE
FINANCIAL OR OTHER INABILITY OF THE PRO SE PARTY TO RETAIN COUNSEL BY OTHER MEANS; (IV)
THE DEGREE TO WHICH THE INTERESTS OF JUSTICE WILL BE SERVED BY APPOINTMENT OF COUNSEL,
INCLUDING THE BENEFIT THE COURT MAY DERIVE FROM THE ASSISTANCE OF THE APPOINTED COUNSEL;
AND (V) ANY OTHER RELEVANT FACTORS. FAILURE OF A PRO SE PARTY TO APPLY FOR APPOINTMENT OF
COUNSEL IN WRITING SHALL NOT PRECLUDE APPOINTMENT WITH THE CONSENT OF THE PRO SE PARTY.
UPON APPOINTMENT OF AN ATTORNEY FOR REASONS OTHER THAN THE PARTY’S FINANCIAL INABILITY TO
OBTAIN COUNSEL, THE CLERK SHALL INFORM THE PARTY THAT THE COURT MAY ORDER DISCLOSURE OF
THE FACTS PERTINENT TO THE PARTY’S ABILITY TO PAY AN ATTORNEY’S FEE AND MAY ALSO ORDER
THE PAYMENT OF AN ATTORNEY’S FEE COMMENSURATE WITH THE SERVICES RENDERED AND THE PARTY’S
FINANCIAL CIRCUMSTANCES.

5. WHENEVER THE PRESIDING JUDGE CONCLUDES THAT APPOINTMENT OF COUNSEL IS WARRANTED, AN
ORDER SHALL ISSUE TO THE CLERK DIRECTING AN APPOINTMENT FROM THE CIVIL PRO BONO PANEL AT
THE SEAT OF COURT WHERE THE ACTION IS PENDING TO REPRESENT THE PRO SE PARTY. THE JUDGE MAY
DIRECT THE APPOINTMENT OF A SPECIFIC ATTORNEY ON THE PANEL.

6. WHEN A PETITION BY A PRO SE PARTY FOR HABEAS CORPUS IS INVOLVED, ANY APPOINTMENT
SHALL BE FROM THE CRIMINAL JUSTICE ACT PANEL OF ATTORNEYS.

7. ON RECEIPT OF AN APPOINTMENT ORDER THE CLERK SHALL SELECT AN ATTORNEY FROM THE PANEL
UNLESS THE ORDER DIRECTS APPOINTMENT OF A SPECIFIC ATTORNEY. SELECTION BY THE CLERK SHALL
BE MADE ON A ROTATING BASIS FROM THE LISTS OF ATTORNEYS ON THE PANEL, WHICH SHALL BE GROUPED
ACCORDING TO THE SEAT OF COURT AND TYPES OF ACTIONS REFLECTED AS PREFERENCES, QUALIFICATIONS
OR SPECIALTIES ON THE ATTORNEY’S INFORMATION FORMS.

8. BEFORE ASSIGNING AN ATTORNEY, THE CLERK SHALL DETERMINE WHETHER THE LITIGANT HAS ANY
OTHER CASE PENDING BEFORE THE COURT AND WHETHER AN ATTORNEY HAS BEEN APPOINTED IN SUCH CASE.
WHERE AN APPOINTED ATTORNEY IS ALREADY REPRESENTING THE LITIGANT IN A PRIOR ACTION, SUCH
ATTORNEY IS ENCOURAGED BUT NOT REQUIRED TO REPRESENT THE LITIGANT IN THE NEW ACTION. THE
CLERK SHALL INQUIRE OF THE APPOINTED COUNSEL WHETHER HE OR SHE WILL ACCEPT THE APPOINTMENT
IN THE NEW ACTION. IF THE APPOINTED COUNSEL DECLINES, THE CLERK SHALL APPOINT ANOTHER
ATTORNEY IN ACCORDANCE WITH THIS RULE 29.

9. THE CLERK SHALL IMMEDIATELY SEND WRITTEN NOTICE OF THE APPOINTMENT, THE
PLEADINGS FILED TO DATE, RELEVANT CORRESPONDENCE AND OTHER DOCUMENTS TO THE APPOINTED
ATTORNEY WHO SHALL FORTHWITH ENTER AN APPEARANCE IN THE ACTION. THE CLERK SHALL ALSO
SEND IMMEDIATE WRITTEN NOTICE TO THE NEWLY REPRESENTED PARTY AND TO ALL OTHER

PARTIES.

(C) RESPONSIBILITIES OF THE APPOINTED ATTORNEY.

1. THE APPOINTED ATTORNEY SHALL PROMPTLY COMMUNICATE WITH HIS OR HER CLIENT.

2. IF THE APPOINTED ATTORNEY REASONABLY PERCEIVES THE POTENTIAL APPLICABILITY OF ANY OF
THE GROUNDS ENUMERATED IN SUBPARAGRAPH (D)1(V) OF THIS RULE 29, THE ATTORNEY SHALL, BEFORE
DISCUSSING THE MERITS OF THE CASE WITH THE CLIENT, ADVISE THE CLIENT OF THE PROVISIONS OF



RULE 29 (D)1(V). WHERE THE ATTORNEY DID NOT PERCEIVE SUCH PRIOR TO DISCUSSING THE MERITS
OF THE CASE WITH THE CLIENT, THE ATTORNEY MAY REQUEST THE CLIENT TO EXECUTE A LIMITED WAIVER
OF THE ATTORNEY-CLIENT PRIVILEGE PERMITTING THE ATTORNEY TO DISCLOSE UNDER SEAL TO THE COURT
INFORMATION RELEVANT TO THE APPLICABILITY OF RULE 29 (D)1(V). THE WAIVER SHOULD INDICATE
THAT THE APPLICATION FOR RELIEF WILL BE A PRIVILEGED COURT DOCUMENT AND MAY NOT BE USED IN
THE LITIGATION. THE CLIENT’S REFUSAL TO EXECUTE A WAIVER SHALL NOT PRECLUDE THE ATTORNEY FROM
APPLYING FOR RELIEF.

3. THE APPOINTED ATTORNEY SHOULD DISCUSS FULLY THE MERITS OF THE DISPUTE WITH THE PARTY,
AND EXPLORE WITH THE PARTY THE POSSIBILITIES OF RESOLVING THE DISPUTE IN OTHER FORUMS,
INCLUDING BUT NOT LIMITED TO ADMINISTRATIVE FORUMS.

4. IF THE PARTY DECIDES TO PROSECUTE OR DEFEND THE ACTION AFTER CONSULTATION WITH THE
APPOINTED ATTORNEY, THE APPOINTED ATTORNEY SHALL PROCEED TO REPRESENT THE PARTY IN THE
ACTION, UNLESS OR UNTIL THE ATTORNEY-CLIENT RELATIONSHIP IS TERMINATED AS PROVIDED IN THIS
RULE 29.

5. ONCE APPOINTED, THE ATTORNEY SHALL FREELY EXERCISE HIS OR HER PROFESSIONAL JUDGMENT,
BUT SHALL NOT BE REQUIRED TO REPRESENT THE CLIENT IN ANY OTHER MATTER.

(D) RELIEF FROM APPOINTMENT.

1. A REQUEST FOR RELIEF FROM APPOINTMENT WILL NOT BE CONSIDERED UNLESS THE PARTY HAS
RECEIVED SPECIFIC NOTICE OF SUCH REQUEST BY PERSONAL SERVICE OR BY CERTIFIED MAIL. ABSENT
AN APPEARANCE OF NEW COUNSEL, AN APPOINTED ATTORNEY MAY APPLY TO BE RELIEVED OF AN

APPOINTMENT ONLY ON THE FOLLOWING GROUNDS: (I) A CONFLICT OF INTEREST RESULTS FROM THE
REPRESENTATION OF THE PARTY; (II) THE ATTORNEY BELIEVES THAT HE OR SHE IS NOT COMPETENT TO
REPRESENT THE PARTY IN THE PARTICULAR TYPE OF ACTION ASSIGNED; (III) A PERSONAL

INCOMPATIBILITY OR A SUBSTANTIAL DISAGREEMENT ON LITIGATION STRATEGY EXISTS BETWEEN THE

ATTORNEY AND THE PARTY; (IV) THE ATTORNEY LACKS THE TIME NECESSARY TO REPRESENT THE CLIENT
BECAUSE OF THE TEMPORARY BURDEN OF OTHER PROFESSIONAL COMMITMENTS; (V) THE PARTY APPEARS TO
BE PROCEEDING FOR PURPOSES OF HARASSMENT OR MALICIOUS INJURY, OR THE PARTY’S CLAIMS OR
DEFENSES ARE NOT WARRANTED UNDER EXISTING LAW AND CANNOT BE SUPPORTED BY GOOD FAITH ARGUMENT

FOR EXTENSION, MODIFICATION OR REVERSAL OF EXISTING LAW; OR (VI) FOR OTHER GOOD CAUSE SHOWN.

2. IF AN APPLICATION FOR RELIEF FROM AN APPOINTMENT IS GRANTED, ANOTHER ATTORNEY MAY
BE ORDERED TO REPRESENT THE PARTY. THE JUDGE SHALL HAVE THE DISCRETION TO DENY A FURTHER
APPOINTMENT, IN WHICH CASE THE PARTY MAY PROSECUTE OR DEFEND THE ACTION PRO SE.

3. WHENEVER AN ATTORNEY SEEKS TO BE RELIEVED OF AN ORDER OF APPOINTMENT ON ANY OF THE
GROUNDS SET FORTH IN SUBPARAGRAPH (D)1(V) ABOVE, HE OR SHE SHALL FILE AN APPLICATION FOR
RELIEF WITH THE CLERK WITHIN A REASONABLE PERIOD OF TIME NOT TO EXCEED THIRTY (30) DAYS
AFTER LEARNING OF THE FACTS WARRANTING SUCH RELIEF. THE APPLICATION SHALL SET FORTH IN FULL
THE FACTUAL AND LEGAL BASIS FOR THE REQUEST. THE APPLICATION SHALL BE A PRIVILEGED COURT
DOCUMENT KEPT UNDER SEAL AND SHALL NOT BE AVAILABLE IN DISCOVERY OR OTHERWISE USED IN THE

LITIGATION. THE ATTORNEY APPOINTED SHALL THEREUPON BE RELIEVED OF THE ORDER OF APPOINTMENT
UPON SHOWING ANY OF THE GROUNDS SET FORTH IN SUBPARAGRAPH (D)1(V) ABOVE. THE CLERK SHALL
THEN, WITHOUT REVEALING THE CONTENTS OF THE APPLICATION TO THE JUDGE, FORTHWITH SELECT
ANOTHER ATTORNEY TO REPRESENT THE PARTY IN ACCORDANCE WITH THE PROVISIONS OF THIS RULE 29,



UNLESS THE JUDGE DETERMINES NOT TO ORDER ANOTHER APPOINTMENT PURSUANT TO PARAGRAPH (D)2
ABOVE.

4. AN ATTORNEY SELECTED PURSUANT TO RULE 29 (D)3 MAY SEEK TO BE RELIEVED FROM
APPOINTMENT ON ANY OF THE GROUNDS IN SUBPARAGRAPH (D)1(V) OF THIS RULE 29, BY FILING AN
APPLICATION THEREFOR. THE CLERK SHALL THEREUPON SUBMIT THE APPLICATION FOR RELIEF OF THE
FIRST AND ANY SUBSEQUENT APPOINTED ATTORNEYS TO THE ASSIGNED JUDGE. THE JUDGE SHALL EITHER
(I) DENY THE APPLICATION OF THE SUBSEQUENT ATTORNEY AND DIRECT THAT ATTORNEY TO PROCEED WITH
THE REPRESENTATION OR (II) GRANT THE APPLICATION. IN THE LATTER INSTANCE, THE JUDGE MAY
CHOOSE NOT TO ISSUE A FURTHER ORDER OF APPOINTMENT. IF SO, THE CLERK SHALL INFORM THE PARTY
THAT NO FURTHER APPOINTMENTS SHALL BE MADE. UPON REQUEST OF THE PRO SE PARTY THE JUDGE SHALL
EXCUSE HIMSELF OR HERSELF.

(E) DISCHARGE.

1. A PARTY FOR WHOM AN ATTORNEY HAS BEEN APPOINTED MAY REQUEST THE DISCHARGE OF THE
APPOINTED ATTORNEY AND APPOINTMENT OF ANOTHER ATTORNEY. SUCH REQUESTS MUST BE MADE WITHIN
THIRTY (30) DAYS AFTER THE PARTY’S INITIAL CONSULTATION WITH THE APPOINTED ATTORNEY, OR
WITHIN SUCH ADDITIONAL PERIOD AS IS WARRANTED BY GOOD CAUSE.

2. WHEN GOOD CAUSE IS SHOWN (E.G., SUBSTANTIAL DISAGREEMENT BETWEEN THE PARTY AND THE
APPOINTED ATTORNEY ON LITIGATION STRATEGY), THE APPOINTED ATTORNEY SHALL BE DISCHARGED FROM
FURTHER REPRESENTATION OF THE PARTY. IN SUCH CASES, ANOTHER ATTORNEY MAY THEREUPON BE
SELECTED BY THE CLERK TO UNDERTAKE THE REPRESENTATION, IN ACCORDANCE WITH THIS RULE 29. THE
JUDGE MAY DENY A FURTHER APPOINTMENT IN SUCH CASES. WHERE A PARTY REQUESTS DISCHARGE OF A
SECOND APPOINTED ATTORNEY, NO ADDITIONAL APPOINTMENTS SHALL BE MADE.

3. WHERE (I) A REQUEST FOR DISCHARGE IS NOT SUPPORTED BY GOOD CAUSE, OR (II) DISCHARGE
OF A SECOND APPOINTED ATTORNEY IS REQUESTED, THE PARTY MAY PROSECUTE OR DEFEND THE ACTION PRO
SE. IN EITHER CASE, THE APPOINTED ATTORNEY SHALL BE DISCHARGED FROM THE REPRESENTATION.

(F) EXPENSES.

1. THE APPOINTED ATTORNEY SHALL BEAR ANY EXPENSES OF THE LITIGATION (E.G., DISCOVERY
EXPENSES, SUBPOENA FEES, TRANSCRIPT EXPENSES), UNLESS THE ATTORNEY HAS, PRIOR TO INCURRING
SUCH EXPENSES, OBTAINED AN ORDER FROM THE COURT AUTHORIZING SUCH EXPENSE. FAILURE TO OBTAIN
SUCH AN ORDER WILL NOT BAR THE APPOINTED ATTORNEY FROM SEEKING REIMBURSEMENT PURSUANT TO RULE
29(G)(1) AND (3).

2. UPON APPROPRIATE APPLICATION BY THE APPOINTED ATTORNEY THE CLERK SHALL CERTIFY THOSE
EXPENSES FOR WHICH THE APPOINTED ATTORNEY MAY BE REIMBURSED, IN ACCORDANCE WITH THE
PROCEDURES UTILIZED IN IN FORMA PAUPERIS PROCEEDINGS, IN PROCEEDINGS UNDER THE CRIMINAL
JUSTICE ACT OR OTHER GUIDELINES ISSUED BY THE COURT. THEREAFTER, THE ASSIGNED JUDGE MAY
ORDER REIMBURSEMENT OF THE EXPENSES OF THE LITIGATION, AS AUTHORIZED BY APPLICABLE STATUTE,
REGULATION, RULE OR OTHER PROVISION OF LAW.

(G) COMPENSATION FOR SERVICES.



1. IF THE ACTION IS ONE FOR WHICH COMPENSATION FOR LEGAL SERVICES, COSTS AND/OR EXPENSES
MAY BECOME AVAILABLE TO THE APPOINTED ATTORNEY BY STATUTE, THE CLERK SHALL SO INFORM THE PRO
SE PARTY AT THE TIME OF THE APPLICATION FOR APPOINTED COUNSEL AND AT THE TIME THE APPOINTMENT

IS MADE. THE CLERK SHALL ALSO THEN INFORM THE PARTY THAT ANY STATUTORY FEE MAY BE AWARDED
ONLY BY THE JUDGE AT THE CONCLUSION OF THE CASE.

2. PRO SE LITIGANTS IN SOCIAL SECURITY DISABILITY CASES SHALL BE SPECIFICALLY ADVISED
BY THE CLERK THAT A STATUTORY ATTORNEY’S FEE MAY BE AWARDED TO BE PAID FROM THE AWARD, IF
ANY, OF RETROACTIVE DISABILITY BENEFITS.

3. UPON APPROPRIATE APPLICATION BY THE APPOINTED ATTORNEY, THE JUDGE MAY AWARD
ATTORNEY’S FEES, COSTS AND/OR EXPENSES TO THE APPOINTED ATTORNEY FOR SERVICES RENDERED IN
THE ACTION, AS AUTHORIZED BY APPLICABLE STATUTE, REGULATION, RULE OR OTHER PROVISION OF LAW,
AND AS THE JUDGE DEEMS JUST AND PROPER. IN DECIDING WHETHER TO AWARD ATTORNEY’S FEES THE
JUDGE SHALL CONSIDER: (I) THE RELEVANT STATUTES AND PROVISIONS OF LAW; (II) THE SOURCE OF
THE FEE AWARD; (III) THE SERVICES RENDERED; AND (IV) ANY OTHER FACTORS HE OR SHE DEEMS
APPROPRIATE.

4. IF THE PARTY IS ABLE TO PAY FOR LEGAL SERVICES, UPON APPLICATION OF THE APPOINTED
ATTORNEY, THE JUDGE MAY THEREUPON (I) APPROVE A FEE ARRANGEMENT BETWEEN THE PARTY AND THE
ATTORNEY, (II) ORDER A FEE TO BE PAID ON A SPECIFIED BASIS, OR (III) RELIEVE THE ATTORNEY
FROM RESPONSIBILITIES OF THE APPOINTMENT AND PERMIT THE PARTY TO RETAIN ANOTHER ATTORNEY OR

TO PROCEED PRO SE.

5. A FUND SHALL BE KEPT BY THE CLERK FOR THE PURPOSE OF FUNDING EXPENSES THAT A
PARTY IS UNABLE TO MEET, IN WHOLE OR IN PART. THIS FUND SHALL CONSIST OF A PORTION
OF THE FEES COLLECTED IN CONNECTION WITH APPLICATIONS FOR ADMISSION TO THE BAR OF
THIS COURT AND MOTIONS FOR ADMISSION PRO HAC VICE. THE CLERK SHALL REVIEW ALL
APPLICATIONS OF APPOINTED ATTORNEYS FOR ADVANCE APPROVAL OF PART OR ALL OF A

LITIGATION EXPENSE AND DECIDE WHETHER TO AUTHORIZE THE EXPENSE AND PROVIDE FOR

PAYMENT FROM THE FUND. AN APPOINTED ATTORNEY MAY REQUEST THE PRESIDING JUDGE TO
REVIEW THE CLERK’S DECISION. IF THE PARTY IS SUBSEQUENTLY REIMBURSED FOR AN EXPENSE
THAT HAD BEEN FUNDED IN WHOLE OR IN PART FROM THE CLERK’S FUND, THE PARTY SHALL BE
REQUIRED TO REIMBURSE THE FUND.

(H) DURATION OF REPRESENTATION.

1. AN APPOINTED ATTORNEY SHALL REPRESENT THE PARTY IN THE TRIAL COURT FROM THE DATE HE
OR SHE ENTERS AN APPEARANCE UNTIL HE OR SHE HAS BEEN RELIEVED FROM APPOINTMENT BY THE COURT
OR UNTIL A FINAL JUDGMENT IS ENTERED IN THE DISTRICT COURT.

2. IF THE PARTY DESIRES TO TAKE AN APPEAL FROM A FINAL JUDGMENT OR APPEALABLE
INTERLOCUTORY ORDER, OR IF SUCH JUDGMENT OR ORDER IS APPEALED BY ANOTHER PARTY, OR IF THE
MATTER IS REMANDED TO AN ADMINISTRATIVE FORUM, THE APPOINTED ATTORNEY IS ENCOURAGED BUT NOT
REQUIRED TO REPRESENT THE PARTY ON THE APPEAL, AND IN ANY PROCEEDING, JUDICIAL OR

ADMINISTRATIVE, WHICH MAY ENSUE UPON AN ORDER OF REMAND.



3. WHERE THE APPOINTED ATTORNEY ELECTS NOT TO REPRESENT THE PARTY ON AN APPEAL OR IN A
PROCEEDING UPON REMAND, THE ATTORNEY SHALL ADVISE THE PARTY OF ALL REQUIRED STEPS TO BE TAKEN
IN PERFECTING THE APPEAL OR APPEARING IN THE PROCEEDING ON REMAND. UPON REQUEST OF THE PRO
SE PARTY THE ATTORNEY SHALL FILE THE NOTICE OF APPEAL. THE TRIAL JUDGE MAY THEREAFTER, UPON
THE REQUEST OF THE PARTY, APPOINT ANOTHER ATTORNEY FROM THE PANEL TO REPRESENT THE PARTY ON
SUCH APPEAL OR FURTHER PROCEEDING, IN ACCORDANCE WITH THE PROVISIONS OF THIS
RULE 29.



RULE 30

RECORDINGS AND PHOTOGRAPHS

EXCEPT FOR CEREMONIAL OCCASIONS, AND THEN ONLY UPON THE APPROVAL OF THE PRESIDING JUDGE,
THE TAKING OF PHOTOGRAPHS OR THE BROADCASTING BY MEANS OF RADIO OR TELEVISION OR THE RECORDING

OF THE PROCEEDINGS BY ANY PERSON OTHER THAN THE OFFICIAL COURT REPORTER IN OR FROM THE
COURTROOM DURING THE PROGRESS OF OR IN CONNECTION WITH JUDICIAL PROCEEDINGS, INCLUDING
PROCEEDINGS BEFORE THE GRAND JURY OR A MAGISTRATE, WHETHER OR NOT THE COURT IS ACTUALLY IN
SESSION, IS PROHIBITED.



RULE 31

SANCTIONS AGAINST COUNSEL

(A)IT SHALL BE THE DUTY OF COUNSEL TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE
DETERMINATION OF EVERY ACTION. THE COURT MAY IMPOSE SANCTIONS DIRECTLY AGAINST COUNSEL WHO
DISOBEY AN ORDER OF THE COURT OR INTENTIONALLY OBSTRUCT THE EFFECTIVE AND EFFICIENT

ADMINISTRATION OF JUSTICE.

(B)FAILURE TO PAY COSTS OR SANCTIONS. WITH THE EXCEPTION OF A MOTION AND SUPPORTING
MEMORANDUM SEEKING RECONSIDERATION OR REVIEW OF AN ORDER IMPOSING SANCTIONS, THE CLERK SHALL
NOT ACCEPT FOR FILING ANY PAPERS FROM AN ATTORNEY OR PRO SE PARTY AGAINST WHOM SANCTIONS HAVE

BEEN IMPOSED UNTIL THERE HAS BEEN PAYMENT OF SAID SANCTIONS. PENDING PAYMENT, SUCH ATTORNEY
OR PRO SE PARTY ALSO MAY BE BARRED FROM APPEARING IN COURT.



RULE 32

AUXILIARY ORDERS

ORDERS ENTERED BY THE COURT WHICH AFFECT THE PROCEDURES OR POLICIES OF PRACTICE BEFORE
THE COURT BUT WHICH DO NOT AMEND OR TAKE THE FORM OF A LOCAL RULE, SHALL BE DESIGNATED AS
AUXILIARY ORDERS AND SHALL BE AVAILABLE IN THE CLERK’S OFFICE.



RULE 33

PROHIBITION ON COUNSEL AS WITNESS

(A) REFUSING EMPLOYMENT WHEN COUNSEL MAY BE CALLED AS A WITNESS.

A LAWYER SHALL NOT ACCEPT EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION IF HE OR SHE
KNOWS OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM OUGHT TO BE CALLED AS A

WITNESS, EXCEPT THAT HE OR SHE MAY UNDERTAKE THE EMPLOYMENT AND HE OR SHE OR A LAWYER IN HIS
OR HER FIRM MAY TESTIFY:

1. IF THE TESTIMONY WILL RELATE SOLELY TO AN UNCONTESTED MATTER.

2. IF THE TESTIMONY WILL RELATE SOLELY TO A MATTER OF FORMALITY AND THERE IS NO REASON
TO BELIEVE THAT SUBSTANTIAL EVIDENCE WILL BE OFFERED IN OPPOSITION TO THE TESTIMONY.

3. IF THE TESTIMONY WILL RELATE SOLELY TO THE NATURE AND VALUE OF THE LEGAL SERVICES
RENDERED IN THE CASE BY THE LAWYER OR THE LAW FIRM TO THE CLIENT.

(B) WITHDRAWAL AS COUNSEL WHEN THE LAWYER BECOMES A WITNESS.

1. IF, AFTER UNDERTAKING EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION, A LAWYER
LEARNS OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM OUGHT TO BE CALLED AS A

WITNESS ON BEHALF OF THE CLIENT, HE OR SHE SHALL WITHDRAW FROM THE CONDUCT OF THE TRIAL AND
THE LAW FIRM SHALL NOT CONTINUE REPRESENTATION IN THE TRIAL, EXCEPT THAT THE LAWYER MAY
CONTINUE THE REPRESENTATION, AND HE OR SHE OR A LAWYER IN THE LAW FIRM MAY TESTIFY IN THE
CIRCUMSTANCES ENUMERATED IN RULE 33(A).

2. IF, AFTER UNDERTAKING EMPLOYMENT IN CONTEMPLATED OR PENDING LITIGATION, A LAWYER
LEARNS OR IT IS OBVIOUS THAT HE OR SHE OR A LAWYER IN THE SAME FIRM MAY BE CALLED AS A WITNESS

OTHER THAN ON BEHALF OF HIS OR HER CLIENT, THE LAWYER MAY CONTINUE THE REPRESENTATION UNTIL
IT IS APPARENT THAT HIS OR HER TESTIMONY IS OR MAY BE PREJUDICIAL TO THE CLIENT.

(C)DISCRETION OF COURT TO PROVIDE RELIEF FROM THIS RULE WHEN LAWYER IN SAME FIRM IS
LIKELY TO BE A WITNESS.

THE COURT MAY IN THE EXERCISE OF ITS SOUND DISCRETION PERMIT A LAWYER TO ACT AS AN
ADVOCATE IN A TRIAL IN WHICH ANOTHER LAWYER IN THE LAWYER’S FIRM IS LIKELY TO BE CALLED AS
A WITNESS IF DISQUALIFICATION OF THE LAWYER WOULD WORK SUBSTANTIAL HARDSHIP ON THE CLIENT AND

PERMITTING THE LAWYER TO ACT AS AN ADVOCATE WOULD NOT CAUSE PREJUDICE TO OPPOSING PARTIES.



RULE 34

COMPUTATION OF TIME

EXCEPT AS OTHERWISE SPECIFIED IN THESE LOCAL RULES, FED. R. CIV. P. 6 SHALL GOVERN
THE COMPUTATION OF TIME LIMITATIONS FOR PURPOSES OF COMPUTING ANY PERIOD OF TIME PRESCRIBED

OR ALLOWED BY THE FEDERAL RULES OF CIVIL PROCEDURE, THE LOCAL RULES OF THIS COURT, ANY ORDER OF
THIS COURT, OR ANY APPLICABLE STATUTE.



RULE 35

DEPOSIT OF FUNDS IN COURT REGISTRY

(A)ORDER FOR DEPOSIT - INTEREST BEARING ACCOUNT.

WHENEVER A PARTY SEEKS A COURT ORDER FOR MONEY TO BE DEPOSITED BY THE CLERK IN AN
INTEREST-BEARING ACCOUNT, THE PARTY SHALL FILE THE ORDER WITH THE CLERK, WHO SHALL INSPECT
THE PROPOSED ORDER FOR PROPER FORM AND CONTENT AND COMPLIANCE WITH THIS RULE PRIOR TO
SIGNATURE BY THE JUDGE FOR WHOM THE ORDER IS PREPARED.

(B)ORDERS DIRECTING INVESTMENT OF FUNDS BY CLERK.

ANY ORDER OBTAINED BY A PARTY OR PARTIES IN AN ACTION THAT DIRECTS THE CLERK TO INVEST
IN AN INTEREST-BEARING ACCOUNT OR INSTRUMENT FUND DEPOSITED IN THE REGISTRY OF THE COURT
PURSUANT TO 28 U.S.C. SECTION 2041 SHALL INCLUDE THE FOLLOWING: (1) THE AMOUNT TO BE
INVESTED; (2) THE DESIGNATION OF THE TYPE OF ACCOUNT OR INSTRUMENT IN WHICH THE FUNDS SHALL
BE INVESTED; AND (3) A DIRECTION THAT THE CLERK DEDUCT FROM THE INCOME EARNED ON THE
INVESTMENT A FEE OF TEN PERCENT (10%), WHENEVER SUCH INCOME BECOMES AVAILABLE FOR DEDUCTION
IN THE INVESTMENT SO HELD AND WITHOUT FURTHER ORDER OF THE COURT.

(C) RELEASE OF DEPOSITED FUNDS.

UPON FINAL DETERMINATION OF THE ACTION OR AT SUCH OTHER TIMES AS MAY BE APPROPRIATE, A
PARTY OR PARTIES MAY SEEK A COURT ORDER RELEASING DEPOSITED FUNDS, BY SUBMITTING A PROPOSED
ORDER WHICH SHALL CONTAIN THE FOLLOWING INFORMATION: (1) THE NAME, ADDRESS AND TAXPAYER
IDENTIFICATION NUMBER OF ANY INDIVIDUAL(S) OR CORPORATION(S) RECEIVING THE FUNDS; AND (2)
THE AMOUNT OF PRINCIPAL AND INTEREST TO BE PAID TO ANY INDIVIDUAL(S) OR CORPORATION(S).
FUNDS CANNOT BE RELEASED FROM THE REGISTRY ACCOUNT OF THE COURT WITHOUT A COURT ORDER.

(D) REGISTRY ACCOUNT.

FOR THE PURPOSE OF THIS RULE, THE REGISTRY ACCOUNT OF COURT IS HELD IN CONNECTICUT
NATIONAL BANK, 215 CHURCH STREET, NEW HAVEN, CT 06510.



RULE 36

ALTERNATIVE DISPUTE RESOLUTION (ADR)

1. IN ADDITION TO EXISTING ADR PROGRAMS (SUCH AS LOCAL RULE 28’S SPECIAL MASTERS
PROGRAM) AND THOSE PROMULGATED BY INDIVIDUAL JUDGES (E.G., PARAJUDICIALS PROGRAM), A CASE
MAY BE REFERRED FOR VOLUNTARY ADR AT ANY STAGE OF THE LITIGATION DEEMED APPROPRIATE BY THE
PARTIES AND THE JUDGE TO WHOM THE PARTICULAR CASE HAS BEEN ASSIGNED.

2. BEFORE A CASE IS REFERRED TO VOLUNTARY ADR, THE PARTIES MUST AGREE UPON, SUBJECT
TO THE APPROVAL OF THE JUDGE:

(A) THE FORM OF THE ADR PROCESS (E.G., MEDIATION, ARBITRATION, SUMMARY JURY TRIAL,
MINITRIAL, ETC.);

(B) THE SCOPE OF THE ADR PROCESS (E.G., SETTLEMENT OF ALL OR SPECIFIED ISSUES,
RESOLUTION OF DISCOVERY SCHEDULES OR DISPUTES, NARROWING OF ISSUES, ETC.);

(C) THE ADR PROVIDER (E.G., A COURT-ANNEXED ADR PROJECT; A PROFIT OR NOT-FOR-
PROFIT PRIVATE ADR ORGANIZATION; OR ANY QUALIFIED PERSON OR PANEL SELECTED BY THE PARTIES);

(D) THE EFFECT OF THE ADR PROCESS (E.G., BINDING OR NONBINDING).

3. WHEN AGREEMENT BETWEEN THE PARTIES AND THE JUDGE FOR A VOLUNTARY ADR REFERRAL HAS
BEEN REACHED, THE PARTIES SHALL FILE JOINTLY FOR THE JUDGE’S ENDORSEMENT A “STIPULATION FOR
REFERENCE TO ADR.” THE STIPULATION, SUBJECT TO THE JUDGE’S APPROVAL, SHALL SPECIFY:

(A)THE FORM OF ADR PROCEDURE AND THE NAME OF THE ADR PROVIDER AGREED UPON;

(B)THE JUDICIAL PROCEEDINGS, IF ANY, TO BE STAYED PENDING ADR (E.G., DISCOVERY
MATTERS, FILING OF MOTIONS, TRIAL, ETC.);

(C)THE PROCEDURES, IF ANY, TO BE COMPLETED PRIOR TO ADR (E.G., EXCHANGE OF DOCUMENTS,
MEDICAL EXAMINATION, ETC.);

(D)THE EFFECT OF THE ADR PROCESS (E.G., BINDING OR NONBINDING).

(E)THE DATE OR DATES FOR THE FILING OF PROGRESS REPORTS BY THE ADR PROVIDER WITH THE
TRIAL JUDGE OR FOR THE COMPLETION OF THE ADR PROCESS; AND

(F)THE SPECIAL CONDITIONS, IF ANY, IMPOSED BY THE JUDGE UPON ANY ASPECT OF THE ADR
PROCESS (E.G., REQUIRING TRIAL COUNSEL, THE PARTIES, AND /OR REPRESENTATIVES OF INSURERS
WITH SETTLEMENT AUTHORITY TO ATTEND THE VOLUNTARY ADR SESSION FULLY PREPARED BY MAKE FINAL
DEMANDS OR OFFERS.)

4. ATTENDANCE AT ADR SESSIONS SHALL TAKE PRECEDENCE OVER ALL NON-JUDICIALLY ASSIGNED
MATTERS (DEPOSITIONS, ETC.). WITH RESPECT TO COURT ASSIGNMENTS THAT CONFLICT WITH A
SCHEDULED ADR SESSION, TRIAL JUDGES MAY EXCUSE TRIAL COUNSEL TEMPORARILY TO ATTEND THE ADR
SESSION, CONSISTENT WITH THE ORDERLY DISPOSITION OF JUDICIALLY ASSIGNED MATTERS. IN THIS
REGARD, TRIAL COUNSEL, UPON RECEIVING NOTICE OF AN ADR SESSION, IMMEDIATELY SHALL INFORM



THE TRIAL JUDGE AND OPPOSING COUNSEL IN MATTERS SCHEDULED FOR THE SAME DATE OF HIS OR HER
OBLIGATION TO APPEAR AT THE ADR SESSION.

5. ALL ADR SESSIONS SHALL BE DEEMED CONFIDENTIAL AND PROTECTED BY THE PROVISIONS OF
FED. R. EVID. 408 AND FED. R. CIV. P. 68. NO STATEMENT MADE OR DOCUMENT PRODUCED AS
PART OF AN ADR PROCEEDING, NOT OTHERWISE DISCOVERABLE OR OBTAINABLE, SHALL BE ADMISSIBLE
AS EVIDENCE OR SUBJECT TO DISCOVERY.

6. AT THE CONCLUSION OF THE VOLUNTARY ADR SESSION(S), THE ADR PROVIDER’S REPORT TO
THE JUDGE SHALL MERELY INDICATE “CASE SETTLED OR NOT SETTLED,” UNLESS THE PARTIES AGREE TO
A MORE DETAILED REPORT (E.G., STIPULATION OF FACTS, NARROWING OF ISSUES AND DISCOVERY
PROCEDURES, ETC.). IF A CASE SETTLES, THE PARTIES SHALL AGREE UPON THE APPROPRIATE MOVING
PAPERS TO BE FILED FOR THE TRIAL JUDGE’S ENDORSEMENT (JUDGMENT, STIPULATION FOR DISMISSAL,
ETC.). IF A CASE DOES NOT SETTLE BUT THE PARTIES AGREE TO THE NARROWING OF DISCOVERY MATTERS
OR LEGAL ISSUES, THEN THE ADR PROVIDER’S REPORT SHALL SET FORTH THOSE MATTERS FOR
ENDORSEMENT OR AMENDMENT BY THE JUDGE.



RULE 37

RESERVED

PREVIOUS RULE 37, ENTITLED INITIAL DISCLOSURE, IS REPEALED PURSUANT TO FED. R. CIV.
P.26(A)(1), AS AMENDED, EFFECTIVE DECEMBER 1, 2000.

(AMENDED MARCH 23, 2001, AND EFFECTIVE DECEMBER 2000)



RULE 38

PARTIES' PLANNING CONFERENCE

(A)WITHIN THIRTY (30) DAYS AFTER THE APPEARANCE OF ANY DEFENDANT, THE ATTORNEYS OF
RECORD AND ANY UNREPRESENTED PARTIES WHO HAVE APPEARED IN THE CASE SHALL CONFER FOR THE

PURPOSES DESCRIBED IN FED. R. CIV. P. 26(F). IF A GOVERNMENT ENTITY OR OFFICIAL IS A
DEFENDANT, THE CONFERENCE SHALL BE HELD WITHIN THIRTY (30) DAYS AFTER THE APPEARANCE OF ANY
SUCH DEFENDANT. THE CONFERENCE SHALL BE INITIATED BY THE PLAINTIFF AND MAY BE CONDUCTED BY
TELEPHONE. WITHIN TEN (10) DAYS AFTER THE CONFERENCE, THE PARTICIPANTS SHALL JOINTLY
COMPLETE AND FILE A REPORT IN THE FORM PRESCRIBED BY FORM 26(F), WHICH APPEARS IN THE
APPENDIX TO THESE RULES. A COPY OF THE REPORT SHALL BE MAILED TO THE CHAMBERS OF THE
PRESIDING JUDGE.

(B)AFTER THE PARTIES’ REPORT IS FILED, THE COURT WILL ISSUE A WRITTEN SCHEDULING ORDER
PURSUANT TO FED. R. CIV. P. 16(B). UNTIL SUCH A SCHEDULING ORDER IS ISSUED, THE CASE WILL
BE GOVERNED BY THE PROVISIONS OF THE STANDING ORDER ON SCHEDULING IN CIVIL CASES.

(C)THIS RULE SHALL NOT APPLY TO THE FOLLOWING CATEGORIES OF CASES: PRISONER PETITIONS;
REVIEW OF DECISIONS BY ADMINISTRATIVE AGENCIES, INCLUDING SOCIAL SECURITY DISABILITY MATTERS;
RECOVERY OF DEFAULTED STUDENT LOANS; RECOVERY OF OVERPAYMENT OF VETERANS’ BENEFITS;
FORFEITURE ACTIONS; PETITIONS TO QUASH INTERNAL REVENUE SUMMONS; APPEALS FROM BANKRUPTCY
COURT ORDERS; PROCEEDINGS TO COMPEL ARBITRATION OR TO CONFIRM OR SET ASIDE AWARDS AND CASES
UNDER THE FREEDOM OF INFORMATION ACT. 

(D)THIS RULE APPLIES TO CASES FILED ON OR AFTER JUNE 1, 1995.



FORM 26(F)
REPORT OF PARTIES' PLANNING MEETING

CAPTION OF CASE

[LIST ALL PARTIES]

DATE COMPLAINT FILED:

DATE COMPLAINT SERVED:

DATE OF DEFENDANT’S APPEARANCE:

   PURSUANT TO FED. R. CIV. P. 16(B), 26(F) AND D. CONN. L. CIV. R. 38, A
CONFERENCE WAS HELD ON [DATE]. THE PARTICIPANTS WERE:

______________________________ FOR PLAINTIFF [PARTY NAME]

______________________________ FOR DEFENDANT [PARTY NAME]

I. CERTIFICATION

UNDERSIGNED COUNSEL CERTIFY THAT, AFTER CONSULTATION WITH THEIR CLIENTS, THEY HAVE
DISCUSSED THE NATURE AND BASIS OF THE PARTIES’ CLAIMS AND DEFENSES AND ANY POSSIBILITIES FOR
ACHIEVING A PROMPT SETTLEMENT OR OTHER RESOLUTION OF THE CASE AND, IN CONSULTATION WITH THEIR
CLIENTS, HAVE DEVELOPED THE FOLLOWING PROPOSED CASE MANAGEMENT PLAN. COUNSEL FURTHER CERTIFY
THAT THEY HAVE FORWARDED A COPY OF THIS REPORT TO THEIR CLIENTS.

II. JURISDICTION

A. SUBJECT MATTER JURISDICTION

  B. PERSONAL JURISDICTION

III. BRIEF DESCRIPTION OF CASE 

A. CLAIMS OF PLAINTIFF(S):

B. DEFENSES AND CLAIMS (COUNTERCLAIMS, THIRD PARTY CLAIMS, CROSS CLAIMS) OF
DEFENDANT(S):

C. DEFENSES AND CLAIMS OF THIRD PARTY DEFENDANT(S):

IV. STATEMENT OF UNDISPUTED FACTS

COUNSEL CERTIFY THAT THEY HAVE MADE A GOOD FAITH ATTEMPT TO DETERMINE WHETHER THERE ARE
ANY MATERIAL FACTS THAT ARE NOT IN DISPUTE. THE PARTIES STATE THAT THE FOLLOWING MATERIAL
FACTS ARE UNDISPUTED:

V. CASE MANAGEMENT PLAN

A. STANDING ORDER ON SCHEDULING IN CIVIL CASES



THE PARTIES [REQUEST] [DO NOT REQUEST] MODIFICATION OF THE DEADLINES IN THE STANDING
ORDER ON SCHEDULING IN CIVIL CASES [AS FOLLOWS]:

B. SCHEDULING CONFERENCE WITH THE COURT

THE PARTIES [REQUEST] [DO NOT REQUEST] A PRETRIAL CONFERENCE WITH THE COURT BEFORE ENTRY
OF A SCHEDULING ORDER PURSUANT TO FED. R. CIV. P. 16(B). THE PARTIES PREFER A CONFERENCE
[IN PERSON] [BY TELEPHONE].

C. EARLY SETTLEMENT CONFERENCE

1. THE PARTIES CERTIFY THAT THEY HAVE CONSIDERED THE DESIRABILITY OF ATTEMPTING TO
SETTLE THE CASE BEFORE UNDERTAKING SIGNIFICANT DISCOVERY OR MOTION PRACTICE. SETTLEMENT [IS
LIKELY] [IS UNLIKELY AT THIS TIME] [MAY BE ENHANCED BY USE OF THE FOLLOWING

PROCEDURE]:___________________________________. 

2. THE PARTIES [REQUEST] [DO NOT REQUEST] AN EARLY SETTLEMENT CONFERENCE. 

3. THE PARTIES PREFER A SETTLEMENT CONFERENCE WITH [THE PRESIDING JUDGE] [A
MAGISTRATE JUDGE] [A PARAJUDICIAL OFFICER] [SPECIAL MASTERS].

4. THE PARTIES [REQUEST] [DO NOT REQUEST] A REFERRAL FOR ALTERNATIVE DISPUTE
RESOLUTION PURSUANT TO D. CONN. L. CIV. R. 36.

D. JOINDER OF PARTIES AND AMENDMENT OF PLEADINGS

1. PLAINTIFF(S) SHOULD BE ALLOWED UNTIL [DATE] TO FILE MOTIONS TO JOIN ADDITIONAL
PARTIES AND UNTIL [DATE] TO FILE MOTIONS TO AMEND THE PLEADINGS.

2. DEFENDANT(S) SHOULD BE ALLOWED UNTIL [DATE] TO FILE MOTIONS TO JOIN ADDITIONAL
PARTIES AND UNTIL [DATE] TO FILE A RESPONSE TO THE COMPLAINT.

E. DISCOVERY

1. THE PARTIES ANTICIPATE THAT DISCOVERY WILL BE NEEDED ON THE FOLLOWING SUBJECTS:
[LIST EACH OF THE PRINCIPAL ISSUES OF FACT ON WHICH DISCOVERY WILL BE NEEDED; A STATEMENT
THAT “DISCOVERY WILL BE NEEDED ON LIABILITY AND DAMAGES” IS INSUFFICIENT].

2. ALL DISCOVERY, INCLUDING DEPOSITIONS OF EXPERT WITNESSES PURSUANT TO FED. R.
CIV. P. 26(B)(4), WILL BE COMMENCED BY [DATE] AND COMPLETED (NOT PROPOUNDED) BY [DATE].

3. DISCOVERY [WILL] [WILL NOT] BE CONDUCTED IN PHASES.

4. DISCOVERY ON [ISSUES FOR EARLY DISCOVERY] WILL BE COMPLETED BY [DATE].

5. THE PARTIES ANTICIPATE THAT THE PLAINTIFF(S) WILL REQUIRE A TOTAL OF ____
DEPOSITIONS OF FACT WITNESSES AND THAT THE DEFENDANT(S) WILL REQUIRE A TOTAL OF ____
DEPOSITIONS OF FACT WITNESSES. THE DEPOSITIONS WILL COMMENCE BY [DATE] AND BE COMPLETED BY
[DATE].

6. THE PARTIES [WILL] [WILL NOT] REQUEST PERMISSION TO SERVE MORE THAN TWENTY-FIVE
(25) INTERROGATORIES.



7. PLAINTIFF(S) [INTEND] [DO NOT INTEND] TO CALL EXPERT WITNESSES AT TRIAL.
PLAINTIFF(S) WILL DESIGNATE ALL TRIAL EXPERTS AND PROVIDE OPPOSING COUNSEL WITH REPORTS FROM
RETAINED EXPERTS PURSUANT TO FED. R. CIV. P. 26(A)(2) BY [A DATE NOT LATER THAN THREE
(3) MONTHS BEFORE THE DEADLINE FOR COMPLETING ALL DISCOVERY]. DEPOSITIONS OF ANY SUCH
EXPERTS WILL BE COMPLETED BY [A DATE NOT LATER THAN TWO (2) MONTHS BEFORE THE DEADLINE FOR
COMPLETING ALL DISCOVERY].

8. DEFENDANT(S) [INTEND] [DO NOT INTEND] TO CALL EXPERT WITNESSES AT TRIAL.
DEFENDANT(S) WILL DESIGNATE ALL TRIAL EXPERTS AND PROVIDE OPPOSING COUNSEL WITH REPORTS FROM
RETAINED EXPERTS PURSUANT TO FED. R. CIV. P. 26(A)(2) BY [A DATE NOT LATER THAN ONE (1)
MONTH BEFORE THE DEADLINE FOR COMPLETING ALL DISCOVERY]. DEPOSITIONS OF SUCH EXPERTS WILL
BE COMPLETED BY [A DATE NOT LATER THAN THE DISCOVERY CUTOFF DATE].

9. A DAMAGES ANALYSIS WILL BE PROVIDED BY ANY PARTY WHO HAS A CLAIM OR COUNTERCLAIM
FOR DAMAGES BY [DATE].

F. DISPOSITIVE MOTIONS

DISPOSITIVE MOTIONS WILL BE FILED ON OR BEFORE [DATE].

G. JOINT TRIAL MEMORANDUM

THE JOINT TRIAL MEMORANDUM REQUIRED BY THE STANDING ORDER ON TRIAL MEMORANDA IN CIVIL
CASES WILL BE FILED BY [DATE].

VI. TRIAL READINESS

THE CASE WILL BE READY FOR TRIAL BY [DATE].

AS OFFICERS OF THE COURT, UNDERSIGNED COUNSEL AGREE TO COOPERATE WITH EACH OTHER AND THE
COURT TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE DETERMINATION OF THIS ACTION.

PLAINTIFF

BY ____________________________  DATE:

DEFENDANT 

BY _____________________________ DATE:

   THE UNDERSIGNED PRO SE PARTIES CERTIFY THAT THEY WILL COOPERATE WITH ALL OTHER
PARTIES, COUNSEL OF RECORD AND THE COURT TO PROMOTE THE JUST, SPEEDY AND INEXPENSIVE
DETERMINATION OF THIS ACTION.

   PLAINTIFF _____________________  DATE:

   DEFENDANT _____________________  DATE:



RULE 39

DEFINITIONS APPLICABLE TO DISCOVERY REQUESTS

(a) The full text of the definitions and rules of construction
set forth in paragraphs (c) and (d) herein is deemed incorporated by
reference into all discovery requests filed in this District, but
shall not preclude (i) the definition of other terms specific to the
particular litigation, (ii) the use of abbreviations or (iii) a more
narrow definition of a term defined in paragraph (c).

(b) This Rule is not intended to broaden or narrow the scope of
discovery permitted by the Federal Rules of Civil Procedure for the
United States District Courts.

(c) The following definitions apply to all discovery requests:

(1) Communication.  The term ‘communication’ means the
trans-

mittal of information (in the form of facts, ideas, inquiries
or otherwise).

(2) Document.  The term ‘document’ is defined to be
synonymous 

in meaning and equal in scope to the usage of this term in
Federal Rule of Civil Procedure 34(a).  A draft or non-identical
copy is a separate document within the meaning of this term. 

(3) Identify (With Respect to Persons). When referring to
a person, 

to ‘identify’ means to provide, to the extent known, the
person’s full name, present or last known address, and when
referring to a natural person, additionally, the present or last
known place of employment.  Once a person has been identified
in accordance with this subparagraph, only the name of that
person need be listed in response to subsequent discovery
requesting the identification of that person.

(4) Identify (With Respect to Documents).  When referring
to docu-

ments, to ‘identify’ means to provide, to the extent known,
information about the (i) type of document; (ii) its general
subject matter; (iii) the date of the document; and (iv)
author(s), addressee(s) and recipient(s).

(5) Parties.  The terms ‘plaintiff’ and ‘defendant’ as well
as a party’s 



full or abbreviated name or a pronoun referring to a party
mean the party and, where applicable, its officers, directors,
employees, partners, corporate parent, subsidiaries or
affiliates.  This definition is not intended to impose a
discovery obligation on any person who is not a party to the
litigation.

(6) Person.  The term ‘person’ is defined as any natural
person or any 

business, legal or governmental entity or association.

(7) Concerning. The term ‘concerning’ means relating to,
referring 

to, describing, evidencing or constituting.

(d) The following rules of construction apply to all discovery
requests:

(1) All/Each.  The terms ‘all’ and ‘each’ shall both be
construed as all 

and each.

(2) And/Or. The connectives ‘and’ and ‘or’ shall be
construed either 

disjunctively or conjunctively as necessary to bring within
the scope of the discovery request all responses that might
otherwise be construed to be outside its scope.

(3) Number.  The use of the singular form of any word
includes the 

plural and vice versa.



Rule 40
OFFER OF JUDGMENT

When an offer of judgment is filed pursuant to Connecticut
General Statute, § 52-192a or §52-193, the offer of judgment shall
be filed in a sealed envelope bearing the caption of the case, the
case number and the caption of the document.  The document shall
remain under seal until (a) the filing of an acceptance of the
offer of judgment at which time the clerk shall enter judgment, or
(b) after trial to allow the court to decide whether the plaintiff
is entitled to additional interest on the amount recovered, or (c)
when the clerk retires the record to the Federal Records Center. 
(Adopted December 10, 1999 and effective January 3, 2000)
(amended March 23, 2001, and effective April 1, 2001)



STANDING ORDER ON SCHEDULING IN CIVIL CASES

1. Order on Pretrial Deadlines. Except in cases exempted by Local
Civil Rules 11 and 38, the Clerk, acting pursuant to the authority of
the Court, shall enter in each civil action an Order on Pretrial
Deadlines, which Order shall contain the deadlines listed in paragraph
2 of this Standing Order. Said Order shall be entered at the time of
the filing of the complaint, and will control the course of the action
until a further Scheduling Order is issued pursuant to Fed. R. Civ.
P. 16(b) and Local Rule 11(a)(2).

2. Presumptive Filing Deadlines. Unless otherwise ordered by the
presiding Judge, parties in civil cases will adhere to the following
deadlines:

(a) In accordance with Local Rule 38, within thirty (30) days
after the appearance of a defendant, the parties shall confer for the
purposes described in Fed. R. Civ. P. 26(f). Within ten (10) days
thereafter, the parties shall jointly file a report on Form 26(f),
which appears in the Appendix to the Local Civil Rules.

(b) All motions relating to joinder of parties, claims or
remedies, class certification, and amendment of the pleadings shall
be filed within sixty (60) days after the filing of the complaint, the
filing of a petition for removal, or the transfer of an action from
another District, except that a defendant may file a third-party
complaint within ten (10) days of serving an answer, as permitted by
Fed. R. Civ. P. 14(a).

(c) All motions to dismiss based on the pleadings shall be filed
within ninety (90) days after the filing of the complaint, the filing
of a petition for removal, or the transfer of an action from another
District. The filing of a motion to dismiss will not result in a stay
of discovery or extend the time for completing discovery.

(d) Formal discovery pursuant to the Federal Rules of Civil
Procedure may not commence until the parties have conferred as
required by Fed. R. Civ. P. 26(f) and Local Civil Rule 38 but the
parties may commence formal discovery immediately thereafter without
awaiting entry of a scheduling order pursuant to Fed. R. Civ. P.
16(b). Informal discovery by agreement of the parties is encouraged
and may commence at anytime. Unless otherwise ordered, discovery shall
be completed within six (6) months after the filing of the complaint,
the filing of a petition for removal, or the transfer of an action
from another District.

(e) Unless otherwise ordered, all motions for summary judgment
shall be filed within seven (7) months after the filing of the



complaint, the filing of a petition for removal, or the transfer of
an action from another District.

3. Modification. This Order may be modified pursuant to a
stipulation signed by all parties and approved by the presiding Judge,
or on motion by any party for good cause shown or by the presiding
Judge acting sua sponte. The good cause standard requires a
particularized showing that the schedule established by this order
cannot reasonably be met despite the diligence of the party seeking
the extension. Unless specifically ordered by the Court, an extension
of time to comply with any one of the time limits in this Order does
not automatically extend the time to comply with subsequent time
limits.

4. Status and Settlement Conferences. The Court may schedule the
case for a status conference or a settlement conference at any time.

5. Standing Order Regarding Trial Memoranda in Civil Cases. Counsel
are alerted that, at an appropriate time during the progress of the
case, each party may be ordered to prepare and submit, or the parties
may be ordered to jointly prepare and submit, a trial memorandum
substantially in the form described in the Standing Order Regarding
Trial Memoranda in Civil Cases, which is published in the Local Rules.
Counsel should familiarize themselves with that Standing Order and
with the particular practice of the Judge to whom the case has been
assigned.



STANDING ORDER REGARDING
TRIAL MEMORANDA IN CIVIL CASES

At the discretion of the presiding Judge, each party may be ordered
to prepare and submit, or the parties may be ordered to jointly
prepare and submit, a trial memorandum in duplicate which shall
contain the following information:

1. Trial Counsel. List the names, addresses and telephone
numbers of the attorneys who will try the case. Trial counsel must
attend the pretrial conference unless excused by the Court.

2. Jurisdiction. Set forth the basis for federal jurisdiction.

3. Jury-Nonjury. State whether the case is a jury or court case.

4. Nature of Case. State separately the nature of each cause of
action and relief sought.

5. Stipulations of Fact and Law. Prepare a list of stipulations
on any issues of fact and/or law as to which the parties have been
able to agree.

6. Plaintiff’s Contentions. State generally the plaintiff’s
factual contentions with respect to each cause of action.

7. Defendant’s Contentions. State generally the defendant’s
factual contentions with respect to defenses, counterclaims and
setoffs.

8. Legal Issues. List the legal issues presented by the factual
contentions of the parties.

9. Voir Dire Questions. For jury cases, attach a list of
proposed questions to be submitted to the jury panel.

10. List of Witnesses. Set forth the name and address of each
witness to be called at trial, with a brief statement of the
anticipated testimony. Witnesses not listed, except rebuttal and
impeachment witnesses, will not be permitted to testify at trial,
except for good cause shown.

11. Exhibits. Attach a list of all exhibits, with a brief
description of each, that each party will offer at trial on the case-
in-chief. Exhibits not listed, except rebuttal and impeachment
exhibits, will not be admissible at trial except for good cause shown.
All objections to designated exhibits, except as to relevance, must
be filed in writing, to be resolved between the parties or by Court
ruling prior to jury selection.

12. Deposition Testimony. List each witness who is expected to
testify by deposition at trial. Such list shall include designation



by page references of the deposition transcript which each party
proposes to read into evidence. Cross-designations shall be listed as
provided by Fed. R. Civ. P. 32(a)(4). The lists shall include all
objections to deposition designations. These objections must be
resolved between the parties or by Court ruling prior to jury
selection. After submission, the Court will permit amendment of the
lists only for good cause shown. At the time of trial, the Court will
permit reading of testimony from a deposition only in the order in
which it was taken.

13. Requests for Jury Instructions. For jury cases, attach
requests for the jury charge.

14. Anticipated Evidentiary Problems. Attach memoranda of fact
and law concerning evidentiary problems anticipated by the parties.

15. Proposed Findings and Conclusions. For non-jury cases, attach
proposed findings of fact and conclusions of law.

16. Trial Time. Counsel shall set forth a realistic estimate of
trial days required.

17. Further Proceedings. Specify, with reasons, the necessity of
any further proceedings prior to trial.

18. Election for Trial by Magistrate. The parties shall
indicate whether they have agreed to have the case tried by a
United States Magistrate, and if so, indicate whether the parties
have elected to have any appeal heard by the District Court or by
the Court of Appeals.



STANDING ORDER IN CIVIL RICO Cases

In all civil actions where the complaint contains a cause of action
pursuant to 18 U.S.C. Sections 1961-1968 the plaintiff shall file a
RICO Case Statement within twenty (20) days of filing the complaint.
Consistent with counsel’s obligations under Fed. R. Civ. P. 11 to make
a “reasonable inquiry” prior to the filing of the complaint, the RICO
Case Statement shall state in detail the following information:

1. The alleged unlawful conduct that is claimed to be in violation
of 18 U.S.C. Sections 1962 (a), (b), (c) and/or (d).

2. The identity of each defendant and the alleged misconduct and
basis of liability of each defendant.

3. The identity of the alleged wrongdoers, other than the
defendants listed in response to paragraph 2, and the alleged
misconduct of each wrongdoer.

4. The identity of the alleged victims and the manner in which each
victim was allegedly injured.

5. A description of the pattern of racketeering activity or
collection of unlawful debts alleged for each RICO claim, which shall
include the following information:

a. The alleged predicate acts and the specific statutes which
were alleg-

edly violated;

b. The dates of the predicate acts, the participants in the
predicate acts, 

and a description of the facts surrounding the predicate acts;

c. If the RICO claim is based on the predicate offenses of wire
fraud,

mail fraud, or fraud in the sale of securities, the
“circumstances constituting fraud or mistake shall be stated with
particularity.” Fed. R. Civ. P. 9(b). The time, place and contents
of the alleged misrepresentations, and the identity of persons to
whom and by whom the alleged misrepresentations were made shall be
identified;

d. Whether there has been a criminal conviction for violation
of the predi-



cate acts;

e. Whether civil litigation has resulted in a judgment in regard
to the 

predicate acts;

f. The manner in which the predicate acts form a “pattern of
racketeer-

ing activity”; and

g. Whether the alleged predicate acts relate to each other as
part of a 

common plan, and if so, a detailed description of the common plan.

6. A detailed description of the alleged enterprise for each RICO
claim, which shall include:

a. The names of the individuals, partnerships, corporations,
associations, 

or other legal entities, which allegedly constitute the
enterprise;

b. The structure, purpose, function and course of conduct of the
enter-

prise;

c. Whether any defendants are employees, officers or directors
of the 

alleged enterprise;

d. Whether any defendants are associated with the alleged
enterprise;

e. Whether plaintiff contends that the defendants are
individuals or en-

tities separate from the alleged enterprise, or that the
defendants are the enterprise itself, or members of the enterprise;
and

f. If any defendants are alleged to be the enterprise itself,
or members 

of the enterprise, an explanation as to whether such defendants
are perpetrators, passive instruments, or victims of the alleged
racketeering   activity.

7. Whether plaintiff contends that the pattern of racketeering
activity and the enterprise are separate or have merged into one
entity.



8. The alleged relationship between the activities of the
enterprise and the pattern of racketeering activity, including a
description of the manner in which the racketeering activity differs,
if at all, from the usual and daily activities of the enterprise.

9. The benefits, if any, the alleged enterprise receives or has
received from the alleged pattern of racketeering.

10. The effect of the activities of the enterprise on interstate
or foreign commerce.

11. If the complaint alleges a violation of 18 U.S.C. § 1962(a),
provide the following information:

a. The identity of the individual(s) who received the income
derived 

from the pattern of racketeering activity or through the
collection of an unlawful debt; and

b. The use or investment of such income.

12. If the complaint alleges a violation of 18 U.S.C. § 1962(b),
describe in detail the acquisition or maintenance of any interest in
or control of the alleged enterprise.

13. If the complaint alleges a violation of 18 U.S.C. Section
1962(b), provide the following information:

a. The individuals who are employed by or associated with the
enter-

prise; and

b. Whether the same entity is both the liable “person” and the
“enter-

prise” under Section 1962(c).

14. If the complaint alleges a violation of 18 U.S.C. Section
1962(d), describe in detail the alleged conspiracy.

15. The alleged injury to business or property.

16. The direct casual relationship between the alleged injury and
the violation of the RICO statute.



17. The damages sustained for which each defendant is allegedly
liable.

18. A description of other federal causes of action alleged in
the complaint, if any, and citation to the relevant statutes.

19. A description of all pendent state claims alleged in the
complaint, if any.

20. Any additional information plaintiff feels would be helpful
to the Court in processing the RICO claim.



STANDING ORDER IN REMOVED CASES

All parties removing actions to this Court pursuant to 28 U.S.C.
Section 1441 shall, no later than five (5) days after filing a notice
of removal, file and serve a signed statement that sets forth the
following information:

1. The date on which each defendant first received a copy of the
summons and complaint in the state court action.

2. The date on which each defendant was served with a copy of the
summons and complaint, if any of those dates are different from the
dates set forth in item 1.

3. In diversity cases, whether any defendant who has been served
is a citizen of Connecticut.

4. If removal takes place more than thirty (30) days after any
defendant first received a copy of the summons and complaint, the
reasons why removal has taken place at this time.

5. The name of any defendant served prior to the filing of the
notice of removal who has not formally joined in the notice of removal
and the reasons why any such defendant did not join in the notice of
removal.

At the time a removal notice is filed with the Clerk of this Court,
the removing party shall also file with the Clerk a separate notice,
entitled “Notice of Pending Motions,” specifying any pending motions
that require action by a Judge of this Court and attaching a true and
complete copy of each such motion and all supporting and opposition
papers.

The removing party shall list in its certificate of service
immediately below the name and address of counsel the name of the
party or parties represented by said counsel and all parties appearing
pro se.
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RULE 1

SCOPE OF RULES

(a) Title and Citation.

These Rules shall be known as the Local Criminal Rules of the
United States District Court for the District of Connecticut. They may
be cited as “D. Conn. L. Cr. R. ____.”

(b) Effective Date.

These rules shall apply in all criminal proceedings in the United
States District Court for the District of Connecticut commenced on or
after May 1, 1985.

(c) Applicability of Local Civil Rules.

 The following Local Civil Rules shall apply in criminal
proceedings: Rules 2 (Admission of Attorneys), 3 (Discipline of
Attorneys), 4 (Definitions), 6 (Preparation of Pleadings), 7(e)(Proof
of Service), 9(a)1 and 2 (Motion Practice), 9(b) (Motions for
Extension of Time), 9(e) (Motions for Reconsideration), 9(g) (Reply
Briefs), 12(c) (Examination of Jurors), 12(d) (Opening Statements),
12(e) (Secrecy of Jury Deliberations), 14 (Removal of Papers and
Exhibits), 15 (Withdrawal of Appearances), 17 (Bill of Costs), 21
(Reporter’s Fees), 22 (Remand by an Appellate Court), 26 (Law Student
Internship Rules) 30 (Recordings and Photographs), 31 (Sanctions
Against Counsel), 32 (Auxiliary Orders) and 33 (Prohibition on Counsel
as Witness).

(amended September 17, 1999)



RULE 2

APPEARANCES

Attorneys representing defendants named in an information or
indictment shall file a notice of appearance with the Clerk and
serve a copy on the United States Attorney and all other counsel of
record. Such appearance shall contain the attorney’s name, address,
zip code, federal bar number and telephone number, fax number and
e-mail address, if available.
(amended March 23,2001, and effective April 2, 2001.)



RULE 3

ATTENDANCE OF DEFENDANTS

A defendant in a criminal prosecution admitted to bail shall attend
before the Court at all times required by the Federal Rules of
Criminal Procedure, and at any time required by the Court.



RULE 4

TIMING OF DISCOVERY

At arraignment the Court shall set a schedule for the filing of
motions and responses for discovery requests made pursuant to Rules
12.1, 12.2, and 16, Fed. R. Crim. P. All pretrial proceedings shall
be governed by such schedule and by any standing orders on pretrial
procedure as the Judges of the District may from time to time adopt.
Said standing orders shall be published as an appendix to these Local
Rules of Criminal Procedure.



RULE 5

ISSUANCE OF SUBPOENAS ON
BEHALF OF PUBLIC DEFENDERS

(a) Within This District.

Any Public Defender, which term shall include both staff members
of the Federal Public Defender and counsel specially appointed
pursuant to the Criminal Justice Act, may apply to the Clerk for a
witness subpoena when the witness involved will he served within the
boundaries of this District. The Clerk shall issue such subpoena to
said Public Defender in blank, signed but not otherwise filled in. No
subpoena so issued in blank may be served outside the boundaries of
this District. The filling in of any such subpoena shall constitute
a certificate by said Public Defender, that he or she believes the
witness in question will be able to provide relevant and material
testimony at the trial and that it is the Public Defender’s opinion
that the attendance of said witness is reasonably necessary to the
defense of the charge.

(b) Outside this District.

Where the witness to be subpoenaed will be served outside this
District, an ex parte application for the issuance of such subpoena
shall be made to a Judge or Magistrate.

(c) Service by Marshal.

Service of subpoenas issued by or at the request of a Public
Defender shall be made by the United States Marshal or his or her
deputies in the same manner as in other cases and the name and address
of the person served shall not be disclosed without prior
authorization of said Public Defender.

No fee will be allowed for the service by anyone other than the
United States Marshal or his or her deputies of any subpoena issued
by or at the request of a Public Defender, except when such service
has been expressly authorized by written order of Court.



RULE 6

MOTION TO ADOPT

(a) Counsel may file a motion to adopt a motion previously filed
by a codefendant in the same case by identifying the motion to be
adopted by the name of the motion, the document number, the name of
the codefendant who filed the motion and the date the motion was
filed. Failure to comply with these requirements will result in denial
of the motion to adopt.

(b) Parties may not adopt motions filed in other cases.

(c) Counsel for the government filing an omnibus response to
defense motions must identify the motions responded to by the names
of the motions, their document numbers, the names of the defendants
who filed the motions and the dates the motions were filed.



RULE 7

APPEALS

(a) Notice of Appeal.

When an appeal is taken by a defendant in a criminal case, the
Clerk shall cause a file-stamped copy of the notice of appeal to be
served upon the United States Attorney, the defendant and all counsel
of record in the case. The Clerk shall transmit forthwith a copy of
the notice of appeal and of the docket entries to the Clerk of the
Court of Appeals.

(b) Bond on Appeal.

The bond of any defendant admitted to bail pending appeal to the
Court of Appeals shall be conditioned upon the defendant-appellant’s
compliance with the Rules of Appellate Procedure and the Rules of the
United States Court of Appeals for the Second Circuit concerning the
times for filing the record on appeal and briefs. Applications for an
extension of time for filing the record on appeal in a criminal case
shall be made to the Court of Appeals in accordance with the “Plan to
Expedite the Processing of Criminal Appeals” adopted by the United
States Court of Appeals for the Second Circuit.

(c) Transcripts on Appeal.

When an appeal is taken, counsel shall take the necessary steps
forthwith to order that portion of the Court reporter’s transcript
which is required for appeal purposes. The Court reporter shall notify
the Chief Judge of the United States Court of Appeals for the Second
Circuit of the date on which such transcript has been completed. When
the transcript is completed, a copy thereof shall be filed immediately
by the appellant with the Clerk of the District Court for perfecting
the record on appeal.



RULE 8

SEALED DOCUMENTS

(a) Counsel seeking to file a document under seal shall file a
motion to seal, which shall be accompanied by the document and an
unsealed envelope (or other appropriate sealing package). The unsealed
envelope shall bear the caption of the criminal case or miscellaneous
civil matter, the docket number, and a description of the document(s)
to be sealed in the form outlined in paragraph (f). The Clerk of Court
shall file stamp the motion to seal, the sealing envelope, and the
document(s) to be sealed, shall docket the motion and sealing
envelope, and shall forward the motion to seal and sealing envelope
with the document(s) to be sealed contained therein, to the Court for
consideration. If ordered sealed by the Court, the Clerk shall seal
the envelope and its contents, and shall note the date of the sealing
order on the envelope and docket sheet. Upon submission by the party
seeking a sealing order, the sealing envelope and its contents shall
be treated as a sealed document until directed otherwise by the Court.

(b) Counsel filing documents that are, or may be claimed to be,
subject to any protective or impounding order previously entered shall
file with the documents, and serve on all parties, a notice that the
documents are, or are claimed to be, subject to such order or orders,
identifying the particular order or orders by date, and shall submit
such documents to the Clerk under seal.

(c) Any file or document ordered sealed by the Court upon motion
of the parties, by stipulation, or by the Court, sua sponte, shall
remain sealed pending further order of this Court, or any Court
sitting in review.

(d) Any documents submitted to the Clerk under seal shall be kept
and maintained by the Office of the Clerk in a separate, locked filing
cabinet or other secure location. All sealed materials shall be
maintained by docket number and the docket number shall be the same
as that of the underlying criminal case or miscellaneous civil matter.
The Clerk shall cause the docket card and the Court’s file to reflect
that a document or documents have been filed and/or are being held
under seal. The Clerk shall not keep any sealed document in the Court
file, or in any place other than the separate, locked filing cabinets
or other secure location used to keep and maintain documents filed
under seal.



(e) Upon final determination of the action, as defined in Rule
14 of the Local Rules of Civil Procedure, the Clerk of Court shall
advise counsel that counsel shall have ninety (90) days to file a
motion pursuant to Rule 14 for the return of sealed documents or
requesting their destruction. Any sealed document thereafter remaining
may be destroyed by the Clerk pursuant to Rule 14 or retired by the
Clerk with other parts of the file to the Federal Records Center,
whereupon they shall be automatically unsealed without notice to
counsel.

(f) The unsealed envelope shall be in substantially the following
form:

UNITED STATES DISTRICT COURT
DISTRICT OF CONNECTICUT

[CAPTION] NO.________________

. . . . . . . . . . . . . . . . .

Contents: _________________________

Judicial Officer: _________________________

Attorney: _________________________

Date Sealed: . . . . . . . .

Date Unsealed: _________________________

The Clerk of the Court is directed to seal the contents of this
envelope until further order of the Court.

SO ORDERED this _____ day of _____, 19_____, at ____________, 

Connecticut.



RULE 9

DISCLOSURE OF PRESENTENCE REPORTS

(a) Initial Disclosure of Presentence Reports.

Unless otherwise ordered by the Court, the Probation Officer shall,
not more than six (6) weeks after the verdict or finding of guilt,
disclose the presentence investigation report, including the
worksheets utilized to calculate sentencing guideline ranges, to the
defendant and to counsel for the defendant and the government. Within
fourteen (14) days thereafter, counsel shall communicate in writing
to the Probation Officer and to opposing counsel any objections they
may have as to any of the following items contained in or omitted from
the report:

(i)factual inaccuracies;

(ii) other material information;

(iii) guideline calculations and sentencing ranges;

(iv) sentencing classifications;

(v)sentencing options; and

(vi) bases for departure.

(b) Revisions to Report.

After receiving counsel’s objections, the Probation Officer shall
conduct any further investigation and make any revisions to the
presentence report that may be necessary. Any counsel or the Probation
Officer may request a meeting to discuss unresolved factual and legal
issues.

(c) Submission of Revised Presentence Report.

No later than seven (7) days after the deadline for counsel’s
objections, the Probation Officer shall submit the revised presentence
report to the sentencing judge and disclose the revised presentence
report to the defendant and counsel for the defendant and the
government. The report shall be accompanied by an addendum setting
forth any objections counsel may have made that have not been
resolved, together with the Probation Officer’s comments thereon, and
shall have attached thereto any written objections submitted to the
Probation Officer pursuant to Local Rule 9(a). The Probation Officer
shall certify that the contents of the report, including any revisions
to the report, have been disclosed to the defendant and to counsel for
the defendant and the government, that the content of the addendum and



the Probation Officer’s comments on unresolved issues have been
communicated to counsel, and that the addendum fairly states any
remaining objections.

(d) Objections to Revised Presentence Report.

Except with regard to any objection made under subdivision (a) that
has not been resolved, the final presentence report may be accepted
as accurate. The Court, however, for good cause shown, may allow a new
objection to be raised at any time before the imposition of sentence.

(e) Scheduling Order.

The Court shall, with the assistance of the Probation Officer and
counsel, establish a scheduling order governing the dates for the
initial disclosure of the presentence report, objections by counsel,
disclosure of the revised report, sentencing memoranda and responses
to sentencing memoranda. In accordance with Fed. R. Crim. P. 32(b)(6),
initial disclosure of the presentence report must occur not less than
thirty-five (35) days before the sentencing hearing unless the
defendant waives this minimum period.

(f) Modification of Time Limits.

The times set forth in this Rule may be modified by the Court by
scheduling order as provided in Local Rule 9(e) or for good cause
shown, except that the 6 week period set forth in subsection (a) may
be enlarged only with the consent of the defendant. In cases in which
the defendant has agreed to cooperate with the government, and counsel
for the government or the defendant wish to toll the timetable
provided in Local Rule 9(a), counsel may submit a request under seal
for a confidential sentencing conference pursuant to Local Rule 10(d).
At any such sentencing conference, counsel may request the Court to
establish a report date at which point counsel must report back to the
Court as to the status of the case. At the report date, the Court can
consider whether to set a sentencing date and enter a scheduling order
pursuant to Local Rule 9(e) or set another report date.

(g) Non-Disclosable Information.

Any information that the Probation Officer believes, consistent
with Fed. R. Crim. P. 32(b)(5), should not be disclosed to the
defendant (such as diagnostic opinions, sources of information
obtained upon a promise of confidentiality, or other information the
disclosure of which might result in harm, physical or otherwise, to
the defendant or other persons) shall be submitted on a separate page
from the body of the report and marked "confidential." The sentencing



Judge in lieu of making the confidential page available, exclusive of
the sentencing recommendation, shall summarize in writing the factual
information contained therein if it is to be relied on in determining
the sentence. The summary may be provided to the parties in camera.
The Judge must give the defendant and defendant’s counsel a reasonable
opportunity to comment on the information. Nothing in this Rule
requires disclosure of portions of the presentence report that are not
disclosable under Fed. R. Crim. P. 32.

(h) Date of Disclosure.

The presentence report shall be deemed to have been disclosed (1)
when a copy of the report is physically delivered, (2) one (1) day
after the report’s availability for inspection is orally communicated,
or (3) three (3) days after notice of its availability is mailed.

(i) Limitations on Disclosure by the Government and the Defense.

Disclosure of the presentence report is made to the government and
to the defense, subject to the following limitations:

1. The attorney for the government shall not disclose the contents
of the presentence report to any person other than the case agent,
experts or consultants hired by the government and the Financial
Litigation Unit of the United States Attorney’s Office when a fine is
imposed.

2. The attorney for the defendant shall not disclose the contents
of the presentence report to any person other than the defendant or
experts or consultants hired by the defense. The defendant shall not
disclose the contents of the presentence report to any person other
than his or her attorney and spouse.

3. The defendant or his or her attorney may take notes regarding
the contents of the presentence report; however, such notes are
subject to the same prohibition against disclosure as applies to the
report itself.

4. The defendant and the attorney for the defendant and the
government may retain their copies of the presentence report, subject
to the same limitations on disclosure set forth in this rule.

The presentence report shall remain a confidential Court
document, disclosure of which is controlled by the Court. A violation
of any of the above conditions shall be treated as a contempt of Court
and may be punished by any appropriate sanction, including action by
the Grievance Committee pursuant to Rule 1 of these Local Rules of
Criminal Procedure and Rule 3 of the Local Rules of Civil Procedure.

(j) Appeals.



On the date of sentencing, a copy of the presentence report shall
provisionally be made a part of the district court record and shall
be placed under seal. If a notice of appeal is not filed in the
district court, the Clerk’s Office shall return the report to the
Probation Office.

(k) Disclosure to Other Agencies.

1. Any copy of a presentence report which the Court makes
available, or has made available, to agencies other than the Federal
Bureau of Prisons and the U.S. Parole Commission constitutes a
confidential Court document and  shall be presumed to remain under the
continuing control of the Court during the time it is in temporary
custody of such other agencies. Such copy shall be lent or made
available for inspection only for the purpose of enabling other
agencies to carry out their official functions and shall be returned
to the Court after such use, or upon request.

2. The following legend shall be stamped on the face of those
reports lent to all agencies except the Bureau of Prisons and
U. S Parole Commission:

CONFIDENTIAL

PROPERTY OF U.S. COURTS

SUBMITTED FOR OFFICIAL USE ONLY.

TO BE RETURNED AFTER USE.

3. Authorized agencies which may have access to a presentence
report or summary thereof include the following:

(i) United States Probation Offices outside this district

(ii) United States Pretrial Services Officers.

(iii) The Federal Bureau of Prisons.

(iv) The United States Parole Commission

(v) The United States Sentencing Commission.

4. The following legend shall be stamped on those reports sent to
the Federal Bureau of Prisons and United States Parole Commission:

CONFIDENTIAL

U.S. PROBATION OFFICE



5. In addition to the above, the Court may authorize disclosure of
a presentence report, or a summary thereof, with the written
authorization of the defendant, to other agencies that are currently
involved in the treatment, rehabilitation or correction of the
defendant such as, but not limited to, mental or physical health
practitioners, social service and vocational rehabilitation agencies,
state or county Courts or probation/parole departments, and
correctional institutions.

6. For situations other than those described above, requests for
disclosure shall be handled on an individual basis by the Court, and
shall be granted only upon a showing of compelling need for disclosure
in order to meet the ends of justice.



RULE 10

SENTENCING PROCEDURES

(a) The Role of Defense Counsel.

1. Defense counsel shall read the presentence report prior to
sentencing and review the report with the defendant prior to
submitting objections pursuant to Rule 9(a) of these Local Rules and
prior to sentencing

2. Defense counsel may submit a “Defendant’s Version of the
Offense” to the Probation Officer and, in that event, shall serve a
copy on the attorney for the government. Subject to the restrictions
of Fed. R. Crim. P. 32 and Local Rule 9(g), the attorney for the
defendant shall promptly make available to the attorney for the
government all documents provided to the Probation Officer that were
not provided to the government in discovery, unless otherwise excused
by the Court for good cause shown.

(b) The Role of the United States Attorney.

1. The United States Attorney or an Assistant United States
Attorney may advise the Judge, on the record or confidentially in
writing, of any cooperation rendered by the defendant to the
Government. If such information is given in written form, the
memorandum shall be submitted by the U.S. Attorney and it shall be
revealed to defense counsel unless the United States Attorney or his
or her assistant shows good cause for non-disclosure.

2. The attorney for the government shall not make any agreement
with the defendant or defense counsel regarding the information to be
included in the presentence report, including the information conveyed
to the probation office in the government’s version of the offense.
The attorney for the government shall state on the record at any
change of plea or sentencing proceeding the government’s understanding
of the amount of possible restitution based upon consultation with,
inter alia, the victim.

3. The attorney for the government may submit a “Government’s
Version of the Offense” to the Probation Officer and, in that event,
shall serve a copy on counsel for the defendant. Subject to the
restrictions of Fed. R. Crim. P. 32 and Local Rule 9(g), the attorney
for the government shall promptly make available to the attorney for
the defendant all documents that are provided to the Probation Officer



that were not provided to the defense in discovery, unless otherwise
excused by the Court for good cause shown.

(c) The Role of the Probation Officer.

1. In preparing presentence reports, the Probation Officer is
responsible to the Court, and is not bound by the terms of any
agreement made between the United States Attorney and the defendant
or defense counsel.

2. In connection with the preparation of the presentence report,
the Probation Officer shall:

(i)Consider any sentence or correctional proposals that the
defen-

dant or defendant’s counsel may suggest;

(ii) Consider any specific factual and opinion evidence
submitted by 

the defendant or defense counsel relating to defendant’s
physical and mental condition;

(iii) Pursuant to 18 U.S.C., Section 3664(b), include in the
presentence 

report information concerning any damage or injury that
the defendant caused to any victims of the offense as
provided in 18 U.S.C. Section 3663, and information
concerning the defendant’s ability to make restitution,
including information about the defendant’s family
obligations;

(iv) Include the information required by Fed. R. Crim. P.
32(b)(4), 

including sentencing guideline calculations, the
sentencing range, the kinds of sentence available, and an
explanation of any aggravating or mitigating factors that may
warrant departure.

(v)Notify defense counsel, in advance and without request, of
any 

interview of the defendant or the defendant’s spouse,
whether in person or by telephone, and provide said counsel
with a reasonable opportunity to attend and/or participate
in the interview.

(vi) Include in the presentence report all facts known about
the of-

fense charged, as related by both the defendant and the
government;



(vii) Notify defense counsel and the attorney for the
government, with-

out request, of the availability of the presentence report
as provided in Local Rule 9.

3. In regard to presentence hearings and the sentencing hearing
itself, the Probation Officer shall:

(i)Attend such hearings when requested by the Judge; 

(ii) Consult with the Judge regarding any queries that the
latter may

have;

(iii) Make specific sentence recommendations to the Judge when
requested.

(d) Sentencing Memoranda. 

Counsel for the defense and the government may submit sentencing
memoranda to the Court addressing (i) any factual inaccuracy in the
presentence report; (ii) the guidelines calculations; (iii) the
available sentencing options, including alternatives to incarceration;
(iv) any restitution issues; (v) any bases for departure; and (vi) any
other factual or legal issue relevant to sentencing. Any sentencing
memorandum shall be filed no later than ten (10) days prior to the
sentencing date, and any response to an opposing party’s sentencing
memorandum shall be filed no later than three (3) days prior to the
sentencing date, unless the Court has provided other deadlines for
these memoranda by scheduling order. The times set forth in this Rule
may be modified by the Court for good cause shown.

(e) Presentence Conference. 

In his or her discretion, the sentencing Judge, prior to the
sentencing hearing, may confer with the attorney for the government
and defense counsel together (and with the Probation Officer, when
requested by the Judge):

1. To be informed of any agreement;

2. To consider questions regarding the presentence report;

3. To define contested issues in the presentence report and, in
the dis-

cretion of the Judge, establish an appropriate procedure for
resolving material factual disputes;

4. To evaluate the significance of data in the presentence
report on the 



issue of whether the data would support a determination to
impose probation, home confinement, community confinement,
intermittent confinement, or incarceration;

5. To consider the appropriateness of further study of the
defendant, 

including psychiatric evaluation and/or presentence
diagnostic commitment to a correctional facility;

6. To review the extent and value of defendant’s cooperation
with au-

thorities; and

7. To consider any other matters deemed appropriate or necessary
by 

the Judge.

(f) Confidentiality of Communications to Sentencing Judge.

In his or her discretion, the sentencing Judge may hold in
confidence any oral or written communication directed to any judicial
officer regarding any matter relating to sentencing, any matter
relating to a motion filed pursuant to Rule 35, Fed. R. Crim. P., and
any inquiry from a defendant or other person relating to the status
of the defendant, the defendant's custodial conditions or the
defendant's probation or parole. This Rule shall apply whether such
communications are made before, during or after sentencing or the
making of a motion pursuant to Rule 35, Fed. R. Crim. P. The
sentencing Judge may also hold in confidence any communication made
at any time by the United States Probation Officer assigned to the
case.

(g) Binding Plea Agreements.

The Court may accept a plea of guilty offered by a defendant
pursuant to 11(e)(1)(C) of the Federal Rules of Criminal Procedure.
The plea agreement shall be reduced to writing and submitted to the
Court for its approval. The agreement may provide for a specific
sentence or an applicable Guideline sentencing range. The Court may
accept or reject the agreement, or may defer its acceptance or
rejection until there has been an opportunity to consider the
presentence report. If the Court accepts the agreement it shall inform
the defendant that it will embody in the judgment and sentence the
disposition provided for in the plea agreement or will impose a
sentence within the agreed upon range. If the court rejects the plea
agreement, it shall inform the parties of this fact on the record;
advise the defendant personally in open court or, on a showing of good
cause, in camera, that the court is not bound by the agreement; afford



the defendant the opportunity to then withdraw the plea; and advise
the defendant on the record that if the defendant persists in a guilty
plea or plea of nolo contendere, the disposition of the case may be
less favorable to the defendant than that contemplated by the plea
agreement.



RULE 11

ASSIGNMENTS

(a) Assignment of Judges.

Assignment of Judges to criminal matters shall be made in
accordance with a general policy on assignments adopted from time to
time by the Judges of the Court in the interest of the effective
administration of justice. The personnel of the Clerk's office shall
not reveal to any person, other than a Judge or the Clerk of this
Court, the order of assignment of Judges or the identity of the Judge
assigned to a particular case, until such case has been filed and
assigned.

(b) Individual Calendar System.

All cases will be assigned to a single Judge from filing to
termination. In the event that it is subsequently determined that
there is pending in this District a related case, or, if one is later
filed, such case should normally be assigned to the Judge having the
earliest filed case. A case may be reassigned at the discretion of the
Chief Judge, after due consultation with transferor and transferee
Judge.

(c) Substitution.

In the event that justice requires that some action be taken in a
case in the absence of the assigned Judge, another Judge may consent
to act in his or her behalf.

(d) Docket Numbers. 

Upon the filing of an information or indictment a case will be
assigned a criminal docket number followed by the initials of the
Judge to whom the case has been assigned.



RULE 12

SPECIAL PROCEEDINGS

(a) Types of Proceedings.

All criminal proceedings requiring judicial action which do not
commence with an indictment or information shall be denominated
special proceedings. Such proceedings shall include, but not be
limited to, the determination of all matters relating to proceedings
before the grand jury, motions pursuant to Rule 41, Fed. R. Crim. P.,
made before indictment; and proceedings pursuant to the Omnibus Crime
Control and Safe Streets Act, 18 U.S.C. Section 2510-20.

(b) Assignment of Judges to Special Proceedings.

At any given time one Judge may be designated to hear special
proceedings for a particular seat of Court. Each such Judge shall be
assigned to hear special proceedings for a designated period, on a
rotating basis. The personnel of the Clerk’s office shall not reveal
to any person, other than a Judge or the Clerk of the Court, the
identity of the Judge assigned to hear special proceedings or the
order of assignment of Judges.

(c) Docket Numbers. 

All matters involving special proceedings shall be assigned a
miscellaneous civil docket number followed by the initials of the
judge to whom the case has been assigned.

(d) Subsequent Proceedings.

If a proceeding is brought before the special proceedings Judge
pursuant to this Rule 12, and the matter results in the filing of an
information or an indictment, the case shall be assigned in the manner
provided in Rule 11 of these Local Rules. In all other cases, the
Judge to whom a special proceedings matter has been assigned shall
normally preside over that matter until it has been concluded.



RULE 13

PUBLIC STATEMENTS BY COUNSEL

(a) Statements Permitted During Investigation.

A lawyer participating in or associated with the investigation of
a criminal matter shall not make or participate in making an
extrajudicial statement that a reasonable person would expect to be
disseminated by means of public communication and that does more than
state without elaboration:

1. Information contained in a public record.

2. That the investigation is in progress.

3. The general scope of the investigation including a
description of the 

offense and, if permitted by law, the identity of the victim.

4. A request for assistance in apprehending a suspect or
assistance in 

other matters and the information necessary thereto.

5. A warning to the public of any dangers.

(b) Statements Prohibited After Commencement of Proceedings.

A lawyer associated with the prosecution or defense of a criminal
matter shall not, from the time of the filing of a complaint,
information, or indictment, the issuance of an arrest warrant, or
arrest until the commencement of the trial or disposition without
trial, make or participate in making an extrajudicial statement that
a reasonable person would expect to be disseminated by means of public
communication and that relates to:

1. The character, reputation, or prior criminal record
(including arrests, 

indictments, or other charges of crime) of the accused.

2. The possibility of a plea of guilty to the offense charged
or to a lesser 

offense.

3. The existence or contents of any confession, admission, or
statement 

given by the accused or his refusal or failure to make a
statement.



4. The performance or results of any examinations or tests or
the refusal 

or failure of the accused to submit to examinations or tests.

5. The identity, testimony, or credibility of a prospective
witness.

6. Any opinion as to the guilt or innocence of the accused, the
evidence, 

or the merits of the case.

(c) Statements Permitted After Commencement of Proceedings.

Rule 13(b) does not preclude a lawyer during such period from announcing:

1. The name, age, residence, occupation, and family status of
the 

accused.

2. If the accused has not been apprehended, any information
necessary 

to aid in his apprehension or to warn the public of any
dangers he may present.

3. A request for assistance in obtaining evidence.

4. The identity of the victim of the crime, if otherwise
permitted by law.

5. The fact, time and place of arrest, resistance, pursuit, and
use of   

weapons.

6. The identity of investigating and arresting officers or
agencies and 

the length of the investigation.

7. At the time of seizure, a description of the physical
evidence seized, 

other than a confession, admission, or statement.

8. The nature, substance, or text of the charge.

9. Quotations from or references to public records of the Court
in the 

case.

10. The scheduling or result of any step in the judicial
proceedings.

11. That the accused denies the charges made against him.

(d) Statements Prohibited During Jury Selection and Trial.



During the selection of a jury or the trial of a criminal matter,
a lawyer associated with the prosecution or defense of a criminal
matter shall not make or participate in making an extrajudicial
statement that a reasonable person would expect to be disseminated by
means of public communication and that relates to the trial, parties,
or issues in the trial or other matters that are reasonably likely to
interfere with a fair trial, except that he may quote from or refer
without comment to public records of the Court in the case.

(e) Statements Prohibited Prior to Sentencing.

After the completion of a trial or disposition without trial of a
criminal matter and prior to the imposition of sentence, a lawyer or
law firm associated with the prosecution or defense shall not make or
participate in making an extrajudicial statement that a reasonable
person would expect to be disseminated by public communication and
that is reasonably likely to affect the imposition of sentence.



UNITED STATES DISTRICT COURT
DISTRICT OF CONNECTICUT

The following is hereby adopted as a Standing Order on Discovery
in all criminal cases in the United States District Court for the
District of Connecticut, effective May 1, 1985.

STANDING ORDER ON PRETRIAL DISCOVERY

In all criminal cases, it is Ordered:

(A) Disclosure by the Government.

Within ten (10) days from the date of arraignment, government and
defense counsel shall meet, at which time the attorney for the
government shall furnish copies, or allow defense counsel to inspect
or listen to and record items which are impractical to copy, of the
following items in the possession, custody or control of the
government, the existence of which is known or by the exercise of due
diligence may become known to the attorney for the government or to
the agents responsible for the investigation of the case:

(1) Written or recorded statements made by the defendant.

(2) The substance of any oral statement made by the defendant
before or after his arrest in response to interrogation by the then
known government agent which the government intends to offer in
evidence at trial.

(3) Recorded grand jury testimony of the defendant relating to
the offense charged.

(4) The defendant’s prior criminal record.

(5) Books, papers, documents, photographs, tangible objects,
buildings or places, or copies or portions thereof, which are within
the possession, custody or control of the government, and which are
material to the preparation of the defense or are intended for use by
the government as evidence in chief at the trial, or were obtained
from or belong to the defendant.

(6) Results or reports of physical or mental examinations and of
scientific tests or experiments made in connection with this case. The
government shall also disclose to the defendant a written summary of
testimony the government intends to use under Rules 702, 703 or 705
of the Federal Rules of Evidence during its case in chief. This
summary must describe the witness’ opinions, the bases and reasons
therefor, and the witness’ qualifications.



(7) All warrants, applications, with supporting affidavits,
testimony under oath, returns, and inventories for the arrest of the
defendant and for the  search and/or seizure of the defendant’s
person, property, things, or items with respect to which the defendant
has standing to move to suppress.

(8) All authorizations, applications, orders, and returns
obtained pursuant to Chapter 119 of Title 18 of the United States Code
with respect to which the defendant has standing to move to suppress,
and if requested by the defendant and at reasonable cost to the
defendant, all inventories, logs, transcripts and recordings obtained
pursuant to Chapter 119 of Title 18 of the United States Code with
respect to which the defendant has standing to move to suppress.

(9) Unless otherwise ordered by the presiding Judge pursuant to
paragraph F of this Standing Order, a list of the names and address
of all witnesses whom the government intends to call in the
presentation of its case-in-chief, together with any record of prior
felony convictions and of prior misdemeanor convictions which reflect
on the credibility of any such witness.

 (10) All information concerning the existence and substance of any
payments, promises of immunity, leniency, or preferential treatment,
made to prospective government witnesses, within the scope of United
States v. Giglio, 405 U.S. 150 (1972) and Napue v. Illinois, 360 U.S.
264 (1959).

(11) All information known to the government which may be
favorable to the defendant on the issues of guilt or punishment within
the scope of Brady v. Maryland, 373 U.S. 83 (1963).

(12) All information concerning the defendant’s identification in
any lineup, showup, photospread or similar identification proceedings.

(13) All information relating to other crimes, wrongs or acts of
the defendant that will be offered as evidence by the government at
trial pursuant to Federal Rule of Evidence 404(b).

(B) Disclosure by the Defendant.

Within fourteen (14) days after the meeting required by Section A
is held, defense counsel shall:

(1) Inform the attorney for the government in writing whether the
nature of the defense is entrapment, insanity, duress or coercion, or
acting under public authority at the time of the offense.

(2) Permit the government to inspect and copy the following items
that are within the possession, custody or control of the defendant,
the existence of which is known or by the exercise of due diligence
may become known to the defendant: (a) books, papers, documents,



photographs or tangible objects that the defendant intends to
introduce as evidence in his case-in-chief at trial; (b) results or
reports of physical or mental examinations and of scientific tests or
experiments made in connection with this case that the defendant
intends to offer as evidence at trial or which were prepared by a
defense witness who will testify concerning the contents thereof. The
defendant shall also disclose to the government a written summary of
testimony the defendant intends to use as evidence at trial under
Rules 702, 703 or 705 of the Federal Rules of Evidence. This summary
must describe the witness’ opinions, the bases and reasons therefor,
and the witness’ qualifications.

(C) Other Discovery Motions.

Within twenty (20) days of arraignment, all motions concerning
materials or information not covered by this Standing Order must be
filed, with supporting papers and a memorandum of law. The party
opposing such motion shall file its response within ten (10) days of
the filing of the motion. The Court shall refuse to consider any such
motions unless the supporting papers contain a certification that
counsel have met and that, after good faith efforts to resolve their
differences on discovery, they were unable to reach an accord. Unless
otherwise directed by the Court, compliance with discovery ordered by
the Court shall be made within ten (10) days of the entry of the
Court’s order.

(D) Continuing Duty.

It shall be the continuing duty of counsel for both sides to reveal
immediately to opposing counsel all newly-discovered information or
other material within the scope of this Standing Order.

(E) Exhibits.

Not less than ten (10) days prior to trial, the parties shall meet,
inspect and premark, either for identification or as full exhibits,
all exhibits which they reasonably anticipate will be offered into
evidence at trial.

(F) Compliance.

At the time of arraignment or upon motion promptly filed thereafter
with supporting moving papers, the Court may, upon a showing of
sufficient cause, order the discovery provided under this Standing
Order be denied, restricted or deferred, or make such other order as
appropriate.

(G) Disclosure of Statements of Witnesses.



After a witness other than the defendant has testified on direct
examination at a suppression hearing, a sentencing hearing, a hearing
to revoke or modify probation or supervised release, or a detention
hearing, the party calling said witness shall produce, for examination
and use by the other party, any of the statements in its possession
and that relates to the subject matter of the witness’ testimony. Any
party intending to call a witness at any such proceeding shall ensure
that all statements of the witness are available for disclosure at the
hearing.
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RULE 1

GENERAL JURISDICTION AND
DUTIES OF MAGISTRATES

The following general jurisdiction and duties shall be exercised
by each Magistrate appointed by the Court:

(A) The Magistrate shall have jurisdiction over the entire
District, with such official station as is fixed by the order of
appointment.

(B) The Magistrate shall perform all duties authorized by 28
U.S.C. Section 636 (a), including, but not limited to, the exercise
of all powers and duties previously conferred or imposed upon United
States Commissioners, and may also conduct extradition proceedings,
and exercise misdemeanor trial and sentencing jurisdiction under 18
U.S.C. Section 3401.

(C) The Magistrate shall have authority to assist the Judges of
this Court in the conduct of civil and criminal proceedings in all
respects contemplated by 28 U.S.C. Section 636(b)-(c), including, but
not limited to, exercise of the following duties:

(1) The review and any necessary hearing of, and issuance of
recommended decision on, any motion for injunctive relief, to suppress
evidence, to permit or to refuse class action maintenance, to dismiss
or for summary judgment, or any other similar application in civil or
criminal cases potentially dispositive of a claim or defense;

(2) The review, any necessary hearing, and determination of
nondispositive motions, including, but not limited to, those relating
to discovery and other matters of procedure;

(3) The review and any necessary hearing of, and issuance of
recommended decision on, any prisoner petitions challenging conditions
of confinement and any applications for post-conviction relief, such
review process to the extent pertinent to include also the issuance
of preliminary orders and the conduct of incidental proceedings;

(4) The conduct of pretrial conferences; and

(5) Service as a special master in any appropriate proceedings
on order of reference, and a special master reference may be made by
consent of the parties without regard to the limiting provisions of
Rule 53(b), Fed. R.  Civ. P.; trial or other disposition of a civil
case by the Magistrate on consent of the parties is further expressly



authorized in accordance with 28 U.S.C. Section 636(c) and Rule 4,
infra.

(D) The Magistrate shall have authority to perform such
additional miscellaneous duties as are contemplated by the laws of the
United States, rules of procedure governing District Courts, and Local
Court Rules and plans, and may also be assigned such other additional
duties, not inconsistent with the Constitution and laws of the United
States, as the Court may hereafter require.



RULE 2

REVIEW

(a) The Magistrate Judge's written ruling, pre-trial conference
order, or decision or report including proposed findings of fact and
recommended conclusions of law, shall be filed with the Clerk, and the
Clerk shall forthwith mail a copy to each party. Any party wishing to
object must, within ten (10) days after service of such order or
recommended ruling on him, serve on all parties, and file with the
Clerk, written objection which shall specifically identify the ruling,
order, proposed findings and conclusions, or part thereof to which
objection is made and the factual and legal basis for such objection.
A party may not thereafter assign as error a defect in the Magistrate
Judge's order to which objection was not timely made. For the purposes
of this rule, service of the order of the Magistrate Judge or
recommended ruling shall be deemed to occur no later than five (5)
days after the filing of such order or ruling with the Clerk.

(b) In the event of such objection, in matters acted on by the
Magistrate in an advisory capacity under Rule 1(C)(1) or (3), supra,
the Judge ultimately responsible shall make a de novo determination
of those portions of the proposed decision to which objection is made,
and may accept, reject, or modify the recommended ruling in whole or
in part. Such independent determination may be made on the basis of
the record developed before the Magistrate, and need not ordinarily
involve rehearing, although further evidence may also be received in
the reviewing Judge’s discretion. Absent such objection, the Judge
ultimately responsible may forthwith endorse acceptance of the
proposed decision; but the Judge, in his or her discretion, may afford
the parties opportunity to object to any contemplated rejection or
substantial modification of the proposed decision. In matters
determined by the Magistrate under Rule 1(C)(2) or (4), supra, the
reviewing Judge on timely objection shall set aside any order found
to be clearly  erroneous or contrary to law, and may, absent such
objection, reconsider any matter sua sponte.

(c) Review of special master proceedings shall be in accordance
with Rule 53, Fed. R. Civ. P., to the extent applicable. In civil
cases referred to the Magistrate for trial by the parties’ consent,
appeals shall be taken as provided by Rule 4, infra, in accordance
with 28 U.S.C. Section 636(c). Appeals in misdemeanor cases shall
conform to the requirements of 18 U.S.C. Section 3402 and the Rules
of Procedure for Trial of Misdemeanors before Magistrates.





RULE 3

ASSIGNMENT

All matters to be referred by the Judges to the Magistrates shall
be referred in the first instance to the Clerk for appropriate
assignment to be made under the supervision of the Chief Judge,
bearing in mind such factors as a Magistrate’s prior familiarity with
proceedings, the seat of Court involved and current case load
allocation. With the assistance of the Magistrates’ clerical staff,
the Clerk shall be responsible for preparation and issuance of all
calendars and notices of proceedings necessitated by such assignments.



RULE 4

CIVIL TRIAL JURISDICTION

(A) (1) Each Magistrate Judge may exercise case-dispositive
authority in a civil case on the specific written request of all
parties, as permitted by 28 U.S.C. Section 636(c)(1), provided the
District Judge assigned to the case approves.

(2) When a civil action is commenced, the Clerk shall promptly
notify the parties that they may request referral of the case to a
Magistrate Judge for disposition pursuant to 28 U.S.C. Section 636(c),
subject to the approval of the District Judge to whom the case is
assigned. The Clerk shall inform the parties that their consent to
such a referral must be voluntary and that they are free to withhold
consent without adverse consequences. The parties’ agreement to such
a reference is to be communicated in the first instance to the Clerk
by written stipulation, which shall be forwarded to the assigned
District Judge for discretionary consideration. 

(B) (1) A direct appeal to the Court of Appeals shall be taken
in the same manner as from any other judgment or reviewable order of
this Court.

(2) The scope of an appeal to the referring Judge shall be the
same as on an appeal from a judgment of this Court to the Court of
Appeals; such appeal shall be taken as herein provided, subject on
prompt application to such modification of time limits and procedures
in a particular case as may be found appropriate by the Judge in the
interest of justice. Dismissal of the appeal may be directed for
failure to comply with this Rule 4 or related Court orders.

(3) Appeal to the referring Judge shall be taken by filing a
notice of appeal with the Clerk within thirty (30) days after entry
of the Magistrate’s judgment, or within sixty (60) days after such
judgment’s entry if the United States or any officer or agency thereof
is a party; if a timely notice of appeal is filed, any other party may
file a notice of appeal within fourteen (14) days thereafter. The
Clerk shall forthwith mail copies of a notice of appeal to all other
parties. Any attendant stay application shall be made to the
Magistrate in the first instance. The record on appeal shall consist
of the original papers and exhibits filed with the Clerk, the docket
and any transcript of proceedings before the Magistrate. Within ten
(10) days after filing the notice of appeal, the appellant shall make
arrangements in the first instance for the production of any
transcript deemed necessary. Within thirty (30) days after the notice



of appeal is filed, the appellant’s brief shall be served and filed;
the appellee’s brief shall be served and filed within thirty (30) days
thereafter. Absent scheduling of oral argument on the Judge’s own
initiative, the appeal will be decided on the papers unless good cause
for allowance of oral argument is shown by written request submitted
with the brief.

(C) These provisions shall be construed to promote expeditious,
inexpensive and just decision, and are subject to any controlling
uniform procedures for such appeals as may be adopted hereafter by
rule or statute.
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